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Video and Correspondence Course Extension Form
No extensions will be granted for online courses

CHARTER OAK DISTANCE LEARNING ( CHARTER OAK STATE COLLEGE

55 Paul J. Manafort Drive, New Britain, CT 06053-2150 ( Phone:  860-832-3812 ( Fax:  860-832-3999
	Semester/Year
	     

	Name:
	     
	Social Security #
	     

	Street:
	     

	City/State/Zip:
	     

	Course #1
	     

	Course #2
	     

	Phone (day)
	     
	Phone (eve)
	     
	Fax:
	     

	Reason for Extension:
	     

	Have you sent assignments to your instructor?       

	Have you contacted your instructor for approval?       

	 FORMCHECKBOX 
  I am receiving federal financial aid
	
	

	PLEASE NOTE:  If a student has received financial aid for a course and requests and extension, he or she must complete the course and receive a grade.  If the student cannot complete the course within the allotted time frame for the extension, he or she will receive a letter grade based on the work submitted.  Withdrawals are not an option available to a financial aid student once the student has been granted an extension.

	Signed:
	
	
	Date:
	     

	Please include $45 fee.  Select payment type below.

	 FORMCHECKBOX 
  Personal check payable to Charter Oak State College

	 FORMCHECKBOX 
  Master Card
	 FORMCHECKBOX 
  Visa
	 FORMCHECKBOX 
  Discover
	
	

	Card Number:
	     
	
	Expiration:
	     

	Cardholder's Name (please print):
	     

	Cardholder's Signature:
	

	For Office Use Only:

	cc:  Business Office
	     
	Faculty
	     
	
	     
	
	     

	Financial Aid
	     
	RMI Media
	     
	Student
	     

	Approved by
	
	
	Date:
	     

	Distance Learning Administrator

	Fee Paid
	
	(Business Office)
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