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Section 46a-68-78
Policy Statement



Charter Oak State College, is committed to equal opportunity and to the effective implementation
of affirmative action. The Connecticut State Colleges and Universities (CSCU) oversees the
state universities, community colleges, and Charter Oak State College. We share in their efforts
to promote representative racial and ethnic diversity among our students, faculty, administrators
and staff as well as compliance with Title IX requirements and the Americans with Disabilities
Act (ADA).

The College recognizes that equal opportunity means employment without consideration of race;
color; sex (including pregnancy, sexual harassment and sexual assault); workplace hazards to
reproductive systems, religious creed; marital status; national origin; ancestry; intellectual
disability; past or present history of mental disability; learning disability; physical disability
(including blindness); age; gender identity and expression, sexual orientation, previously
opposed discrimination or coercion, or other factors that cannot lawfully be the basis for
employment action, unless there is a bona fide occupational qualification. The College does not
request or require family medical history nor does it discriminate against any person based on
genetic information, veteran status, or a person with a prior conviction of a crime. It further
recognizes that the goal of affirmative action is equal opportunity. The College’s Affirmative
Action Program creates positive action, undertaken with conviction and effort, to overcome the
present effects of past practices, policies or barriers to equal employment and to achieve the full
and fair participation of women, Blacks and Hispanics and any other underrepresented group
found to be underutilized in the workforce or affected by policies or practices having an adverse
impact.

As the President and appointing authority of Charter Oak State College and responsible for
carrying out College policies, I remain committed to affirmative action, the institution’s
affirmative action plan, and to equal employment opportunity as an immediate and necessary
agency objective of our organization. I expect my staff to successfully implement the program's
objectives and evaluation. Annual evaluations of managerial staff also include assessments of
responsibilities regarding these provisions. A link has been made available of these laws which
mandate and regulate our plan and program.

This Policy Statement is based on the spirit and letter of state and federal anti-discrimination
laws, regulations and executive orders. Enclosed is an attachment of these laws which mandate
and regulate our plan and program.

In accordance with the attached legal requirements, every agency staff member will share in the
responsibility to implement this policy. In all aspects of the employment process, including
recruitment, selection, compensation, assignment, promotion and upgrading, training, transfer,
discipline, termination, layoff and recall, and all other terms, conditions, and privileges of
employment every agency staff member will share the responsibility of applying internal and
external policies of equal opportunity.



The Affirmative Action Officer will monitor all activities undertaken in these areas and shall take
reasonable action in relation to problems disclosed, such as to make recommendations for
policies and procedures that will eliminate actual or potential problems, establish goals and
timetables which recognize the race, sex or national origin of employees and applicants for
employment.

All members of Charter Oak State College shall ensure that no person be excluded from
participation in, denied benefits of, or otherwise be discriminated against under any program
because of his/her race; color; sex (including pregnancy, sexual harassment and sexual assault);
workplace hazards to reproductive systems, religious creed; marital status; national origin;
ancestry; intellectual disability; past or present history of mental disability; learning disability;
physical disability (including blindness); age; gender identity and expression, sexual orientation,
previously opposed discrimination or coercion, veteran status, prior conviction of a crime or other
factors that cannot lawfully be the basis for employment action, unless there is a bona fide
occupational qualification. Additionally, we will not knowingly use the services of, patronize,
nor otherwise deal with any business, contractor or agency that engages in acts of unlawful
discrimination. We are committed to recognizing the hiring difficulties experienced by the
physically disabled and by older persons. Program goals and timetables will be established to
overcome the present effects of past discrimination, if any, to achieve the full and fair utilization
of physically disabled and older persons in the workforce.

Sexual harassment, another form of sex discrimination, will not be tolerated in any workplace
overseen by the Board of Regents. Sexual harassment is a violation of Section 703 of Title VII of
the Civil Rights Act and Section 46a-60(a)(8) of the Connecticut General Statutes. Unwelcome
sexual advances, requests for sexual favors and other verbal or physical conduct constitute sexual
harassment when (1) submission to such conduct is made either explicitly or implicitly a term or
condition of any individual’s employment, (2) submission to or rejection of such conduct by an
individual is used as the basis for employment decisions affecting such individual, or (3) such
conduct has the purpose or effect of substantially interfering with an individual's work
performance or creating an intimidating, hostile or offensive working environment. Sexual
harassment shall constitute grounds for disciplinary action.

Rowena McGoldrick, Manager, Personnel & Finance served as the College's Affirmative Action
Officer through the Plan year 2020 and had the responsibility for development and
implementation of past Charter Oak State College's Affirmative Action Plan. Future
responsibility will be held by the CSCU Diversity & Inclusion Center of Excellence lead by Leah
Glende, CSCU Director of Diversity & Inclusion. She is located at 61 Woodland Street,
Hartford, CT 06105, and may be reached at (860) 723-0727 or by email at glendel@ct.edu.

Internal complaints involving the plan and affirmative action policy are to be forwarded to Leah
Glende.

5 Mlnenss:

Ed Klonoski
President, Charter Oak State College

Date:  January 4, 2021
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4.5 Affirmative Action Policy Statement

This Affirmative Action Policy Statement has been prepared as required by section 46a-68 of the
Connecticut General Statute which requires that all state agencies with 25 or more employees
create an affirmation plan in accordance with Commission on Human Rights and Opportunities
regulations. CHRO regulations require that affirmation action plans contain a policy statement.

The Board must formally adopt its own statement of policy in compliance with Connecticut
State Agency Regulation 46a-68-33. The Policy Statement is necessary to formalize its
commitment to maintaining a work environment from influence or prejudicial behavior and
sexual harassment and a workplace in which all terms, conditions, privileges and benefits are
administered in an equitable manner.

As the statewide policy making authority for public higher education in Connecticut, the Board
of Regents for Higher Education is committed to leading, by example, in the areas of equal
employment opportunity and affirmative action. Additionally, the Board of Regents has been
charged by state statutes (specifically Connecticut General Statutes 10a-10 and 10a-11) to
promote representative racial and ethnic diversity among the students, faculty, administrators
and staff at public institutions of higher education. The Board of Regents for Higher Education’s
policies also advances compliance with the Americans with Disabilities Act at all Connecticut
state colleges and universities. Equal employment opportunity and affirmative action are
essential to achieving higher education’s twin goals of academic excellence and equity.

The CT State Colleges and Universities (CSCU) recognizes that affirmative action is positive
action undertaken with diligence and conviction to:

e Overcome any remaining effects of past practices, policies or barriers to equal employment
opportunity, and;

e Achieve the full and fair participation of all protected class members found to be
underutilized in the workplace, or adversely impacted by policies or practices.

The CSCU deems equal employment opportunity to be the employment of individuals without
consideration of race; color; sex (including pregnancy, sexual harassment and sexual assault);
workplace hazards to reproductive systems, religious creed; marital status; national origin;
ancestry; intellectual disability; past or present history of mental disability; learning disability;
physical disability (including blindness); age; gender identity and expression, sexual
orientation, previously opposed discrimination or coercion, veteran status, or other factors
that cannot lawfully be the basis for employment action, unless there is a bona fide
occupational qualification. The CSCU will not request or require genetic information form job
applicants or employees, or otherwise discriminate against any person in employment
conditions on the basis of genetic information. Additionally, the CSCU will not unlawfully
discriminate against persons with a prior criminal conviction. Equal opportunity is the
purpose and goal of affirmative action.

It is the policy of the CSCU to administer all personnel policies in manners that insure that
there is no discrimination based upon race, color, sex, religious creed, marital status, national
origin, ancestry, intellectual disability, past or present history of mental disability, learning



disability, physical disability (including blindness), age, genetic information, gender identity and
expression, sexual orientation and retaliation for previous opposition to discrimination. The
CSCU’s personnel policies involve employment applications, job qualifications, job
specifications, recruitment practices, job structuring, orientation, training, counseling,
grievance procedures, evaluation procedures, layoffs and terminations. To ensure the full and
fair participation of protected group members in the employment process the Employee
Relations Office shall be consulted and shall monitor the complete employment process. In
addition, the Affirmative Action Officer/Designee has sign off responsibilities in all aspects of
the staff recruitment and selection process.

The CSCU recognizes the hiring difficulties experienced by the physically disabled and by many
older persons. If necessary, the CSCU shall establish program goals within the Affirmative
Action Plan for action eliminating hiring barriers and actively recruiting members from these
groups, to overcome any remaining effects of past discrimination against these groups and to
achieve full and fair participation of such persons in the workforce.

The CSCU shall explore alternative approaches wherever personnel practices have a negative
impact on protected classes and establish procedures for the extra effort deemed necessary to
assure that the recruitment and hiring of protected group members reflect their availability in
the job market. To this end, the CSCU shall continuously review its personnel policies and
procedures to ensure that barriers that unnecessarily exclude protected classes and practices
that have a discriminatory impact are identified and eliminated. Recognizing that there are
residual effects of past discrimination, the CSCU pledges not only to provide services in a fair
and impartial manner, but also establish, through this policy, affirmative action and equal
opportunity as immediate and necessary CSCU objectives.

The CSCU is committed to maintaining a work environment free from influence or prejudicial
behavior and sexual harassment and a workplace in which all terms, conditions, privileges and
benefits are administered in an equitable manner.

Dr. Jane Gates, the interim Chief Executive Officer for the CSCU, is committed to successfully
implementing the Affirmative Action Plan within timetables set forth. The President assures
that all employees, especially managers and professionals, understand the policies and their
responsibilities for implementing such and take positive steps to ensure compliance with the
plan, policy and procedures.

Leah Glende, is the appointed Affirmative Action Officer for the CT State Colleges and
Universities. The Affirmative Action Plan is available to all members of the workforce through
the Employee Relations Office which is located at 61 Woodland Street, Hartford, CT 06105.
Ms. Glende can be reached by telephone at (860) 723-0794 and email at glendel@ct.edu.
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Section 46a-68-79
Internal Communication



INTERNAL COMMUNICATION

Attached you will find the memos emailed to all Charter Oak staff for the Affirmative Action
Plan during the reporting period. Along with emailing the notice to employees, the Affirmative
Action Officer presents the plan at the monthly staff meeting in April. The memo invites staff to
review the plan and identifies where the full Affirmative Action Plan is located electronically,
placed on the College’s intranet - Sharepoint. Hard copies are also available in the President’s
Office and the HR Office.

Based on the availability of the previous plan to staff by hard copy and/or electronically, there
were no comments on the plan.

Since the Department of Administrative Services no longer provides diversity training on a
statewide basis, Charter Oak State College works with the State Universities and Community
Colleges to provide this training. Those trained this period include 1 - Black female, 1 —
AAIANHNPI female, 1 — 2 or More female, 5 - White females and 2 - White males. There were 2
— White males and 1 — White female attended training while in a previous State positions.
Furthermore, 2 - White males were not trained due to either termination/resignation within a
month of hire. 2 - White males, 2 - White females and 1 — Black female are awaiting diversity
training due to COVID constraints on meetings. We continue to closely monitor participation in
diversity training and ensure that all new staff participate as soon as a course becomes
available.

Upon hire, staff are required to take DCF Mandatory Reporter (discontinued this past summer
with the new Title XIV rules); Sexual Harassment Prevention; Ethics; Workplace Violence
Prevention; Title IX, VAWA & Clery Act; FERPA for Higher Education and Gramm-Bliley Act
training. Furthermore, supervisors and managers are required to participate in Sexual
Harassment Prevention training on ground. Staff are also required to take Ethics, FERPA for
Higher Education, Security (SANS) training, Workplace Violence Prevention, Sexual Harassment
Prevention training at the beginning of each fiscal year.

The College continues the training of staff through the filling of any new positions. Employees
selected to sit on a search committee need to attend an orientation session with the Affirmative
Action Officer prior to the evaluation of candidates. This orientation session consists of
presenting an overview of our Affirmative Action Plan and our efforts to guarantee fair
employment participation of protected classes by going above and beyond normal practices in
order to correct any imbalance in the workforce. Our hiring goals; the requirement of only
evaluating criteria from the position description; the role of the Affirmative Action Officer in the
search process; review of the institutional search process; and a review of non-discriminatory
search questions is discussed. We inform the search members of our expectation that the
evaluation of all candidates needs to be objective and without bias. In addition to this meeting,
the Affirmative Action Officer continues involvement in the search process, reviewing
applications to ensure that the Committee has assessed applicants relative to the position



announcement criteria. Furthermore, the Affirmative Action Officer guides the committee
through the considerations used to move a qualified candidate to the interview stage as well as
helping the committee in formulating questions that will help the committee determine what
characteristics are necessary for a candidate to be successful. Once interviewed, the
committee assesses each candidate’s response to the questions and selects the best candidate.
This engagement by the Affirmative Action Officer ensures an unbiased hiring process.



Affirmative Action Policy Statement
Comments Received from Staff

We distributed the Affirmative Action Policy Statement to all staff on January 15, 2020 for their
review and comment. The staff had until February 15, 2020 to respond with their comments.
None were received.

We also distributed the Affirmative Action Policy Statement to all staff on January 4, 2021 for their
review and comment. The staff had until February 4, 2020 to respond with their comments.
None were received.

2)4 /W ' February 6, 2021

Edward D. Klonoski Date

Degrees Without Boundaries

55 Paul J. Manafort Drive, New Britain, CT 06053-2150 * Telephone: (860) 515-3800 * www.CharterOak.edu
AA/EEO



http://www.charteroak.edu/

From: Rowena McGoldrick

To: Charter Oak All Staff

Cc: Glende, Leah A

Subject: Charter Oak Policy Statement

Date: Monday, January 4, 2021 4:02:00 PM
Attachments: section 78 - Charter Oak Policy Statement 2020.docx

Attached is the Policy Statement that accompanies our Affirmative Action Plan to CHRO. One of the
elements of the Affirmative Action Plan is to distribute the Policy Statement. Please submit any
comments by February 4, 2021 to Leah Glende, CSCU Director of Diversity & Inclusion. She may be
reached at (860) 723-0727 or by email at glendel@ct.edu.

Furthermore, | am also providing you the current anti-discrimination laws link:
https://portal.ct.gov/CHRO and enter the keyword Anti-Discrimination Law List.

Thank you.

Rowena McGoldrick

Manager, Personnel & Finance
Charter Oak State College

85 Alumni Road

Newington, CT 06111

Phone: 860-515-3751

Fax: 860-606-9686
www.CharterQOak.edu
http://CharterOak.edu/facebook

Charter Oak State College: A dynamic community of online learners advancing the nation's
workforce one graduate at a time.


mailto:rmcgoldrick@charteroak.edu
mailto:charteroakallstaff@charteroakedu.onmicrosoft.com
mailto:LGlende@commnet.edu
mailto:glendel@ct.edu
https://portal.ct.gov/CHRO
https://na01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.charteroak.edu%2F&data=01%7C01%7Crmcgoldrick%40charteroak.edu%7Cadc67b24e2664ae2945408d5c274dc89%7Cea2b7600013f473eb2cd35aa1f7be828%7C1&sdata=qIJEFmA9OHXYw3Lbvm41KcequDXQlBJ11x5FoxQsX5k%3D&reserved=0
https://na01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fcharteroak.edu%2Ffacebook&data=01%7C01%7Crmcgoldrick%40charteroak.edu%7Cadc67b24e2664ae2945408d5c274dc89%7Cea2b7600013f473eb2cd35aa1f7be828%7C1&sdata=ff2GCKZQrhk6wQv40VZEpBHoQhFB6ECq%2FzmSSgqju68%3D&reserved=0

Rowena McGoldrick

From: Rowena McGoldrick

Sent: Wednesday, January 15, 2020 8:47 AM

To: Charter Oak All Staff

Subject: Policy Statement and Sexual Harassment Prevention Training
Attachments: section 78 - Charter Oak Policy Statement 2018.docx

Attached is the Policy Statement that accompanies our Affirmative Action Plan to CHRO. One of the elements of the
Affirmative Action Plan is to distribute the Policy Statement. Please forward any comments to me by February 15, 2020.

Furthermore, employees are being asked to take the newly developed online Sexual Harassment Prevention
training. Going forward, this training will need to be completed on an annual basis. This training is through FirstNet and
is titled “Harassment Prevention for Connecticut Supervisors. It will be sent to you shortly.

Finally, | am also providing you the current anti-discrimination laws
link: http://www.ct.gov/chro/lib/chro/AA Law_List.pdf

Rowena McGoldrick

Manager, Personnel & Finance
Charter Oak State College

85 Alumni Road

Newington, CT 06111

Phone: 860-515-3751

Fax: 860-606-9686
www.CharterOak.edu
http://CharterOak.edu/facebook

Charter Oak State College: A dynamic community of online learners advancing the nation's workforce one graduate
at a time.



MEMORANDUM

TO: All Staff

FROM: Leah Glende
CSCU Director of Diversity & Inclusion

DATE: March 30, 2021

SUBJECT: CHARTER OAK AFFIRMATIVE ACTION PLAN

Affirmative action is defined as those special and positive efforts undertaken with
conviction and effort necessary to overcome the present effects of past practices, policies
or barriers to equal employment opportunity. As stated in the Policy Statement, every
agency staff member shares in the responsibility to implement the policy in all aspects
of the employment process.

No person shall be excluded from participation in, denied benefits of, or otherwise be
discriminated against under any program because of race, age, color, religious creed, sex
(including pregnancy, sexual harassment and sexual assault, gender identity or
expression, marital status, ancestry, transgender and sexual orientation or civil union
status), national origin, physical or mental disabilities (including learning disabilities,
intellectual disabilities, and past or present history of mental disability), family medical
history or genetic information, veteran status, workplace hazards to reproductive systems,
or prior conviction of a crime. Any complaints related to discrimination in employment
shall follow the procedures established for handling grievances as found in the agency’s
Aftirmative Action Plan Section 46a-68-89.

The December 2018 - November 2020 Affirmative Action Plan for Charter Oak State
College was completed and submitted to the Commission on Human Rights and
Opportunities on March 30, 2021. A copy of the Plan will be available for your review
on April 1 from 8:30 a.m. and 4:30 p.m. each workday in Charter Oak’s HR office, the
President’s office and on Sharepoint (HR/Policies/Affirmative Action Plan).

Your comments on the Plan are invited and should be submitted in writing, as soon as
possible following your review or, at the latest, by Friday, May 7, 2021. Additional
opportunities for comments on the goals and objectives of the Plan are the monthly
general staff meeting. All correspondence, comments and responses will be included in
the next Affirmative Action Plan.

No comments were received from the last plan submitted for the December 1, 2017
through November 30, 2018.



SUMMARY OF 2018 - 2020
AFFIRMATIVE ACTION PLAN

The Affirmative Action Plan was prepared to comply with Connecticut General Statutes,
Section 46a-68 which requires each State Agency, Board, Department and Commission
to submit to the Commission on Human Rights and Opportunities (CHRO) an
Affirmative Action Plan for equal employment opportunity in all aspects of personnel
administration.

The current plan submission for 2020, among other items, reports on the following:

e Affirmative Action activities and goals completed from December 1, 2018
through November 30, 2020;

e Hiring procedures;

e The degree of parity of the College’s workforce with comparable organizations
within the State;

e Demonstrated institutionalization of affirmative action principles;

e Hiring goals for 2020-2021 plan.

SELECTED DATA

WORKFORCE ANALYSIS
NOVEMBER 30, 2020 — Full-Time

Category GRAND TOTAL TOTAL WHITE BLACK HISPANIC AAIANHNPI 2 OR MORE RACES

TOTAL MALE FEMALE MALE FEMALE MALE FEMALE MALE FEMALE MALE FEMALE MALE FEMALE
Admin 3 2 1 2 1 0 0 0 0 0 0 0 0
Prof 64 20 44 17 33 2 3 0 4 1 2 0 2
Total 67 22 45 19 34 2 3 0 4 1 2 0 2
% 100.0% | 32.8% | 67.2% | 28.4% | 50.7% | 3.0% | 4.5% | 0.0% | 6.0% | 1.5% | 3.0% | 0.0% | 3.0%

HIRING GOALS FOR 2020 (New Plan)

Hiring goals are as follows:

Administrative Group: Professional Staff Group:
1 White female 2 Black females
1 Black female 2 Hispanic males

1 AATANHPI male



GOAL ATTAINMENT BASED ON 2018-2020 PLAN

1. Work with the CADEP (Connecticut Association of Diversity and Equity
Professionals) to find ways to do outreach to the Black and Hispanic female
population. This will be done through the attendance of their annual meetings.

o Achieved — Attended monthly meetings and spoke with other members
regarding their outreach.
o Achieved — Posted position announcements through CADEP.

2. Review the full list of recruitment sources to find out which have been most
effective in reaching the Black and Hispanic female applicants. When a position
is posted, the Associate for Business Services will contact these sources to
encourage these groups to apply.

o Achieved — Contacted and removed recruitment sources that did not
respond or provide an email address for future outreach.

3. Make available the offerings of workshops on diversity and inclusion that are
presented at other State Colleges and Universities.
o Achieved - Reached out to CCSU’s Office of Diversity and Equity for
notification of workshop announcements.
o Achieved — Reached out to CSCU for offerings within the College
System.

PROGRAM GOALS 2020 (New Plan)

After a review of the outcomes of the plan and the summary data, the following major
goals were developed for the current plan year:

1. Continue to work with each College department head to ensure that open job
announcements are posted to the listserv of all Associations their department is a
member.

2. Continue to work with CADEP to increase the outreach to under-utilized groups.

3. Continue to work with the other State Colleges and Universities for offerings to
our employees of diversity and inclusion workshops.



Section 46a-68-80
External Communication



EXTERNAL COMMUNICATION

Charter Oak State College publicly affirms its position as an Affirmative Action/
Equal Opportunity Employer. Consistent with that posture, the agency performs several
activities as noted below.

The agency regularly sends job postings to recruiting sources and organizations that are capable
of referring qualified goal applicants for employment along with written expression of the agency’s
commitment to affirmative action. These sources include approximately 650 organizations from
a variety of backgrounds. A sample copy of the notifications mailed to all recruiting sources
is included in this section.

Over the past few years, the College has continually tried to add to its recruitment sources base
list. However, this has produced very little traffic as seen on the system report included in
this section. The majority of applicants, 65%, come through the announcement placed on Indeed
while 12% of all applicants come through the charteroak.edu website.

The existing recruitment source list contains a number of businesses and organizations that
serve goal candidates, protected class audiences, agencies of the State, along with members
of our consulting and distance learning faculty. The faculty, who serve at Charter Oak State
College, are primarily full-time faculty members at other public and private Connecticut
higher education institutions. Updates are made to the recruitment lists on a continual basis.
College staff also share information on individuals or organizations that may be contacted for
employment recruitment purposes to assist in increasing minority applicants.

In an effort to reduce costs (paper, postage, labor, mailing time, etc.) and increase efficiency,
the College conducts job searches online. Newspaper ads or Internet job postings (Northeast
News Today, Identidad Latina, Career Builder and Indeed), typically contain just a short
description of the position. Interested parties are guided to the College’s website where they can
view detailed information of the position and can apply for the position online. However, as
the advertising statistics show (attached), the Indeed posting produces the most applicants.

The College uses publication sources which include media that target goal candidates in the labor
market areas most relevant for filling a vacant position, or position classification. Also, College
position announcements may be viewed worldwide. Some of the web recruitment sources used
by the College place our advertisements on the Internet, and our position

announcements are included on the Charter Oak State College website —
www.charteroak.edu . As mentioned in the previous plan, the JobAps currently used by the State
of Connecticut (DAS) only pertain to classified job positions. This has severely reduced our
access to less than 1% of the applicant pool received in previous reporting periods.
Therefore, with using CSCU Shared Services model, Charter Oak will benefit from the
resources provided.

Charter Oak State College regularly sends notice of the availability of the most recent
Affirmative Action Plan to AFSCME, which is the agency’s union for its professional staff. A
copy of this notice is included in this section.


http://www.charteroak.edu/jobs
http://www.charteroak.edu/

The College initiates and undertakes aggressive, positive, relationship-building activity to ensure
that affirmative action is more than a paper commitment. Consistent with that effort, the
agency performs several activities as noted below.

The agency, on a regular basis, has face-to-face contact with goal candidate resource
agencies and potential candidates. Charter Oak employs staff in outreach positions for
student recruitment as well as various civic groups. Businesses and organizations,
including those which target a protected class audience, are contacted. Contacts made in
this student recruitment effort also are utilized to inform candidates regarding position
openings. Additionally, whenever the agency is filling a vacancy, all staff is asked to act
as recruitment sources. Staff hosting or attending meetings, conferences and training
sessions distribute copies of position announcements or direct the potential candidate to
our employment website.

The Affirmative Action Officer continues to increase efforts to maintain relationships with
directors and staff of agencies that serve underrepresented groups.

The Affirmative Action Officer is a member of the Connecticut Association of Diversity
& Equity Professionals. The organization holds regularly scheduled meetings which are
designed to strengthen relationships and help to develop further recruitment sources.

The College works in concert with the Board of Regents and/or other pertinent agencies to
coordinate and unify activity undertaken pursuant to this section to eliminate unnecessary
duplication of effort and expense. These relationships facilitate the notification of open
positions.



March 31, 2020

Cheryl Poindexter
AFSCME Council 4
444 East Main Street
New Britain, CT 06051
Idafoe@council4.org

Dear Ms. Dafoe:

Charter Oak State College, through this correspondence, is communicating to the AFSCME union, which
represents agency employees, that Charter Oak State College is an Affirmative Action/Equal Opportunity
Employer. Affirmative Action is defined as those special and positive efforts undertaken with conviction
and effort necessary to overcome the present effects of past practices, policies, or barriers to equal
employment opportunity.

You are welcome to examine our December 1, 2018 to November 30, 2020 Affirmative Action Plan at
any time. We will be happy to make it available upon request, or you may review a copy in the HR office
located at Charter Oak State College, 85 Alumni Road, Newington at any time between the office hours
of 8:30 am and 4:30 pm. In addition, we solicit any comments you may have on our plan and/or
suggestions you might volunteer concerning how we might be more successful in achieving affirmative
action goals.

Sincerely,
Leah Glende

CSCU Director of Diversity & Inclusion
61 Woodland Street, Hartford, CT 06105

(860) 723-0727; glendel@ct.edu

Degrees Without Boundaries

55 Paul J. Manafort Drive, New Britain, CT 06053-2150 ¢ Telephone: (860) 515-3800 ¢ www.CharterOak.edu
AA/EEO
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PUBLICATION SOURCES



CHARTER OAK STATE COLLEGE

PROCEDURES FOR PLACING EMPLOYMENT ADS IN NEWSPAPERS

Newspapers

For positions of Dean and above (national searches), ads are generally placed in some
combination of the following, depending on the extent of the search:

The Chronicle of Higher Education Display ad
The New York Times, Sunday Section on Display ad
Careers in Education
Black Issues in Higher Education Display ad
The Hartford Courant Display ad
The Boston Globe Column ad
Affirmative Action Register Column ad
The Northend Agent’s Column ad
The Hartford Inquirer Column ad

For positions of Director and below (more local searches), ads are generally placed in some
combination of the following, depending on the extent of the search, all in regular column

format:

The Boston Globe

The Hartford Courant

The New Haven Register
Waterbury Republican-American
The Northend Agent

Northeast Minority News

Inner City Newspaper

The Hartford Inquirer
International Press Associates, Inc.
Black Issues in Higher Education
Insight

* Ads may be placed in other publications from the Board Publication Sources listing, based on

the extent of the search.

By Phone/Mail/Fax

Ads are read over the phone or faxed to classified sections of newspapers, except for minority-
owned papers, which publish weekly and therefore their deadlines are not as stringent. Ads are
mailed with a cover letter to these weeklies. When placing ads by phone or fax, ask for a cost

estimate.



For regular column ads, place ad under title of position, or “Education”. Begin wording of part-
time positions with “part-time” so ad will be listed under this category.

Deadlines

Ask that ads be published in the Sunday edition except for the Chronicle of Higher Education
and other weeklies. The deadline for placing ads for Sunday is usually the previous Thursday
evening. The Chronicle publishes on a Wednesday; its deadline is seven weekdays previous.
(Check the Chronicle’s Bulletin column for specific dates.)

Advertising materials should be prepared and submitted to the Affirmative Action Office ten
days prior to deadline for desired publication.



PUBLICATION SOURCES

Ads are placed in some combination of the following publications, depending on the level of the
search, specific hiring goals, and recruitment area/focus (national, regional, local, and/or
customer base).

National

*Black Enterprise 130 Fifth Avenue

Earl G. Graves Publishing Company New York, NY 10011
(212) 242-8000

The Chronicle of Higher Education 1255 234 NW

Attn: Bulletin Board Washington, DC 20037
(202) 466-1055
FEIN No. 042-42-4747
Fax No. (202) 296-2691

*Hispanic Times Magazine 701 South First Avenue #385
Arcadia, CA 91006
(717) 926-2119

*El Diario Newspaper 143 Varick Street
New York, NY 10013
(212) 807-4600
FEIN No. 061-17-3169

The New York Times 229 West 43 Street

Attn: Greg New York, NY 10036
(212) 556-8034
FEIN No. 131-10-2020
Fax No. (212) 556-8829

The Boston Globe Boston, MA 02107

Attn: Mary Simons (617) 929-1500

Classified Department FEIN No. 041-37-1160
Fax No. 929-2070

*The Black Collegian Magazine 1240 South Broad Avenue
New Orleans, LA 70125
(504) 821-5694

*Black Issues in Higher Education 10520 Warwick Avenue

Suite B-8

Fairfax, VA 22030
(703) 385-2981

FEIN No. 541-20-1869
Fax No. (703) 385-1839



International Press Associates, Inc.

Mainstream Magazine
Attn: Edie Shack

Spanish-American Language
Newspaper Agency

* Affirmative Action Register

Education Week
Attn: Barbara Ross

Local

The Hartford Courant

The New Haven Register
Attn: Mark

The Waterbury Republican-American

Attn: Darlene

The Bridgeport Post
Post Telegram Newspapers

8344 Melrose Avenue, Suite 22
Los Angeles, CA 90069

(213) 656-3970

FEIN No. 952-45-9369

P. O. Box 370598
San Diego, CA 92137-9894

55 East Jackson Boulevard
Chicago, IL 60604-4106
(312) 368-4840

FEIN No. 362-33-6501

8356 Olive Boulevard
St. Louis, MO 63132
(314) 991-1335

FEIN No. 431-03-5592

1255 23 Street, NW
Washington, DC 20037
(202) 466-5190

FEIN No. 530-24-6895

285 Broad Street
Hartford, CT 06105
(860) 520-6923

FEIN No. 06-038-3490
Fax No. (860) 241-3866

100 Gando Drive

New Haven, CT 06513
(203) 772-3700

FEIN No. 060-717-011
Fax No. (203) 789-5705

389 Meadow Street
Waterbury, CT 06722
(203) 574-3636

FEIN No. 060-581-760
Fax No. (203) 754-0644

410 State Street
Bridgeport, CT 06604
(203) 333-4151
FEIN No. 06-112-0272



Priority

The Northend Agent
Attn: Mr. John Allen

Northeast Minority News
Attn: Mika

Inner City Newspaper
Attn: Delores

P. O. Box 20076
Hartford, CT 06120
(860) 522-1888

FEIN No. 045-28-9296

P. O. Box 20080
Hartford, CT 06120
(860) 249-6065

FEIN No. 066-12-8500
Fax No. (860) 249-5955

Penfield Communications
DBA Inner City Newspaper
50 Fitch Street

New Haven, CT 06515
(203) 387-0354

FEIN No. 06-135-8742 Fax
No. (203) 387-2684



EEO Reports

8/30/2020 EEO DATA REPORT
Reporting Period: September 1, 2018 - July 31, 2020

Page 1 of 7

User Name: ADMIN

EB-7646912032 Closed 100818 Controller

Race Gender Veteran Status Veteran Type Disability Source

Asian (Not Hispanic Female-25 AcademicCareers.com-1

or Latino)-4 Male-22 I AM NOT A NO, | DON'T Careerbuilder.com-2

Black or African PROTECTED HAVE A charteroak.edu-2

American (Not VETERAN-1 DISABILITY-1  College Peer-1

Hispanic or Latino) COSC Website-2

-6 DAS Website-1

Hispanic or Latino-3 Friend forwarded me the job description

| Choose Not to Self from COSC HR department-1

Identify Indeed.com-33

Race/Ethnicity-3 Person/Organization-1

White (Not Hispanic SimplyHired.com-1

or Latino)-31 State of CT Website-1

EB-8089812077 Closed - 123018 Staff Associate

Race Gender Veteran Status Veteran Type Disability Source

Asian (Not Hispanic Female-141 CACER job posting-1

or Latino)-6 Male-30 | AM NOT A lam NOT a NO, | DON'T Central Connecticut State University's

Black or African PROTECTED protected veteran- HAVE A employment bulletin board-1

American (Not VETERAN-11 11 DISABILITY-9 charteroak.edu-20

Hispanic or Latino) YES, | HAVE A COSC Website-1

-29 DISABILITY (or  CT Dept of Education-1

Hispanic or Latino- previously had a CTJobs.com-2

28 disability)-2 DAS Website-2

| Choose Not to Self e-mail through Tunxis COmmunity College-1

Identify family memeber-1

Race/Ethnicity-13 Google.com-1

Two or More Races HigherEdJobs.com-5

(Not Hispanic or Indeed.com-110

Latino)-10 Notified of position from an employee of

White (Not Hispanic Charter Oak State College-1

or Latino)-85 peer-1
Person/Organization-6
Posting was given to me by a co-worker at
CCSU-1
State of CT Website-3
Student-1
TXCC email-1

EB-1166969003 Closed 2/12/19 - Director, Health care

Race Gender Veteran Status Veteran Type Disability Source

American Indian or Female-6 charteroak.edu-2

Alaska Native (Not Male-3 Indeed.com-4

Hispanic or Latino) Monster.com-1

-1

Asian (Not Hispanic

or Latino)-2

| Choose Not to Self

Identify

Race/Ethnicity-2

White (Not Hispanic

or Latino)-4

EB-2124155551 Closed 2/21/19 - Director, Enterprise Systems

Race Gender Veteran Status Veteran Type Disability Source

Asian (Not Hispanic Female-1 Careerbuilder.com-3

or Latino)-3 Male-26 charteroak.edu-4

https://www?2.pcrecruiter.net/pcrbin/eeorpt.exe

8/30/2020



EEO Reports

Black or African
American (Not
Hispanic or Latino)
-4

| Choose Not to Self
Identify
Race/Ethnicity-5
White (Not Hispanic
or Latino)-15

Page 2 of 7

COSC Website-1
Indeed.com-12

EB-1952333933 Closed 3/24/19 - Associate Director of Admissions

Race Gender Veteran Status Veteran Type Disability Source

American Indian or Female-59 Careerbuilder.com-3
Alaska Native (Not Male-28 | AM NOT A I am NOT a NO, | DON'T charteroak.edu-21
Hispanic or Latino) PROTECTED protected HAVE A COSC Website-2

-1 VETERAN-5 veteran-5 DISABILITY-6  Co-Worker -1

Asian (Not Hispanic DAS Website-1

or Latino)-5 Email to NETA Members from Director of
Black or African Admissions-1
American (Not HigherEdJobs.com-3
Hispanic or Latino) Indeed.com-45

-18 MxCC Human Resource Department-1
Hispanic or Latino-7 New England Transfer Association-1
| Choose Not to Self Person/Organization-1
Identify State of CT Website-4
Race/Ethnicity-4

Two or More Races

(Not Hispanic or

Latino)-4

White (Not Hispanic

or Latino)-48

EB-1292369663 Closed 6/3/19 - Asst. Dir. Info Systems Analyst

Race Gender Veteran Status Veteran Type Disability Source

Asian (Not Hispanic Female-2 Careerbuilder.com-1

or Latino)-1 Male-8 charteroak.edu-1
Hispanic or Latino-1 Indeed.com-6

| Choose Not to Self Person/Organization-1
Identify

Race/Ethnicity-1

White (Not Hispanic

or Latino)-7

EB-2110997861 Closed 6/20/19 - Asst Coord, ARC

Race Gender Veteran Status Veteran Type Disability Source

Asian (Not Hispanic Female-56 Careerbuilder.com-2
or Latino)-3 Male-8 | AM NOT A I am NOT a NO, | DON'T charteroak.edu-4

Black or African PROTECTED protected HAVE A CT Dept of Education-2
American (Not VETERAN-1 veteran-1 DISABILITY-1  DAS Website-1

Hispanic or Latino)
-8

Hispanic or Latino-8
| Choose Not to Self
Identify
Race/Ethnicity-8
Two or More Races
(Not Hispanic or
Latino)-3

White (Not Hispanic
or Latino)-34

Family Member-1
HigherEdJobs.com-1
Indeed.com-44
Person/Organization-2
State of CT Website-1

EB-2988971593 Closed 6/20/19 - Marketing & Web Technologist

https://www?2.pcrecruiter.net/pcrbin/eeorpt.exe

8/30/2020
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Page 3 of 7

Race Gender Veteran Status Veteran Type Disability Source

Black or African Female-12 Careerbuilder.com-1

American (Not Male-18 I AM NOT A Iam NOT a NO, | DON'T Google.com-1

Hispanic or Latino) PROTECTED protected HAVE A Indeed.com-23

-3 VETERAN-1 veteran-1 DISABILITY-1 Other-2

Hispanic or Latino-1 Referral-1

| Choose Not to Self State of CT Website-1

Identify

Race/Ethnicity-2

Two or More Races

(Not Hispanic or

Latino)-2

White (Not Hispanic

or Latino)-22

EB-1483910001 Closed 9/16/19 - Admissions Counselor

Race Gender Veteran Status Veteran Type Disability Source

Asian (Not Hispanic Female-217 AcademicCareers.com-1

or Latino)-2 | Choose Not | AM NOT A lam NOT a NO, | DON'T Capital Community College website-1

Black or African to Self PROTECTED protected veteran- HAVE A Careerbuilder.com-4

American (Not Identify VETERAN-14 14 DISABILITY-15  charteroak.edu-37

Hispanic or Latino) Gender-4 COSC Website-7

-55 Male-79 CT Dept of Education-1

Hispanic or Latino- CTJobs.com-2

43 Dept of Labor Website-1

| Choose Not to Self Google.com-1

Identify HigherEdJobs.com-8

Race/Ethnicity-32 Indeed-2

Two or More Races Indeed.com-210

(Not Hispanic or MxCC Human Resource Department-1

Latino)-10 Other-2

White (Not Hispanic pcrecruiter.net-1

or Latino)-158 Person/Organization-1
State of CT Website-5

EB-1772492927 Closed 10/14/19 - Assistant Bursar

Race Gender Veteran Status Veteran Type Disability Source

American Indian or Female-74 AmericasJobBank-1

Alaska Native (Not | Choose Not | AM NOT A lam NOT a NO, | DON'T Careerbuilder.com-4

Hispanic or Latino) to Self PROTECTED protected HAVE A charteroak.edu-12

-1 Identify VETERAN-4 veteran-4 DISABILITY-4  COSC Website-4

Asian (Not Hispanic Gender-1 CTJobs.com-2

or Latino)-5 Male-30 Indeed.com-70

Black or African NACUBO website-1

American (Not Nuevoo-1

Hispanic or Latino) Other-1

-20 Person/Organization-1

Hispanic or Latino-

12

| Choose Not to Self

Identify

Race/Ethnicity-7

Two or More Races

(Not Hispanic or

Latino)-4

White (Not Hispanic

or Latino)-56

EB-1384659666 Closed 10/14/19 - Enrollment Services Associate

Race Veteran Status Veteran Type Disability Source

Asian (Not Hispanic

https://www?2.pcrecruiter.net/pcrbin/eeorpt.exe

AcademicCareers.com-2
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EEO Reports Page 4 of 7
or Latino)-5 Gender | AM NOT A lam NOT a I DON'T WISH TO AmericasJobBank-1
Black or African ~ Female-210 PROTECTED protected veteran- ANSWER-1 Careerbuilder.com-4
American (Not Male-80 VETERAN-20 17 NO, | DON'T charteroak.edu-40
Hispanic or Latino) HAVE A COSC Website-7
-66 DISABILITY-17  CT Dept of Education-2
Hispanic or Latino- YES,IHAVEA  CTJobs.com-1
47 DISABILITY (or  Google.com-1
I Choose Not to Self previously had a HigherEdJobs.com-5
Identify disability)-3 Indeed.com-202
Race/Ethnicity-19 JobCentral.com-1
Native American or Nuevoo-1
Alaska Native (Not Other-2
Hispanic or Latino) Person/Organization-2
1 implyHired.com-1
Pacific Islander State of CT Website-4
(Not Hispanic or through a mutual friend and state
Latino)-1 employee-1
Two or More Races
(Not Hispanic or
Latino)-7
White (Not Hispanic
or Latino)-144
EB-5008145963 Closed 10/21/19 - Director, Instructional Design
Race Gender Veteran Status Veteran Type Disability Source
Asian (Not Hispanic Female-10 charteroak.edu-4
or Latino)-2 Male-6 COSC Website-2
Black or African current employee of Charter Oak State
American (Not College-1
Hispanic or Latino) HigherEdJobs.com-1
-3 Indeed.com-4
| Choose Not to Self Person/Organization-2
Identify State of CT Website-1
Race/Ethnicity-1
Two or More Races
(Not Hispanic or
Latino)-1
White (Not Hispanic
or Latino)-9
EB-1923149731 Closed 112019 Systems Administrator I
Race Gender Veteran Status Veteran Type Disability Source
American Indian or Female-3 Careerbuilder.com-1
Alaska Native (Not | Choose Not charteroak.edu-2
Hispanic or Latino) to Self DAS Website-1
-1 Identify Google.com-1
Asian (Not Hispanic Gender-2 Indeed.com-5
or Latino)-1 Male-9 State of CT Website-1
Black or African
American (Not
Hispanic or Latino)

-3

| Choose Not to Self

Identify

Race/Ethnicity-2

White (Not Hispanic

or Latino)-7

EB-1943911185 Closed 112019 Systems Administrator Il

Race Gender Veteran Status Veteran Type Disability Source

Black or African Female-2 charteroak.edu-3
American (Not | Choose Not | AM NOT A lam NOT a NO, | DON'T CTJobs.com-1

https://www?2.pcrecruiter.net/pcrbin/eeorpt.exe

8/30/2020
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Page5 of 7

Hispanic or Latino) to Self PROTECTED protected HAVE A Indeed.com-13
2 Identify VETERAN-1 veteran-1 DISABILITY-1 itjobsweb.com-1
| Choose Not to Self Gender-2

Identify Male-16

Race/Ethnicity-4

White (Not Hispanic

or Latino)-14

EB-9519262753 Closed 010720 Director, RN to BSN Program

Race Gender Veteran Status Veteran Type Disability Source

White (Not Hispanic Female-1 Current Interim Director of Program-1
or Latino)-1

EB-1209713137 Closed 7/6/20 Enrollment Services Associate

Race Gender Veteran Status Veteran Type Disability Source

American Indian or Female-316
Alaska Native (Not | Choose Not | AM NOT A

Careerbuilder.com-6

ARMED FORCES | DON'T WISH TO charteroak.edu-41

Hispanic or Latino) to Self PROTECTED SERVICE MEDAL ANSWER-11 colleague-1

-1 Identify VETERAN-213 VETERAN-1 NO, | DON'T COSC Website-3

Asian (Not Hispanic Gender-22 | IDENTIFY ASONE  DISABLED HAVE A CT Dept of Education-2

or Latino)-3 Male-89 ORMOREOF THE ~ VETERAN-1 DISABILITY-196 CT Works-2

Black or African CLASSIFICATIONS OF | am a protected ~ YES,IHAVEA ~ CTJobs.com-2

American (Not PROTECTED veteran, but | DISABILITY (or ~ Current Connecticut community college
Hispanic or Latino) VETERANS LISTED-2 choose not to self- previously had a employee and was forwarded the posting.-1
-61 I PREFERNOTTO identify the disability)-11 DAS Website-4

Hispanic or Latino- ANSWER-5 classifications to Friend-1

33 which | belong-4 Google.com-4

I Choose Not to Self Iam NOT a HigherEdJobs.com-7

Identify protected veteran- | am an adjunct for Charter Oak State College's
Race/Ethnicity-164 202 CT AVHS program.-1

Native Hawaiian or Indeed.com-181

Pacific Islander Middlesex Community College Human
(Not Hispanic or Resources-1

Latino)-1 Notified of position from an employee of
Two or More Races Charter Oak State College-1

(Not Hispanic or Person/Organization-8

Latino)-5 State of CT Website-3

White (Not Hispanic Walk in-1

or Latino)-159

EB-3522323685 Closed AVHS Coordinator and Instructional Designer

Race Gender Veteran Status Veteran Type Disability Source

Asian (Not Hispanic Female-12 charteroak.edu-4

or Latino)-1 Male-9 I AM NOT A lam NOT a I DON'T WISH TO Indeed.com-12

Black or African PROTECTED protected veteran- ANSWER-3 SimplyHired.com-1

American (Not VETERAN-18 20 NO, | DON'T word of mouth-1

Hispanic or Latino) | PREFER NOT TO HAVE A

-1 ANSWER-1 DISABILITY-17

Hispanic or Latino-1 YES, | HAVE A

| Choose Not to Self
Identify
Race/Ethnicity-3
Two or More Races
(Not Hispanic or
Latino)-1

White (Not Hispanic
or Latino)-14

DISABILITY (or
previously had a
disability)-1

EB-1787293400 Closed - Administrative Assistant to the Provost

Race Gender Veteran Status

Veteran Type

Disability Source

Asian (Not Hispanic Female-282
or Latino)-4 | Choose Not | AM NOT A

https://www?2.pcrecruiter.net/pcrbin/eeorpt.exe

ARMED FORCES

AcademicCareers.com-1
I DON'T WISH TO Careerbuilder.com-17

8/30/2020
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Black or African to Self
American (Not Identify
Hispanic or Latino) Gender-16

PROTECTED
VETERAN-244
| IDENTIFY AS ONE

SERVICE MEDAL ANSWER-14
VETERAN-1 NO, I DON'T
| am a protected HAVE A

Page 6 of 7

charteroak.edu-22
COSC Website-1
CT Dept of Education-2

-28 Male-31 ORMORE OF THE  veteran, but | DISABILITY-227 CTJobs.com-2

Hispanic or Latino- CLASSIFICATIONS OF choose not to self- YES, IHAVEA ~ Employee -1

29 PROTECTED identify the DISABILITY (or  Friend-1

| Choose Not to Self VETERANS LISTED-3 classifications to previously had a Glassdoor-1

Identify | PREFER NOT TO which | belong-2  disability)-13 Google.com-2
Race/Ethnicity-76 ANSWER-5 lam NOT a HigherEdJobs.com-1
Native American or protected veteran- Indeed.com-204

Alaska Native (Not 238 My mentor at CCSU referred me to your
Hispanic or Latino) institution-1

-1 MyJobhelper-1

Two or More Races Person/Organization-2
(Not Hispanic or SimplyHired.com-2
Latino)-11

White (Not Hispanic

or Latino)-180

Totals:

American Indian or Female-1429 | AM NOT A ARMED FORCES | DON'T WISH TO AcademicCareers.com-5
Alaska Native (Not | Choose Not PROTECTED SERVICE MEDAL ANSWER-29 AmericasJobBank-2
Hispanic or Latino) to Self VETERAN-533 VETERAN-2 NO, | DON'T CACER job posting-1

-5 Identify I IDENTIFY ASONE  DISABLED HAVE A Capital Community College website-1
Asian (Not Hispanic Gender-47 ORMORE OF THE ~ VETERAN-1 DISABILITY-495 Careerbuilder.com-48

or Latino)-47

Black or African
American (Not
Hispanic or Latino)
-307

Hispanic or Latino-
213

| Choose Not to Self
Identify
Race/Ethnicity-346
Native American or
Alaska Native (Not
Hispanic or Latino)
-2

Native Hawaiian or
Pacific Islander
(Not Hispanic or
Latino)-1

Pacific Islander
(Not Hispanic or
Latino)-1

Two or More Races
(Not Hispanic or
Latino)-58

White (Not Hispanic
or Latino)-988

Male-492

CLASSIFICATIONS OF | am a protected  YES, | HAVE A
PROTECTED veteran, but |
VETERANS LISTED-5
| PREFER NOT TO
ANSWER-11

identify the
classifications to
which | belong-6
lam NOT a
protected veteran-
514

disability)-30

https://www?2.pcrecruiter.net/pcrbin/eeorpt.exe

DISABILITY (or
choose not to self- previously had a

Central Connecticut State University's
employment bulletin board-1
charteroak.edu-219

colleague-1

College Peer-1

COSC Website-30

Co-Worker -1

CT Dept of Education-10

CT Works-2

CTJobs.com-12

Current Connecticut community college
employee and was forwarded the posting.-1
current employee of Charter Oak State
College-1

Current Interim Director of Program-1
DAS Website-10

Dept of Labor Website-1

e-mail through Tunxis COmmunity College-1
Email to NETA Members from Director of
Admissions-1

Employee lwona-1

Family Member-1

family memeber-1

Friend-2

Friend forwarded me the job description from
COSC HR department-1 Glassdoor-1
Google.com-11

HigherEdJobs.com-31

I am an adjunct for Charter Oak State
College's CT AVHS program.-1

Indeed-2

Indeed.com-1178

itiobsweb.com-1

8/30/2020
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JobCentral.com-1

Middlesex Community College Human
Resources-1

Monster.com-1

MxCC Human Resource Department-2

My mentor at CCSU referred me to your
institution-1

MydJobhelper-1

NACUBO website-1

New England Transfer Association-1 Notified
of position from an employee of Charter Oak
State College-2

Nuevoo-2

Other-7

pcrecruiter.net-1

peer-1

Person/Organization-28

Posting was given to me by a co-worker at
CCSU-1

Referral-1

SimplyHired.com-5

State of CT Website-24

Student-1

through a mutual friend and state
employee-1 TXCC email-1

Walk in-1

word of mouth-1

https://www?2.pcrecruiter.net/pcrbin/eeorpt.exe 8/30/2020
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Candidate Inquiry Information

11/30/2020
# Applicants

12/1/18 - 11/30/20 Percent
(Not Specified) 68 3.46%
AcademicCareers.com 5 0.25%
AmericalobBanks 2 0.10%
Careerbuilder.com 52 2.65%
charteroak.edu 252 12.84%
COSCWebsite 42 2.14%
CT Dept of Education 11 0.56%
CT works 2 0.10%
CTJobs.com 15 0.76%
CTNow.com 0 0.00%
DASWebsite 10 0.51%
Dept of Labor Website 2 0.10%
Google.com 11 0.56%
HigherEdJobs.com 38 1.94%
Identidad Latina 0 0.00%
Indeed.com 1279 65.16%
JobCentral.com 1 0.05%
LatinolnHigherEd.com 1 0.05%
LinkedIn 0 0.00%
Monster.com 1 0.05%
NorthEast News Today 0 0.00%
Other Sources 103 5.25%
Person/Organization 35 1.78%
SimplylHired.com 5 0.25%
State of CT Website 28 1.43%
Total Applicants* 1963

5 applicants were overlap in Systems Administrator Il & IlI




From: Rowena McGoldrick

To: Janice.Dufrend@ct.gov

Subject: Job Announcement - Associate Director, Admissions

Date: Friday, February 22, 2019 3:05:00 PM

Attachments: Position Announcement - Associate Director of Admissions.docx

Good Afternoon,

Please see the attached announcement for the Associate Director of Admissions. This is a full time
position.

The application deadline is March 24, 2019

Charter Oak State College, as outlined in the Affirmative Action Plan, has an underutilization of Black
and Hispanic Females as well as Hispanic and other males. If you know goal candidates that meet
the position requirements, please encourage them to apply. The web address is
www.charteroak.edu/aboutus/employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY
EMPLOYER. MEMBERS OF MINORITY GROUPS AND PROTECTED CLASSES ARE
ENCOURAGED TO APPLY.

Rowena McGoldrick

Manager, Personnel & Finance
Charter Oak State College

85 Alumni Road

Newington, CT 06111

Phone: 860-515-3751

Fax: 860-606-9686
www.CharterQOak.edu
http://CharterOak.edu/facebook

Charter Oak State College: A dynamic community of online learners advancing the nation's
workforce one graduate at a time.


mailto:rmcgoldrick@charteroak.edu
mailto:Janice.Dufrend@ct.gov
http://www.charteroak.edu/aboutus/employment
https://na01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.charteroak.edu%2F&data=01%7C01%7Crmcgoldrick%40charteroak.edu%7Cadc67b24e2664ae2945408d5c274dc89%7Cea2b7600013f473eb2cd35aa1f7be828%7C1&sdata=qIJEFmA9OHXYw3Lbvm41KcequDXQlBJ11x5FoxQsX5k%3D&reserved=0
https://na01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fcharteroak.edu%2Ffacebook&data=01%7C01%7Crmcgoldrick%40charteroak.edu%7Cadc67b24e2664ae2945408d5c274dc89%7Cea2b7600013f473eb2cd35aa1f7be828%7C1&sdata=ff2GCKZQrhk6wQv40VZEpBHoQhFB6ECq%2FzmSSgqju68%3D&reserved=0

Associate Director of Admissions

The Associate Director provides operational, communication, and admissions technology leadership and management
expertise to ensure the recruitment and enrollment services operations function effectively to successfully meet
enrollment goals. Implements and oversees communication resources, including a CRM, and/or other enterprise
systems and encourages enrollment by providing information about college programs and processes to prospective
students. Serves as inquiry manager supervising associates and works as a member of the Admissions team to
direct the [] [] [] [Itimely engagement of new students. The Associate Director supervises Admissions Associate
staff involved in inquiry management and admissions operation staff creating a cohesive enrollment services team
committed to reaching enrollment goals; Encourages enrollment of prospective students by providing persuasive
information around college programs and services; Builds out communication [ [1 [ [ "and campaign tracking
in conjunction with the Director of Admissions and marketing team, providing structure and strategy as needed,
Researches, evaluates, and recommends changes to the technological needs, systems and processes related to
the collection, reporting, and dissemination of enrollment services data, and oversee the implementation of these
solutions; Works in conjunction with the Admissions team to promote awareness of the college, staff events and serve
students. Minimum [ [J [] [1 [] [] "Master’s degree and a minimum of four (4) years of experience in customer
service operations, preferably in higher education admissions; experience designing functionality within a CRM
environment; excellent interpersonal, communication and problem solving skills, ability to work independently and
as a member of a team. Some evening and weekend hours required. Salary: $68,775. See complete job description
at http://www.charteroak.edu/AboutUs/Employment and apply with cover letter and resume by March 24, 2019.

AA/EEO
Identidad Latina Northeast News Today
Size: 1/8 page 3 (5.1" x 3.5") Size: 2(5")x3.5"
Issue: 2-28-19 Issue:  2-28-19
Due: 2-25 Due: 2-26
Cost: $183.45 Cost: $378.00

Includes 15-day web posting

CareerBuilder.com
Duration: 30 days online
Cost: $375.00
Indeed

Duration: 30 days online
Cost: $400.00



CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position Title: Associate Director, Admissions

Salary: $68,775

Position Summary: The Associate Director provides operational, communication, and admissions technology
leadership and management expertise to ensure the recruitment and enrollment services operations function
effectively to successfully meet enroliment goals. Implements and oversees communication resources, including a
CRM, and/or other enterprise systems and encourages enrollment by providing information about college
programs and processes to prospective students. Serves as inquiry manager supervising associates and works as a
member of the Admissions team to direct the efficient, timely engagement of new students.

Minimum Qualifications: Master’s degree and a minimum of four (4) years of experience in customer service
operations, preferably in higher education admissions; experience designing functionality within a CRM
environment; excellent interpersonal, communication and problem solving skills, ability to work independently and
as a member of a team. Some evening and weekend hours required.

Position Responsibilities:

Oversees the inquiry/application process, including integration of inquiry and application forms, manages
multi-channel communication plan including telephone, texting, email and chat usage within the CRM
platform.

Supervises Admissions staff involved in inquiry management and operations staff creating a cohesive team
committed to reaching enrollment goals

Encourages enrollment of prospective students by providing persuasive information around college
programs and services.

Interacts and serves as liaison to the Information Technology department with regards to the
implementation and integration of a CRM with other enterprise systems.

Builds out communication workflows and campaign tracking in conjunction with the Director of
Admissions and marketing team, providing structure and strategy as needed.

Creates, generates, and maintains all statistical dashboards for the Director of Admissions and other
internal stakeholders

Researches, evaluates, and recommends changes to the technological needs, systems and processes
related to the collection, reporting, and dissemination of enrollment services data, and oversee the
implementation of these solutions.

Works in conjunction with the Admissions team to promote awareness of the college, staff events and
serve students.

To Apply: Interested candidates should submit a resume and cover letter by March 24, 2019 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Degrees Without Boundaries

55 Paul J. Manafort Drive, New Britain, CT 06053-2150 ¢ Telephone: (860) 515-3800 ® www.CharterOak.edu
AA/EEO


http://www.charteroak.edu/AboutUs/Employment

Rowena McGoldrick

From: Silas Shannon

Sent: Friday, February 22, 2019 1:38 PM

To: CharterOak All Staff

Subject: Position Announcement

Attachments: Position Announcement - Associate Director of Admissions.docx

Good Afternoon,

Please see the attached announcement for the Associate Director of Admissions. This is a full time position.

The application deadline is March 24, 2019

Charter Oak State College, as outlined in the Affirmative Action Plan, has an underutilization of Black and Hispanic

Females as well as Hispanic and other males. If you know goal candidates that meet the position requirements, please
encourage them to apply. The web address is www.charteroak.edu/aboutus/employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS
OF MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Silas Shanwvon Il
Associate for Business Services
Charter Oak State College
&5 Aluvmni Road
Newington, CT 0&111
Phone: (S60) 515-3F55
Fox: (£60) 606-9610
Charter Oak State College

Connecticut's public online college
https://www.CharterOak.edu

What's new at Charter Oak?

Our online RN to BSN!
See all Programs of Study

CONFIDENTIALITY NOTICE: This message, together with any attachments, is intended only for the addressee. It may contain information which

is confidential. If you are not the intended recipient, you are hereby notified that any disclosure, copying, distribution, use, or any action or reliance on
this communication is strictly prohibited. If you have received this e-mail in error, please notify the sender immediately by telephone (860.515.3755) or
by return e-mail and delete the message, along with any attachments.



DEPARTMENT OF ADMINISTRATIVE SERVICES FISCAL YEAR

SUPPLIER DIVERSITY PROGRAM Back-Up Sheets require Totals for eéch MBE Category
SMALL/ MINORITY BUSINESS ENTERPRISE QUARTERLY REPORT
Fiscal Year Quarter CAST : Fiscal Year Period o 2018-2019

ENTER THIS QTR-

Agency
Number
Prepared : E-mail
by: Address:
Tel.# { Please submit a digital copy of this form to Joshua.Goldberg@ct.gov
el #- ¢

1) TOTAL FUNDS AVAILABLE (ALL SOURCES) FROM YOUR ADOPTED BUDGET
Page 1 (Summary Page) From The Annual Goals Calculations Report

2) Amount Available for Smali/Minority Business Program
after DAS APPROVED DEDUCTIONS/EXEMPTIONS

3) 25% of line # 2 Total - Set Aside - Small/Minority Business Enterprises (Combined)

4) 25% of line # 3 Total- Set Aside - Minority Business Enterprises only

QUARTER Number YEAR TO DATE Number
TOTALS ($) Contracts TOTALS ($) Contracts

5) Total Agency FY Expenditures for Purchases and
Contracts

6) Total Agency FY Expenditures for Purchases and

from Small and Minority Contractors.

Combined TOTALS OF SBE AND MBE EXPENDITURES
7) Total Agency FY Expenditures for Purchases and
Contracts from Minority Business Enterprises (MBE) only.

A) American Indian (N)

B) Asian (A)

C) Black (B)

D) Disabled Individual (D)

E) Hispanic (H)

F) Iberian Peninsula (1)

G) Disabled American Indian (DN)

H) Disabled Asian American (DA)

1) Disabled Black American (DB)

J) Disabled Hispanic American (DH)

K) Disabled Iberian Peninsula American (DI}
L) Woman (W)

M) Woman American indian (NW)

N) Woman Asian (AW)

0) Woman Black (BW)

P) Woman Disabled (DW)

Q) Woman Hispanic (HW)

R) Woman Iberian Peninsula (IW)

$) Disabled American Indian Woman (DNW)
T) Disabled Asian American Woman (DAW)
U) Disabled Black American Woman (DBW)
V) Disabled Hispanic American Woman (DHW)

W) Disabled Iberian Peninsula American Woman (DIw)

DisBE TOTAL (Lines D, G, H, 1, J, K, P,S,T,U,V, & W)
WBE TOTAL [Lines L -
MBE TOTAL {Lines A - W}

Page - 1 (Summary)



DEPARTMENT OF ADMINISTRATIVE SERVICES FISCAL YEAR q o019

SUPPLIER DIVERSITY PROGRAM Back-Up Sheets require Totéls for each MBE Category

SMALL/ MINORITY BUSINESS ENTERPRISE QUARTERLY REPORT
Fiscal Year Quarter i ST 2ND 2[ 4TH '} Fiscal Year Period [73618-2019

ENTER THIS  QTR- i

Agency icparfer Oak State College o Agency E BORAA

Name: o000 o0t o Number: L i B ol

:;t:epared Raf?il,'iﬁrflda . é i:ir:ilelss: ralmeida@ch aﬁeioak.edu w

Tel. # 1860-515-3765 : : ‘ iPlease submit a digital copy of this form to Joshua. Goldberg@ct.gov

el. # - i i ; . i :

1) TOTAL FUNDS AVAILABLE (ALL SOURCES) FROM YOUR ADOPTED BUDGET :

Page 1 (Summary Page) From The Annual Goals Calculations Report

2) Amount Availabie for Smati/Minority Business Program
after DAS APPROVED DEDUCTIONS/EXEMPTIONS

3) 25% of line # 2 Total - Set Aside - Small/Minority Business Enterprises (Combined) § i -

4) 25% of line # 3 Total- Set Aside - Minority Business Enterprises only $ : i
QUARTER Number YEAR TO DATE Number
TOTALS ($) Contracts TOTALS ($) Contracts

5) Total Agency FY Expenditures for Purchases and Contracts | $

120,519.25| 36

it

6) Total Agency FY Expenditures for Purchases and Contracts : oy F
from Small and Minority Contractors. $ : 22,671.96 10
Combined TOTALS OF SBE AND MBE EXPENDITURES : - i

7) Total Agency FY Expenditures for Purchases and Contracts

from Minority Business Enterprises (MBE) only.

A) American indian (N)
B) Asian (A)

C) Black (B)

D) Disabled Individual (D)
E) Hispanic (H) o
F) Iberian Peninsula (i) .
G) Disabled American indian (DN)

H) Disabled Asian American (DA)

I) Disabled Black American (DB)

J) Disabled Hispanic American (DH)

K) Disabled Iberian Peninsula American (DI}
L) Woman (W)

357360 4 s 2823975| 13

M) Woman American Indian (NW)

N} Woman Asian (AW)

0O) Woman Black (BW)

P) Woman Disabled (DW)

Q) Woman Hispanic (HW)

R) Woman iberian Peninsula (IW)

S) Disabled American Indian Woman (DNW)

T) Disabled Asian American Woman (DAW)

U) Disabled Black American Woman (DBW) [
V) Disabled Hispanic American Woman (DHW) L i G k

W) Disabled Iberian Peninsula American Woman (DIW)

DisBE TOTAL (LinesD, G, H, I, J, K, P, S,T,U, V, & W) T e S B
WBE TOTAL [Lines L - W] $ 3,573.60 $ 28,239.75
MBE TOTAL {Lines A - W} $ = 18,573.60 . $ 28,239.75 |

Page - 1 (Summary)



DEPARTMENT OF ADMINISTRATIVE SERVICES FISCAL YEAR

SUPPLIER DIVERSITY PROGRAM Back-Up Sheets require Totals for each MBE Category

SMALL/ MINORITY BUSINESS ENTERPRISE QUARTERLY REPORT

Fiscal Year Quarter Fiscal Year Period ] 2018-2019

ENTER THIS _QTR-

Agency Agency

Name: Number:

Prepared E-mail

by: Address:

Tel. # % Please submit a digital copy of this form to Joshua.Goldberg@ct.gov
el. # - ;

1) TOTAL FUNDS AVAILABLE (ALL SOURCES) FROM YOUR ADOPTED BUDGET

Page 1 (Summary Page) From The Annual Goals Calculations Report
2) Amount Available for Small/Minority Business Program

after DAS APPROVED DEDUCTIONS/EXEMPTIONS
3) 25% of line # 2 Total - Set Aside - Small/Minority Business Enterprises (Combined)

4) 25% of line # 3 Total- Set Aside - Minority Business Enterprises only

QUARTER Number YEAR TO DATE Number
TOTALS ($) Contracts TOTALS ($) Contracts

5) Total Agency FY Expenditures for Purchases and Contracts

6) Total Agency FY Expenditures for Purchases and Contracts
from Small and Minority Contractors.
Combined TOTALS OF SBE AND MBE EXPENDITURES
7) Total Agency FY Expenditures for Purchases and Contracts
from Minority Business Enterprises (MBE) only.

A) American Indian (N)

B) Asian (A)

C) Bilack (B)

D) Disabled individual (D)

E) Hispanic (H)

F) Iberian Peninsula (i)

G) Disabied American Indian (DN)

H) Disabled Asian American (DA)

1) Disabled Black American (DB)

J) Disabled Hispanic American (DH)

K) Disabled lberian Peninsula American (DI)
L) Woman (W)

M) Woman American Indian (NW)

N) Woman Asian (AW)

O) Woman Black (BW)

P) Woman Disabled (DW)

Q) Woman Hispanic (HW)

R) Woman Iberian Peninsula (IW)

S) Disabled American Indian Woman (DNW)
T) Disabled Asian American Woman (DAW)
U) Disabled Black American Woman (DBW)
V) Disabled Hispanic American Woman (DHW)

W) Disabled Iberian Peninsula American Woman (DIw)

DisBE TOTAL (Lines D, G, H, |, J, K, P, S,T,U, V, & W)
WBE TOTAL [LinesL -
MBE TOTAL {Lines A - W]

Page - 1 (Summary)



DEPARTMENT OF ADMINISTRATIVE SERVICES FISCAL YEAR L 202
SUPPLIER DIVERSITY PROGRAM Back-Up Sheets require Totals for each MBE Category

SMALL/ MINORITY BUSINESS ENTE|

PRISE QUARTERLY REPORT

Fiscal Year Quarter  {'f | 2ND/. 3RD [4TH "} Fiscal Year Period [ 20192020 "
ENTER THIS QTR-
Agency ICharler Oak State Collége G o v Agency 7 BORAA :
Name: e e Number: : - o

i ; o) = M EER . g
Prepared ‘Rafaella Almeida o E-mall ralmeida@charteroak edu
by: L : L _ L : Address: B maaae )
Tel# 1860-515-3765 : _iPlease submit a digital copy of this form to Joshua. Goldberg@ct.qov
el # - i : : : L

1) TOTAL FUNDS AVAILABLE (ALL SOURCES) FROM YOUR ADOPTED BUDGET

Page 1 (Summary Page) From The Annual Goals Calculations Report
2) Amount Available for Small/Minority Business Program
after DAS APPROVED DEDUCTIONS/EXEMPTIONS

3) 25% of line # 2 Total - Set Aside - Small/Minority Business Enterprises (Combined)

4) 25% of line # 3 Total- Set Aside - Minority Business Enterprises only

QUARTER Number | YEAR TO DATE | Number
TOTALS ($) Contracts TOTALS ($) Contracts
5) Total Agency FY Expenditures for Purchases and Contracts |$ ~  21786t71| 30 |s 2178171 30

6) Total Agency FY Expenditures for Purchases and Contracts
from Small and Minority Contractors.
Combined TOTALS OF SBE AND MBE EXPENDITURES
7) Total Agency FY Expenditures for Purchases and Contracts
from Minority Business Enterprises (MBE) only.

'35,305.43

A) American Indian (N)

B) Asian (A)

C) Black (B)

D) Disabled Individual (D)

E) Hispanic (H)

F) Iberian Peninsula (l)

G) Disabled American Indian (DN)
H) Disabled Asian American (DA)

1) Disabled Black American (DB)

J) Disabled Hispanic American (DH)
K) Disabled Iberian Peninsula American (DI)
L) Woman (W)

M) Woman American Indian (NW)

N) Woman Asian (AW)

0O) Woman Black (BW)

P) Woman Disabled (DW)

Q) Woman Hispanic (HW)

R) Woman Iberian Peninsula (IW)

64.26 7 $ | 746406l

: B
i fid

S) Disabled American Indian Woman (DNW)

T) Disabled Asian American Woman (DAW)
U) Disabled Black American Woman (DBW)
V) Disabled Hispanic American Woman (DHW)

» «umu’"g&mwumm“*mmﬁ;mmwmm&gm

W) Disabled Iberian Peninsula American Woman (DIw)

Hiuths

DisBE TOTAL (Lines D, G, H, I, J, K, P, S,T,U, V, & w)
WBE TOTAL [Lines L - W]
MBE TOTAL {Lines A - W}

: e S ——- s o 3 =
o 1,464.26 7’ $ 746426} 1
7,464.26 $ 746426 ||

5 [ en

Page - 1 (Summary)



DEPARTMENT OF ADMINISTRATIVE SERVICES FISCAL YEAR

SUPPLIER DIVERSITY PROGRAM Back-Up Sheets require Totals for each MBE Category

SMALL/ MINORITY BUSINESS ENTERPRISE Q JARTERLY REPORT
3RD T X‘?ﬁ"‘”‘g Fiscal Year Period {WWWZWBH@TZB% """"

Fisca! Year Quarter

ENTER THIS QTR-

FIETEmmasesss e s e e s s s e e s g e s

Agenc {Charter.Oak State Qollége Agency
_h_l_a_r_qg_:________g L e e : Number:
Prepared | : : E-mail
by: Lt Address:
Tel. # ; Please submit a digital copy of this form to Joshua, Goldberg@ct.qov
el. # - I _ L 3
1) TOTAL FUNDS AVAILABLE (ALL SOURCES) FROM YOUR ADOPTED BUDGET $ :"1 6 9§9:“591 00
Page 1 (Summary Page) From The Annual Goals Calculations Report ; s
2) Amount Available for Small/Minority Business Program $ . 138.691.00
after DAS APPROVED DEDUCTIONS/EXEMPTIONS T
3) 25% of line # 2 Total - Set Aside - Small/Minority Business Enterprises (Combined) 3 34 672 75
4) 25% of line # 3 Total- Set Aside - Minority Business Enterprises only $ '_.-}:’ 8,66819 :
QUARTER Number | YEAR TO DATE | Number
TOTALS ($) Contracts TOTALS ($) Contracts
5) Total Agency FY Expenditures for Purchases and Contracts Ls Lo 66,924.22 o ] 38478593 || 73
6) Total Agency FY Expenditures for Purchases and Contracts
from Smail and Minority Contractors. $
Combined TOTALS OF SBE AND MBE EXPENDITURES t

7) Total Agency FY Expenditures for Purchases and Contracts
from Minority Business Enterprises (MBE) only.

A) American Indian (N) 5 -

B) Asian (A) $ -

C) Black (B) $ o

D) Disabled Individual (D) $ :

E) Hispanic (H) $ - £

F) iberian Peninsula (i) $ .

G) Disabled American Indian (DN) $ .

H) Disabled Asian American (DA) $ |
I) Disabled Black American (DB) s ::
J) Disabled Hispanic American (DH) i $ :
K) Disabled Iberian Peninsula American (DI} $ . . ‘ o
L) Woman (W) $ 17,409.94 3 24874204 15

M) Woman American Indian (NW) 5 - L

N) Woman Asian (AW) Y .

0) Woman Black (BW) $ a

P) Woman Disabled (DW) $ :

Q) Woman Hispanic (HW) +$ . o .

R) Woman Iberian Peninsula (IW) $ i

S) Disabled American Indian Woman (DNW) $ - o

T) Disabled Asian American Woman (DAW) $ L R

U) Disabled Black American Woman (DBW) i : Ee

V) Disabled Hispanic American Woman (DHW) s =

W) Disabled Iberian Peninsula American Woman (DIW) $ o - : :
DisBE TOTAL (Lines D, G, R, 1, J, K, P, S,T,U, V, & W) $ - S . T ;
WBE TOTAL [Lines L - W] $ 17,409.94 8 8 24,874.20 15
MBE TOTAL {Lines A - W} I's 17,4004 : $ 24,874.20 " -

Page - 1 (Summary)



DEPARTMENT OF ADMINISTRATIVE SERVICES
SUPPLIER DIVERSITY PROGRAM

FISCAL YEAR

Back-Up Sheets require Totals for e’yécIXJ%MBE Category

SMALL/ MINORITY BUSINESS ENTERPRISE QUARTERLY REPORT

Fiscal Year Quarter 1 ASTE 2ND [ ffj—jmmg Fiscal Year Period {....2019-2020

ENTER THIS QTR-

Agency |G e Oak State Gollege : Agency : BORAA :

Name: o o o0 T e = Number: L. a4 2 :

z;c.epared §_Rafaella Almeida o ; - f\::?:ss ralmeida charteroak edu i '
k.“MMM,::::;:::::M_ MMMMM oo S S s ) ] ““““““““““““““““““““““““““““““““““““““ :
Laap b :Please submit a digital copy of this form to

Tel. # - §860 515-3765 ' 1Joshua.Goldberg@ct.qov

——i—-—_*—

1) TOTAL FUNDS AVAILABLE (ALL SOURCES) FROM YOUR ADOPTED BUDGET

Page 1 (Summary Page) From The Annual Goals Calculations Report

$ 16,999,691.00

2) Amount Available for Smali/Minority Business Program
after DAS APPROVED DEDUCTIONS/EXEMPTIONS

' 138691.00

M) Woman American Indian (NW)

N) Woman Asian (AW)

0O) Woman Biack (BW)

P) Woman Disabled (DW)

Q) Woman Hispanic (HW)

R) Woman Iberian Peninsula (IW)

S) Disabled American Indian Woman (DNW)

T) Disabled Asian American Woman (DAW)

U) Disabled Black American Woman (DBW)

V) Disabled Hispanic American Woman (DHW)

W) Disabled Iberian Peninsula American Woman (DIW)

6

$ 3037125

3) 25% of line # 2 Total - Set Aside - Small/Minority Business Enterprises (Combined) $ 3467275 :
4) 25% of line # 3 Total- Set Aside - Minority Business Enterprises only $ 866819
QUARTER Number | YEAR TO DATE | Number
TOTALS ($) Contracts TOTALS ($) Contracts

5) Total Agency FY Expenditures for Purchases and Contracts 128,345::22 36| s 513,131.15 109

6) Total Agency FY Expenditures for Purchases and Contracts : E : : :
from Small and Minority Contractors. 12,444.70 11 $ 77,242.28 37
Combined TOTALS OF SBE AND MBE EXPENDITURES . i :

7) Total Agency FY Expenditures for Purchases and Contracts

from Minority Business Enterprises (MBE) only.

A) American Indian (N) - " :

B) Asian (A) =

C) Black (B) H

D) Disabled Individual (D) -

E) Hispanic (H) -

F) lberian Peninsula () " o

G) Disabled American Indian (DN) w - L

H) Disabled Asian American (DA) i

1) Disabled Black American (DB) « - L

J) Disabled Hispanic American (DH) o . b

K) Disabled Iberian Peninsula American (DI) -

L) Woman (W) 5,497.05

21

;1‘0’“««umuzmmam«vp*wmmqmé‘umamm © “
f

DisBE TOTAL (Lines D, G, H, 1, J, K, P, 5,10, V, & W) e $ - ]
WBE TOTAL [Lines L - W] ~ 5497.05 6§ 30,371.25 21
MBE TOTAL {Lines A - W} 5,497.05 $ 3037125 |

Page - 1 (Summary)



DEPARTMENT OF ADMINISTRATIVE SERVICES FISCAL YEAR

SUPPLIER DIVERSITY PROGRAM Back-Up Sheets require Totals for each MBE Category

SMALL/ MINORITY BUSINESS ENTERPRISE QUARTERLY REPORT
Fiscal Year Quarter L ASTI 2NDI 3RDA4TH § | Fiscal Year Period {...2019-2020
N
ENTER THIS QTR-

Agency o Agency
Name: _____ ‘ Number:
Prepared E-mail
by: Address:
Tel. #- Sl

1) TOTAL FUNDS AVAILABLE (ALL SOURCES) FROM YOUR ADOPTED BUDGET

Page 1 (Summary Page) From The Annual Goais Calculations Report
2) Amount Available for Small/Minority Business Program
after DAS APPROVED DEDUCTIONS/EXEMPTIONS

3) 25% of line # 2 Total - Set Aside - Small/Minority Business Enterprises (Combined)

4) 26% of line # 3 Total- Set Aside - Minority Business Enterprises only

QUARTER Number | YEAR TO DATE [ Number
TOTALS ($) Contracts TOTALS ($)

Contracts

5) Total Agency FY Expenditures for Purchases and Contracts

6) Total Agency FY Expenditures for Purchases and Contracts
from Small and Minority Contractors.
Combined TOTALS OF SBE AND MBE EXPENDITURES
7) Total Agency FY Expenditures for Purchases and Contracts
from Minority Business Enterprises (MBE) only.

A) American Indian (N)

B) Asian (A)
C) Black (B)

D) Disabled Individual (D)
E) Hispanic (H)

F) Iberian Peninsula (l)
G) Disabled American Indian (DN)

H) Disabled Asian American (DA)
1) Disabled Black American (DB)

J) Disabled Hispanic American (DH)

K) Disabled Iberian Peninsula American {Dh)

L) Woman (W)

M) Woman American Indian (NW)

N) Woman Asian (AW)

O) Woman Black (BW)

P) Woman Disabled (DW)

Q) Woman Hispanic (HW)

R) Woman Iberian Peninsula (Iw)

8) Disabled American Indian Woman ({DNW)

T) Disabled Asian American Woman (DAW)

U) Disabled Black American Woman (DBW)

V) Disabled Hispanic American Woman (DHW)

W) Disabled Iberian Peninsula American Woman (DIwW)

DisBE TOTAL (Lines D, G, H,I,J, K, P, S,T,U, V, & w)
WBE TOTAL [Lines L -

MBE TOTAL {Lines A-W}

Page - 1 (Summary)



DEPARTMENT OF ADMINISTRATIVE SERVICES FISCAL YEAR ‘
SUPPLIER DIVERSITY PROGRAM Back-Up Sheets require Totals for each MBE Category

SMALL/ MINORITY BUSINESS ENTERPRISE QUARTERLY REPORT

Fiscal Year Quarter {IZ?fﬁ:@:iﬁ:@ﬁﬁﬁf?ﬁfﬁ::i Fiscal Year Period [...2020:2021

ENTER THIS QTR-

1

AeNcy  |Gporier Oak State College. E Agency : BORAA L
Name: P o e o = Number: L -
- - ; - L
Prepared (o taalia Almeida -‘ ; E-mail ralmeida@charteroak edu i
by: : : ; Address: T b
e o 3
Tel. # f860 515-3765 fPlease submit a digital copy of this form to Joshua.Goldberg@ct.qov
el. # - : 1

1) TOTAL FUNDS AVAILABLE (ALL SOUR CES) FROM YOUR ADOPTED BUDGET -
Page 1 (Summary Page) From The Annual Goals Calculations Report

2) Amount Available for Small/Minority Business Program
after DAS APPROVED DEDUCTIONS/EXEMPTIONS

3) 25% of line # 2 Total - Set Aside - Small/Minority Business Enterprises (Combined)

4) 25% of line # 3 Total- Set Aside - Minority Business Enterprises only

QUARTER Number | YEAR 10O DATE | Number
TOTALS ($) Contracts TOTALS (8) Contracts
5) Total Agency FY Expenditures for Purchases and Contracts | § . 22031319 26 $ 220313198 26

6) Total Agency FY Expenditures for Purchases and Contracts ; i i
from Small and Minority Contractors. $ 1 5,176.39
Combined TOTALS OF SBE AND MBE EXPENDITURES

5,176.39

7) Total Agency FY Expenditures for Purchases and Contracts
from Minority Business Enterprises (MBE) only.

A) American Indian (N)

B) Asian (A)

C) Black (B)

D) Disabled Individual (D)

E) Hispanic (H)

F) Iberian Peninsula (l)

G) Disabled American indian (DN)

H) Disabled Asian American (DA)

1} Disabled Black American (DB)

J) Disabled Hispanic American (DH)

K) Disabled Iberian Peninsula American (DI)

L) Woman (W)

2 $ 3416483

M) Woman American Indian (NW)

N) Woman Asian (AW)

) Woman Black (BW)

P) Woman Disabled (DW)

Q) Woman Hispanic (HW)

R) Woman lberian Peninsula (IW)

S) Disabled American Indian Woman (DNW) { o -

T) Disabled Asian American Woman (DAW)

U) Disabled Black American Woman (DBW)

V) Disabled Hispanic American Woman (DHW)

W) Disabled Iberian Peninsula American Woman (DIW)

3416483 3

WBE TOTAL [Lines L - W] 1,537.47 G2

$
$
$
DisBE TOTAL (LinesD, G, H,[,J,K,P,S,1,U, V, & W) $ -
$
$

» e.l«

MBE TOTAL {Lines A - W} 1,537.47 34,164.83

Page - 1 (Summary)



Position Announcement

Position Title: Controller

Rank: Director 1
Supervisor's Title: Chief Financial Officer
Starting Salary: $80,233

Position Summary:
Reporting into the Chief Financial Officer, the Controller is responsible for the accounting
operations of the institution including:

e General Ledger Reconciliation e Internal Controls

e Procurement & Payables e Treasury

e Fixed Asset Management e Audit & Compliance

e Financial Planning & Reporting e Facilities Management

e Budget Development e Other Duties as Assigned

Position Responsibilities:

The Controller, as department head will act as the lead agent for the matters identified above.
Successful candidates will work in conjunction with other department heads, most notably the
Bursar’s office to promote sound fiscal management across the institution. The position is
responsible for the management and supervision of the Associate Controller and staff;
responsibilities which may evolve over time. The Controller represents a trusted resource to the
Chief Financial Officer providing guidance so the institution’s initiatives and goals are achieved.

As a member institution of the Connecticut State College & University system, the Controller
will additionally participate in system wide policy setting and consult with peers to identify
synergies amongst sister schools.

Required Qualifications:
e Bachelor’s degree in accounting or relevant business concentration
e Historical experience working in accounting, with functional knowledge of U.S. GAAP
e Direct experience producing cash and accrual based financial statements
e Demonstrated ability to design, implement and monitor internal controls
e Advanced knowledge of Microsoft Word, Excel, PowerPoint and Outlook

Degrees Without Boundaries

55 Paul J. Manafort Drive, New Britain, CT 06053-2150 « Telephone: (860) 515-3800 » www.CharterOak.edu
AA/EEO



e Advanced skills maintaining online policies, directories and repositories of financial
information

e Proven ability to lead, transform and coach finance personnel to success

e Qutstanding customer service abilities including excellent written and oral
communication skills

Preferred Qualifications:
e Relevant experience utilizing higher education information systems (i.e. Jenzabar,
Banner, etc)
e Master’s degree in accounting or relevant business concentration
e Functional knowledge of GASB accounting framework

Interested and qualified candidates should submit a resume and cover letter by October 8, 2018
at www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL
OPPORTUNITY EMPLOYER. MEMBERS OF MINORITY GROUPS AND
PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Degrees Without Boundaries

55 Paul J. Manafort Drive, New Britain, CT 06053-2150 « Telephone: (860) 515-3800 » www.CharterOak.edu
AA/EEO
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CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position: Staff Associate, Registrar Office
Salary: $46,492 approximate annual, plus State supported benefits

Position Summary: Manages a variety of office processes critical to the function of the office. These processes for
internal and external audiences include: creating unofficial student transfer credit evaluations for review; student
portal processing; student course attendance monitoring; fulfilling student transcript requests, and special projects
that involve the monitoring of the office. In addition serves as a point of contact for the office to resolve record or
processing issues. Both technical and non-technical in nature.

Minimum Qualifications:

e Associate degree and minimum of two (2) years relevant experience working in Higher Education and within the
Registrar’s Office is preferred.

e Demonstrate competency in computer applications.

e Must possess strong oral and written communication skills, as well as, outstanding customer service skills

e Demonstrated ability to work in a fast-paced office, ensuring deadlines and responsibilities are met. Exceptional
follow-up and follow-through skills, as well as the ability to plan, organize, and control projects through their
completion.

Preferred Qualifications: Typing skills of 60-70 wpm preferred.

Responsibilities:

e Creates unofficial student transfer credit evaluations for review

e Manages the student attendance process and interdepartmental communication regarding student attendance
e  Processes incoming and outgoing transcript requests

e Responsible for self-service registration processes and maintains the office’s information in the student portal.
e Tests functionality of new updated versions of the student information system

e Attends internal student information system meetings

e Researches and resolves discrepancies in reports through work with the student information system and IT

e  Maintains office’s policy and procedure manual

e Resolves student issues related to registration

e Communicates with students to explain or rectify issues with student records

e Other duties as assigned

To Apply: Interested candidates should submit a resume and cover letter by December 30, 2018 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.
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Staff Associate, Registrar Office

The Swaff Associate is responsible for creating unofficial student mnsfer credit evaluations for review,
manages the scudent process and i garding stident

processes incoming and outgoing transcript requests, responsible for self-service reg-slmntm processes and
maintains the office’s information in the student portal , tests functionality of new updated versions of the
studen( information system, attends internal student informadon system meetings, researches and resofves
discrepancies in reports through work with the student i ion system and 1T, maintains office’s policy
and procedure manual, resol ves student issues related to registration, communicates with students to explain
or rectify issues with student records and other duties as assigned. Associates degree and minimum of two
(2) years relevant experience working in Higher Education and within the Registrar’s Office is preferred.

(320619

D in computer applications. Must possess strong oral and written comnmunication B
skills, as we)) as, outstanding cusmmer service shlls Demonstrated ability to work in a fasi-paced office, g
ensuring deadiines and are met. i foll p and follow-through skills, as weil as N

the abitity (o plan, organize. and contro! projects through their eomplellon Salary: $46,492. Sce complewe
job description at htip://www.charteroak.edw/AboutUs/Employraent and apply with cover letter and
resume by December 30. 2018. No phone calls please.

AA/EEO

W CharterOak:

STATE COLLEGE
Degrees Without Boundaries

Accessibility Specialist (Part-Time, 20 hours/week)

The A bl ialist is responsible for providi inistrative support and academic focused
du:mon makmg for xhe Office of Acucsslbmuu (OAS) which includes review of documentation,
of dations based on the American Disabilities Act and Section 504,
llltmsmng with smdzmdinculrylsmﬁ kl\owledg: of specnﬁc leaming strategies and assistive technologies,
rd-keeping and helors degree in Special Education;
Education, Psychology, Counseling or a directly relaled field from a regionally accredited college or
university. Strong interpersumal skifls, ability to build rrust, and connect with students in a warm but
professional manner bolh by phone and email; ability 1o adapt to changing student and office needs and
handle frequent i p 2 K ge of laws p ing 10 people wtth disabilities inctuding ADA and
Section 504; Must work collegially with other d {i.c..Acad i Design, etc.);
May require occasional evening or weekend hours, must be available at Commencement. Salary: $28 82/
hour plus State supported benefits. See complete job description at http:/www.chartervak.cdwAbootUs/
Employment and apply with cover Jetter and resume by December 30,2018, No phone calls please.

AA/EEO

ACCOUNTING
ACCOUNTS RECEIVABLE ASSISTANT

Accounting Department has an immediate opening for a full time Accounts
Receivable Assistant for a fast-paced office environment. Must be
experienced, highly organized, possess good computer skills and be detaii
oriented. Able to manage multiple projects. Send resume to: Human
Resource Dept. P O Box 388, Guilford CT 06437,

**An Affirmative Action/Equal Opportunity Employer**

ASSESSOR
TOWN ASSESSOR -
Town of Farmington. CCMA I certification required. Applications and

information avaiable. at http://www.farmington-ct.org.
Due 4:30 p.m. December 21, 2018. EOE.

CONSTRUCTION

ASSISTANT PROJECT SUPER

PDS Eng & Construction Inc seeks a self-motivated, energetic indi-
vidual for an Assistant Project Super position at our project tocated in
Southeastern CT to assist the Project Super in all aspects of construction,

Qualified candidates must have:
- 3yrs exp in industrial and commercial construction B
- Be well-versed in all construction methods
- VPioficient site Civil <.>r MEP infrastructure’ skills preferred.

PDS Eng & Construction has been a progressive leader in the construction
tion industry for over 50yrs, offering a competitive salary/benefits pkg.

Apply online at www.pdsec.com.

~Affirmative Action / Equal Opportunity Employer-~
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15 de Diciembre: Fecha limite de
inscripcion de cobertura de salud

Access Health CT es el mercado
oficial de seguros de salud de
Connecticut. Esta agencia ofrece
a los residentes y empleadores
de Connecticut una gama de
opciones de seguros de salud y
dentales asequibles y de calidad
de varios socios de seguros de
salud. Para la cobertura que
comienza el 1 de Enero de
2019, la inscripcion abierta de
AHCT finaliza el sabado 15 de
Diciembre de 2018. Si esté listo
para inscribirse, visite http://
learn.accesshealthct.com o llame al 1-855-909-2428 para hablar un representante.
Ayuda gratuita y en persona de especialistas en inscripcién y corredores de bolsa
certificados esta disponible en las siguientes fechas y lugares de 10am - 2pm: Sdbado,
8 de Diciembre de 2018 en el Hospital Waterbury, Sala de Conferencias Bizzozero
(4to Piso), 64 Robbins Street, Waterbury, CT. Estacionamiento: Por favor estacione
en el frente. (La entrada norte estd cerrada los fines de semana). Sdbado, 8 de
diciembre de 2018 El Liceo - Centro de conferencias, 227 calle de Lorenzo, Hartford,
CT. Estacionamiento: Hay un estacionamiento gratuito y estacionamiento en la
calle. Sabado, 15 de Diciembre de 2018 Jonathan Law High School - Cafeteria, 20
avenida Lansdale, Milford, CT. Sdbado, 15 de Diciembre de 2018 UConn Stamford -
Auditorio, 1 plaza universitaria, Stamford, CT. Estacionamiento gratuito en el garaje
de Summer Street.

Beneficiarios del programa “First
Livable Communities” de AARP

AARP Connecticut ha seleccionado cuatro galardonados para su nuevo programa
“Programa de Subvenciones de Comunidades Habitables” dedicado a financiar
proyectos de accion rapida en las comunidades de Connecticut que ayudaran a
realizar mejoras inmediatas o impulsar el progreso a largo plazo que apoyard a los
residentes. El programa que se lanzé en agosto, busca brindar a las organizaciones
sin fines de lucro y los municipios de Connecticut hasta $2,500 para proyectos
destinados a ayudar a los vecindarios, pueblos y ciudades a ser més habitables para
personas de todas las edades. Los beneficiarios de este afio serdn: Goodwin College:
Seguridad de senderos y sefalizacién informativa; Groundwork Bridgeport:
Downtown Film Fest; Mansfield Downtown Partnership: Creando grandes espacios
publicos y Oak Hill: Biblioteca de préstamo de dispositivos para el hogar inteligente.
Oak Hill albergara la biblioteca de préstamos como parte de su Smart Home on
Wheels (SHOW), que recientemente debutd y recorrera las zonas urbanas y rurales
de Connecticut.
®

Iniciativa nacional para terminar
violencia sexual en Universidades

Cuatro instituciones del sistema de universidades estatales y Colleges del estado de
Connecticut - Southern and Western Connecticut State Universities and Housatonic
and Norwalk Community Colleges - se han unido a més de 60 instituciones en
todo el pais en una iniciativa para poner fin a la violencia sexual en los campus
universitarios. “The Culture of Respect Collective”, una iniciativa creada por la
Asociacién Nacional de Administradores de Personal Estudianti] (NASPA), es un
ambicioso programa piloto de dos afios que retine a las instituciones de educacién
superior dedicadas a eliminar la violencia sexual en el campus, y las guia a través de
un riguroso proceso de autoevaluacion y cambio focalizado. El objetivo es que todas
las instituciones de CSCU finalmente
se unan a la iniciativa Cultura de
1 Respeto.

The Culture of Respect fue fundada
en 2013 por los padres de estudiantes
universitarios que estaban alarmados
por la alta tasa de agresién sexual
en los campus universitarios y
la falta de recursos integrales
para sobrevivientes, estudiantes,
administradores y padres que
intentan responder y prevenir el
asalto sexual en el campus. Para
obtener mds informacién, visite
cultureofrespect.org.

Discuten problema de
asequibilidad del servicio de agua

La asequibilidad del servicio
de agua se ha convertido en
una preocupacién critica para
muchos hogares de Connecticut.
Este miércoles, Operation Fuel
realiz6 una conferencia de
prensa en el Capitolio del estado |
para concienciar mas sobre el
problema de la asequibilidad
del agua que afecta a muchos
hogares de bajos ingresos.
Después de la conferencia de :

prensa, hubo una mesa redonda que incluyé al lider de la mayoria en la Cimara
de Representantes, Matthew Ritter; El senador electo estatal Matthew Lesser; Bart
Halloran, abogado del Distrito Metropolitano (MDC), entre otras autoridades y
representantes de empresas de servicios publicos. Los panelistas examinaron los
desafios que enfrentan las familias e individuos de bajos ingresos y vulnerables con
los gastos de los servicios de agua. En abril, Operation Fuel y el MDC formaron una
asociaci6n y desarrollaron un programa piloto de asistencia de agua para ayudar a
los clientes de MDC de bajos ingresos que estan en peligro de que se les cancele el
servicio de agua. Desde que comenzd el programa, se han otorgado casi $44,000 en
subsidios de asistencia de servicios de agua a 111 hogares que tenfan dificultades
para pagar sus facturas y se enfrentaban a la terminacién de! servicio. El programa
de asistencia de agua continuara en 2019. Para obtener més informacién, visite www.
operationfuel.org.

9 de diciembre: Peruanos votan en
EEUU Referéndum Nacional

Los peruanos de nuestra area acudirdn a votar este Domingo 9 de Diciembre de
2018, un Referéndum convocado por el Presidente de la Republica, Martin Vizcarra.
La convocatoria tiene el objetivo de someter a consulta ciudadana, la ratificacién de
las siguientes cuatro Leyes de reforma constitucional, aprobadas por el Pleno del
Congreso de la Republica: 1) “Ley de reforma constitucional sobre la conformacién
y funciones de la Junta Nacional de Justicia”; 2) “Ley que modifica el art. 35 de la
Constitucién Politica del Pert para regular el financiamiento de organizaciones
politicas™; 3) “Ley de reforma constitucional que prohibe la reeleccién inmediata
de parlamentarios de la Republica”; y, 4) “Ley que modifica diversos articulos de
la Constitucién Politica de 1993, para establecer la bicameralidad dentro de la
estructura del Congreso de la Republica”. Los lugares de votacién del drea estan
ubicados en las siguientes direcciones: EN NUEVA JERSEY: Instituto de Tecnologia
de Nueva Jersey (NJIT), 104 Lock Street, Newark, NJ 07103. Estacionamiento
Gratuito: 42 Wilsey Street, Newark, NJ 07103, EN NUEVA YORK: Queens College,
65-30 Kissena Blvd. Flushing, Queens, NY 11367. EN CONNECTICUT: Escuela
CREC, 160-172 Huyshope Ave. Hartford, CT 06106.
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Staff Associate, Registrar Office .

‘The Stafl’ Associate is responsible for creating unofficial student transfer credit evaluations for review,
manages the student attendance process and interdef f e icati parding student d;
processes incoming and oulgoiag transeript requests. responsible for setf-service registration processes and
maintains the office’s information in the student portal. tests functionality of new updated versions of the
student information system, attends intemal student information system mectings, researches and resolves
discrepancies in reports through work with the student information system and IT. maintaing office’s policy
and procedurs manual, resolves student issues related to registration, communicates with students to explam
or rectilly issues with student records and ciher diries as d. Associates degree and mini of twey
(2) years relevamt experience working in Higher Education and within the Registrar’s Office is preferred.
Demonstrate P Y in pplicad Must possess sirong oral and writlen cornmunication
skills, as weli as, outstanding customer service skills. Demonstrated ability 10 work in a fast. paced office,

ing deadfines and responsibilitics are met. Exceptional foffow-up and foffow through skills, as weli as
the ability 10 plan, organize, and comrol projects through their completion. Salary: $46.492. See complete
job description at http://www.charteroak £dw/AboatUs/Employment and apply with cover letter and
resume by December 30, 2018, No phone calls plense,
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Staff Associate, Registrar Office

The Staff Associate is responsible for creating unofficial student transfer credit evaluations for review,
manages the student attendance process and interdepartmental communication regarding student attendance,
processes incoming and outgoing transcript requests, responsible for self-service registration processes and
maintains the office’s information in the student portal, tests functionality of new updated versions of the
student information system, attends internal student information system meetings, researches and resolves
discrepancies in reports through work with the student information system and IT, maintains office’s policy
and procedure manual, resolves student issues related to registration, communicates with students to explain
or rectify issues with student records and other duties as assigned. Associates degree and minimum of two
(2) years relevant experience working in Higher Education and within the Registrar’s Office is preferred.
Demonstrate competency in computer applications. Must possess strong oral and written communication
skills, as well as, outstanding customer service skills. Demonstrated ability to work in a fast-paced office,
ensuring deadlines and responsibilities are met. Exceptional follow-up and foliow-through skills, as well as
the ability to plan, organize, and control projects through their completion. Salary: $46,492. See complete
job description at http://www.charteroak.edu/AboutUs/Employment and apply with cover letter and
resume by December 30, 2018. No phone calls please.
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new Staff Associate
Staff Associate Charter Qak State College 5 reviews - New Britain, CT
Charter Oak State College 5 reviews 06053
Sow Betmn, 07 08053 $46,492 a year

$46.482 a year

CHARTER OAK STATE COLLEGE. CHARTER DAK STATE
COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL
CPPORTUNITY EMPLOYER....

Sponsored ¥ cay Ag0 save job

Accessibility Specialist
Charter Qak State Coilege :
plow Britain, OF 0805

5 reviews

Apply On Company

( Save this job )

Site

CHARTER OAK STATE COLLEGE

ANNOUNCEMENT OF POSITION OPENING

{43} $28.82 an hour
24 CHARTER OAK STATE COLLEGE. CHARTER OAK STATE
o2 COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL
: ‘: OPPORTUNITY EMPLOYER. $28 82/hour plus State Position: Staff Associate, Registrar Office
{15} supported benefits....
Sponsored b oay a0 save job Salary: $46,492 approximate annual, plus State supported benetits
. Staff Associate
Charter Oak State College &4 4+ 5 reviews Position Summary: Manages a variety of office processes critical to the
[0 M Britain, 7 06033 function of the office. These processes for internal and extemal audiences
i $46.492 a year inciude: creating unofficial student transfer credit evaluations for review;
CHARTER OAK STATE COLLEGE. CHARTER OAK STATE student portal processing; student course attendance monitoring: fulfilting
COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL student transcript requests, and special projects that involve the
7 OPPORTUNITY EMPLOYER.... meonitoring of the office. in addition serves as a point of contact for the
7 Fosyago saveiob  mote.. office to resolve record or processing issues. Both technical and non-
i Accessibility Specialist technical in nature.
{6} Charter Oak State College 5 reviews
5 biewe Biritain, O7 08053 Minimum Qualifications:
$28.82 an hour
CHARTER OAK STATE COLLEGE. CHARTER OAK STATE * Assaciate degree and minimum of two (2) years reievant
COLLEGE 15 AN AFFIRMATIVE ACTION/EQUAL experience working in Higher Education and within the Registrar's
OPPORTUNITY EMPLOYER. $28.82/haut plus State Office is preferred.
- supporied benefiis... « Demonstrate competency in computer applications.
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+ Must possess strong oral and written communication skills, as well
as, outstanding customer service skills

+ Demonstrated ability to work in a fast-paced office, ensuring
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CareerBuilder Terms and Conditions for use of our website. To use our website, you must agree with the
Terms and Conditions and both meet and comply with their provisions.

Charter Oak State College
Contact Info

o New Britain, CT

Don't miss out on new jobs like this
Get the latest jobs delivered to your inbox. Unsubscribe at any time.

Enter in your email address
Saving Your Job Alert
Job Alert Created

H
S

Well, this is embarrassing. We are having trouble saving your search. You can try again or come ba
a later time.

Maximum Email Alerts

Feedback

This email address has reached the maximum of 5 email alerts. To create a new alert, you will need
log into your email and unsubscribe from at least one.
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Staff Associate, Registrar Office Jobs in New Britain, CT - Charte... https://www.careerbuilder.com/job/j3s0jm75kswghrzk4z4?job_did...

serves as a point of contact for the office to resolve record or processing issues. Both technical and non-
technical in nature.

Minimum Qualifications:

» Associate degree and minimum of two (2) years relevant experience working in Higher Education
and within the Registrar's Office is preferred.

» Demonstrate competency in computer applications.

» Must possess strong oral and written communication skills, as well as, outstanding customer
service skills

« Demonstrated ability to work in a fast-paced office, ensuring deadlines and responsibilities are
met. Exceptional follow-up and follow-through skills, as well as the ability to plan, organize, and
control projects through their completion.

Preferred Qualifications: Typing skills of 60-70 wpm preferred.
Responsibilities:

« Creates unofficial student transfer credit evaluations for review

» Manages the student attendance process and interdepartmental communication regarding student
attendance

» Processes incoming and outgoing transcript requests

« Responsible for self-service registration processes and maintains the office's information in th
student portal.

« Tests functionality of new updated versions of the student information system

» Attends internal student information system meetings

» Researches and resolves discrepancies in reports through work with the student information
system and IT

» Maintains office's policy and procedure manual

» Resolves student issues related to registration

o Communicates with students to explain or rectify issues with student records

¢ Other duties as assigned

Feedback

To Apply: Interested candidates should submit a resume and cover letter by December 30, 2018 at
www charteroak .edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY
EMPLOYER. MEMBERS OF MINORITY GROUPS AND PROTECTED CLASSES ARE
ENCOURAGED TO APPLY.

PI1105868198

Job ID: 26117452

Help us improve CareerBuilder by providing feedback about this job: Report this Job.
CAREERBUILDER TIP

For your privacy and protection, when applying to a job online, never give your social security number
to a prospective employer, provide credit card or bank account information, or perform any sort of
monetary transaction. Learn more.

By applying to a job using CareerBuilder you are agreeing to comply with and be subject to the

20f3 11/29/18, 12:49 PM
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Staff Associate, Registrar Office

Feedback

Charter Oak State College * New Britain, CT

Posted 16 hours ago

Job Snapshot

Full-Time

Education - Teaching - Administration
Education

Job Description

Position: Staff Associate, Registrar Office
Salary: $46,492 approximate annual, plus State supported benefits

Position Summary: Manages a variety of office processes critical to the function of the office. These
processes for internal and external audiences include: creating unofficial student transfer credit
evaluations for review; student portal processing; student course attendance monitoring; fulfilling
student transcript requests, and special projects that involve the monitoring of the office. In addition

1of3 11/29/18, 12:49 PM
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CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position Title: Director, Enterprise Systems
Salary: $92,223

Position Summary: Oversees College Enterprise Systems including student information systems, CRM systems,
and document imaging. Responsible for strategic planning, implementation and operational support of college
information systems including software development and maintenance projects.

Minimum Qualifications: Master’s Degree in MIS or Computer Science and a minimum of six (6) years experience
in managing technology; specific background in information systems management; strategic planning, managing
vendors, project management, and technology systems planning. Considerable ability to communicate effectively
with individuals and groups on IT and administrative matters. Strong supervisory and problem solving skills.

Position Responsibilities:

Administers college information systems, database projects and production systems. Coordinates among
the client offices and various units of Information Technology in systems development, project
management, testing, and implementation.

Develops and implements long-range strategic and near-term operating plans and prepares periodic
progress reports.

Researches, evaluates, recommends and implements emerging technology-based opportunities for
improving college operations and services. Communicates with vendors, users, management, and
technology staff.

Develops and supervises staff by defining and prioritizing goals, assigning tasks, providing guidance and
direction; evaluating performance; promoting personal and professional development. Establishes
general schedules and priorities for system, programming, standards, communications, and other support
projects.

Manages in-depth process analysis to interpret and evaluate obscure/vague information in the
development of new solutions for complex technical and/or managerial problems.

Authorizes and monitors data access and production software changes

Advises supervisors and committees on systems issues; participates in budgeting and strategic planning.
Assists with the development, implementation, and maintenance of the strategic master plan for
technology that is based on college-wide participation and encompasses a multi-campus and digital
delivery system; provides responsive advice, counsel, and service.

Represents ITS and acts on behalf of the CIO on committees, task force groups, and other strategic
planning activities internally and externally.

To Apply: Interested candidates should submit a resume and cover letter by February 21, 2019 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Degrees Without Boundaries

55 Paul J. Manafort Drive, New Britain, CT 06053-2150 ¢ Telephone: (860) 515-3800 ® www.CharterOak.edu
AA/EEO
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Director, Enterprise Systems

The Director will be responsible for overseeing College Enterprise Systems including student
information systems, CRM systems, and document imaging. Responsible for strategic planning,
implementation and operational support The director administers college information systems,
coordinates among the client offices and various units of Information Technology in systems
development, project management, testing, and implementation; prepares periodic progress reports;
Researches, evaluates, recommends and implements emerging technology-based opportunities for
improving college operations and services. Communicates with vendors, users, management, and
technology staff; Develops and supervises staff by defining and prioritizing goals, assigning tasks,
providing guidance and direction; evaluating performance; promoting personal and professional
development. Establishes general schedules and priorities for system, programming, standards,
communications, and other support projects; Manages in-depth process analysis to interpret and
evaluate information in the development of new solutions for complex technical problems; Authorizes
and monitors data access and production software changes; Advises supervisors and committees
on systems issues; participates in budgeting and strategic planning; Assists with the development,
implementation, and maintenance of the strategic master plan for technology that is based on college-
wide participation and encompasses a multi-campus and digital delivery system; provides responsive
advice, counsel, and service; Represents ITS and acts on behalf of the CIO on committees, task force
groups, and other strategic planning activities internally and externally. Master’s Degree in MIS
or Computer Science and a minimum of six (6) years experience in managing technology; specific
background in information systems management; strategic planning, managing vendors, project
management, and technology systems planning. Considerable ability to communicate effectively with
individuals and groups on IT and administrative matters. Strong supervisory and problem solving
skills. Salary: $92,223. See complete job description at http://www.charteroak.edu/AboutUs/
Employment and apply with cover letter and resume by February 21, 2019. No phone calls please.

AA/EEO
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FindJobs  Company Ravi Find Satari Find R Employers / Post Job
What Where
Job title, keywords, or company City, state, or Zlp code
H New Britain, CT
Dirvctor jobo in New @nteln, CT © Upload your resume - Let employers Page 1 of 659 jobs
. find you i
My recent searches B R
department assistant administra... - Director, Enterprise Systems
tors, ,
Stons, €T Charter Oak State College 5 reviews
senior research techniclan - Waca, TX New Britain, CT 06053
baylor nostdo.ctcml fellow - Texas $92,223 a year
baylor university - Texas CHARTER OAK STATE COLLEGE
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Associate Director (lead the team that
changes lives!}

Prudence Crandall Center

New Britain, CT

$70,000 a year

The Assoclate Director is the senior staff member
working in partnership with the Executive Director,

Management Team, and Board commiitees to
develop and carry...

Easily apply

13 daysago savejob more..

Associate Program Director
Community Solutions, Inc. 74 reviews
Hartford, CT

Participate in cammunity clvic groups or Advisory
Boards/committees, Board of Directors' comimittee
meetings, training sessions, and comnunity
presentations...

23 hours ago savejob mare..

Associate Director, Public Safety
University of Saint Joseph 28 reviews
West Hartford, CT

The Associate Director assists the Director with afl
aspects of department management and operations,
and acts for the Director in their absence....

14 daysago savejob> more..

Leadership Program Director

Girl Scouts of Connecticut 1,260 reviews
Bristol, CT +2 tocations

Reports needed repairs of equipment and facilities

to the Camp Director. Position works closely with

1he Camp Director and administration team to
develop...

; Tdayago savejob mare..

Associate Director |

ESPN 641 raviews
Bristol, CT 06010

The program audio may be in Spanish, and the
Director and Associate Director will make his/her
commands in English....

30+ days ago savejob more...

"Director, Customer Support

Vertafore 107 reviews

Windsor, CT 06006

Vertafore has an opening for an experienced,
energetic Customer Support Director. The ideal

candidate will be committed to custorner service
and able to grow and...

6daysago savajob more...

Technical Director

Landmark Community Theatre
Thomaston, CT 06787

$36,000 - $45,000 a year

Responsible for overseeing or advising on afl
technical aspects of Landmark Community Theatre
productions and rental productions including setup,
un,..

Easily apply

https://www.indeed.com/jobs?q=Director+&I=New+Britain%2C+CT
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21 hoursago savejob more...

Membership Sales Director

GG LLC

Hartford, CT

$50,000 - $60,000 a year

Membership Sales Director”. Lucrative opporiunity -

we are seeking a Director of Sales to drive new
business and meet or exceed goals...,

Easily apply

12 hours ago save job more...

Director, Health care

Charter Oak State College 5 reviews
New Britain, CT 06053

$80,233 a year

Director, Master’s Degree in Health Care
Administration and Health Informatics, The Director

will be responsible for proinoting the mission of
Charter Oak State...

Sponsored  save job

Technical Director
i Landmark Community Theatre
. Thomaston, CT 06787
$36,000 - $45,000 a year
Responsible for overseeing or advising on all
technical aspects of Landmark Community Theatre

productions and rental productions including setup,
nn,..

Easily apply
Sponsored 21 hours ago save job

ResultsPage: 1 2 3 4 5 Next»

People also searched: manager - vice president -
executlve director - director of operations - vp - educatlon -
non profit - marketing - human resources - project manager
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Director, Enterprise Systems

Charter Oak State College * New Britain, CT

Posted 7 days ago

Job Snapshot

Full-Time
Education - Teaching - Administration
Education

Job Competition

Job Description

Position Title: Director, Enterprise Systems

https://www.careerbuilder.com/job/J3VEJX6KOYCZOVLGTZG?ipath=J...%3AAPAb7ISUDDct2%2BIHHC20h2s8Ui0ZrS% 2BGiA%3D%3D&siteid=cbnsv Page 10of 4




Director, Enterprise Systems Jobs in New Britain, CT - Charter Oak State College 1/31/18, 56:47 PM

Salary: $92,223

Position Summary: Oversees College Enterprise Systems including student information systems, CRM
systems, and document imaging. Responsible for strategic planning, implementation and operational support
of college information systems including software development and maintenance projects.

Minimum Qualifications: Master's Degree in MIS or Computer Science and a minimum of six (6) years
experience in managing technology; specific background in information systems management; strategic
planning, managing vendors, project management, and technology systems planning. Considerable ability to
communicate effectively with individuals and groups on IT and administrative matters. Strong supervisory
and problem solving skills.

Position Responsibilities:

e Administers college information systems, database projects and production systems. Coordinates
among the client offices and various units of Information Technology in systems development, project
management, testing, and implementation.

e Develops and implements long-range strategic and near-term operating plans and prepares periodic
progress reports.

e Researches, evaluates, recommends and implements emerging technology-based opportunities for
improving college operations and services. Communicates with vendors, users, management, and
technology staff.

e Develops and supervises staff by defining and prioritizing goals, assigning tasks, providing guidance
and direction; evaluating performance; promoting personal and professional development. Establishes
general schedules and priorities for system, programming, standards, communications, and other
support projects.

e Manages in-depth process analysis to interpret and evaluate obscure/vague information in the
development of new solutions for complex technical and/or managerial problems.

e Authorizes and monitors data access and production software changes

¢ Advises supervisors and committees on systems issues; participates in budgeting and strategic
planning.

https://www.careerbuilder.com/job/J3V5JX6KIYCZOVLGTZG?ipath=J..%3AAPAb71SUDDct2%2BIHHC20h258Ui0ZrS§%2BGiA%3D%3D &siteid=cbnsv Page 2 of 4




Director, Enterprise Systems Jobs in New Britain, CT - Charter Oak State College 1/31/19, 5:47 PM

e Assists with the development, implementation, and maintenance of the strategic master plan for
technology that is based on college-wide participation and encompasses a multi~-campus and digital
delivery system; provides responsive advice, counsel, and service.

o Represents ITS and acts on behalf of the CIO on committees, task force groups, and other strategic
planning activities internally and externally.

To Apply: Interested candidates should submit a resume and cover letter by February 21,2019 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY
EMPLOYER. MEMBERS OF MINORITY GROUPS AND PROTECTED CLASSES ARE
ENCOURAGED TO APPLY.

PI1107203474

Job ID: 26194184
"Help us improve CareerBuilder by providing feedback about this job: Report this Job.
CAREERBUILDER TIP
For your privacy and protection, when applying to a job online, never give your social security number to a
prospective employer, provide credit card or bank account information, or perform any sort of monetary
transaction. Learn more.
By applying to a job using CareerBuilder you are agreeing to comply with and be subject to the
CareerBuilder Terms and Conditions for use of our website. To use our website, you must agree with the
Terms and Conditions and both meet and comply with their provisions.

Charter Oak State College
Contact Info

e New Britain, CT

>
Don't miss out on new jobs like this
Get the latest jobs delivered to your inbox. Unsubscribe at any time.

lEnter in your email address%

Saving Your Job Alert

https:/{www.careerbuilder.com/job/J3V5JXE6KSYCZOVLGETZG?ipath=J..%3AAPAb7ISUDDCct2%2BIHHC20h2s8Ui0Zr$%2BGiA%3D%3D&siteid=cbnsv Page 3 of 4
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Job Alert Created

Well, this is embarrassing. We are having trouble saving your search. You can try again or come back at a
later time.

Maximum Email Alerts

This email address has reached the maximum of 5 email alerts. To create a new alert, you will need to log
into your email and unsubscribe from at least one.

https://www.careerbuilder.com/job/J3VBJXBKOYCZOVLGTZG?ipath=J..%3AAPAb7ISUDDCct2%2BIHHC20h2s8Ui0ZrS$%2BGiA%3D%3DA&siteid=cbnsv Page 4 of 4
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EVENTOS

Febrero 7- 20, 2019

FEBRERO

BIBLIQTECA PUBLICA DE HARTFORD
CLASES GRATUITAS DE INGLES Y
CIUDADANIA EN HARTFORD. Matricula
en persona. Lugar: 500 Main St. Hartford,
CT. Mas info: (860) 695-6357. O escribe a;
leamina@hpct.org.

Viern :30pm-8:

HAPPY HOUR EN EL SCIENCE CENTER
EN HARTFORD. Explore la conexion entre
lacomidayelamorconactividades practicas,
expertos en ciencia, entretenimiento y
cocteles. Lugar: Connecticut Science Center
250 Columbus Blvd. Hartford, CT. Mas info:
(860) 724-3623. ctsciencecenter.org

Viern m-9:

GOZA DUO DAVE GIARDINA-GUITAR,
BRIAN WALLACE-TRUMPET EN
HARTFORD. Lugar: Chango Rosa, 1 Union
Place, Hartford, CT. Mds info: (860) 436-
8746. www.changorosa.com

RAY SANTIAGO’S SALSA JAZZ QUINTET
(ORQ. ESPADA) EN HARTFORD. Lugar:
Casona, 681 Wethersfield Ave. Hartford,
CT. Info: 860-519-5590. Dinner/ Party
Reservations: (860) 578-8416.

JOEL SANCHEZ Y LOS BOHEMIOS:
NOCHE ROMANTICA EN HARTFORD.
Lugar; Casona, 681 Wethersfield Ave.
Hartford, CT. Info: 860-519-5590. Dinner/
Party Reservations: (860) 578-8416.

PARQUE DE AVENTURAS: NOCHE DE
NINOS EN ORANGE. Disfruta de las
mejores atracciones y la noche con luces de
colores ymusica. Lugar; Urban AirAdventure
Park, 260 Bull Hill Lane Orange, CT. Mas
info: (203) 350-0241. www.urbanairorange,
com

Viernes 8, 9:00om

A FUEGO MAXIMO CELEBRA SAN
VALENTIN EN HARTFORD, Lugar: EI 8 de
Blanco, 518 Park St. Hartford, CT. Mas info:
Facebook @EI 8 de Blanco Sports Bar

Viernes 8, 9:00pm

VERZACE DESDE PUERTO RICO EN
HARTFORD. Lugar: Piolin Bar & Restaurant,
395 Franklin Ave., Hartford, CT, Entrada $10.
Mas info: piolin2.com (860) 296-2062.

FERIA DE NINOS DE CONNECTICUT EN
HARTFORD. Diversion, entretenimiento,
exhibiciones, premios y un montén de
actividades para familias con bebés y nifios
pequefios. Lugar: Connecticut Convention
Center, 100 Columbus Bivd. Hartford,
CT. Mas info: (860) 249-6000. www,

SEMINARIO GRATIS PARA PRIMEROS
COMPRADORES DE CASA EN
HARTFORD. Seminario de Remax.
Comprar una casa es mas facil de lo que
piensas. Lugar: Remax, 534 Franklin Ave.
Hartford, CT. Mas info: (860) 756-0980.

FESTIVAL DE SAN VALENTIN DE FUEGO
Y HIELO EN PUTNAM. jUna escapada
romantica apta para toda la familial
Demostraciones profesionales de tallado en
hielo y actuaciones de fuego en vivo. Lugar:
Downtown, 158 Main St. Putnam, CT. Mas
info: hitp:/iwww.discoverptitnam.com

DAVIS DEJESUS & DRIVE EN OLD LYME.
Lugar: The Side Door Jazz Club at Old Lyme
Inn, 85 Lyme St., Old Lyme. Boletos: www,

Telefono:  860-434-
2600. Discuento de 10% si compran por
linea.

LOS TROVADORES DE AMERICA
MARIACHIS EN NEWINGTON. Lugar:
Puerto Vallarta, 2385 Berlin Tumpike,
Newington, CT. Mas info: (860) 667-8080.

Lunes 11, 8:00pm

MEJOR SABOR DE JAZZ EN VIVO
EN HARTFORD. Experimenta la genial
musica original de una “Jam Session” en
vivo mientras disfrutas de la mejor cocina
surefia. Lugar: Black-Eyed Sally's, 350
Asylum St. Hartford, CT. Mas info: hitpi//

I . ic/

TRIVIALIDADES EN HARTFORD. Pon tu
conocimiento de la cuftura pop a prueba.
Lugar: The Half Door, 270 Sisson Ave.
Hartford, CT.Mas info: https:/iwww.facebook.
com/thehalfdoorhartford

TEQUILA 101 EN NEW HAVEN. Aprenda
mas sobre el tequila y la seleccién completa
de tequila del restaurante, que es la més

M CharterOak-

STATE COLLEGE

Degrees Without Boundaries

grande de la costa este. Lugar: Geronimo
Tequila Bar & Southwest Grill, 271 Crown
St. New Haven, CT. Mas info: (203) 777-

7700. geronimobarandarill.com

DAVID GOYA GONZALEZ & SINCOPA
EN HARTFORD. Lugar: Casona, 681
Wethersfield Ave. Hartford, CT. Info: 860-
519-5590. Dinner/ Party Reservations: (860)
578-8416.

Jueves 14, 8:00pm-9:30pm

ROMANCE DE LA GUITARRA EN WEST
HARTFORD. Lugar: The Auditorio Center
for the Arts & Humanities University of Saint
Joseph, 1678 AsylumAve. West Hartford, CT.
Mas info: (860) 231-5555. raiderginsburg@
usj.edu

Vi 15.6: -9:

JOEL SANCHEZ Y LOS BOHEMIOS:
NOCHE ROMANTICA EN HARTFORD.
Lugar: Casona, 681 Wethersfield Ave.
Hartford, CT. Info: 860-519-55690. Dinner/
Party Reservations: (860) 578-8416.

CONCIERTODEMEDITACIONDESONIDO
EN EAST HARTFORD. La orquestacion
relajante envuelve una habitacion donde los
estados meditativos profundos neutralizan
el entomo tumultuoso de la vida cotidiana.
Lugar: The Conduit Center, 1227 Bumside
Ave, Suite 1, East Harfford, CT. Mas info:
(860) 888-4314.

CELEBRA EL ANO DEL CERDO 2019
EN NEW HAVEN. Todas las actividades y
programas son gratis y paratodas las edades

»| con comida, arte, musica, literatura y danza.

Lugar: New Haven Museum 114 Whitney
Ave. New Haven, CT, Mas info: (203) 432-
3427. M.\Lalechm.gmllunaliest

HARLEM GLOBETROTTERS EN
HARTFORD. Algunos de los atletas
mas electrizantes del planeta llevaran su
espectacular show a Hartford durante su
World Tour de 2019. Lugar: XL Center, 1
Civic Center Plaza, Hartford, CT. Més info:

globetrotters-3

$Sabado 16. 8:00pm

CONCIERTO DE GLADYS KNIGHT LA
LEYENDA DE LA MUSICA MOTOWN EN
STORRS. Lugar: Jorgensen Center for the
Performing Arts 2132 Hillside Rd. Storrs, CT.

Més info: jorgensen.uconn.edu

Sdbado 16, 8:00pm

TEATRO MUSICAL "THE BIKINIS” EN
BERLIN. Un especticulo que promete
hacer bailar a todos en los pasilles. Lugar:
Connecticut Cabaret Theatre, 31 Webster
Square Rd. Berlin, CT. Mas info: (860) 829-
1248. www ctcabaret.com

RAQUEL MALDONADO, PAULALOPEZY
RACHEL MARIE EN ENFIELD. Lugar: Old
Country Banquet Hall, 4 alden Ave. Enfield,
CT. Mas info: (413) 885-9615.

CERVEZA Y CURIOSIDADES EN
HARTFORD. Entrena tu cerebro mientras
disfrutas de $ 4 borradores de manualidades
y juega por premios. Lugar: Hooker Brewery
at Colt, 140 Huyshope Ave. Hartford, CT.Mas
info: (860) 461-0945. https:/hookerbeer.
com/colt/

TALLER DE DANZA KIZOMBA DE
AFRICA EN HARTFORD. Este divertido
taller de danza incluye técnica, patrories y
estilo. Lugar: The 224, 224 Farmington Ave.
Hartford, CT. Mas lnfo hitp:/ll earnkizomba,
eventbrite.com

Migrcoles 20, 6:15pm-7:45pm
PODEROSAMEDITACIONENHARTFORD.
Entrada Gratuita. Abierto para personas en
todos los niveles de practica de meditacion.
Experimente los innumerables beneficios de
la meditacion de atencién plena, para menor
estrés y ansiedad, claridad mentaly un mejor
suefio. Lugar: Hartford Mindfulness Center,
645 Farmington Ave. Hartford, CT. Mas info:
www .hartfordmindfulnesscenter.org

JASON JENKINS SOLO FLAMENCO/
ACOUSTIC GUITAR EN MANCHESTER.
Lugar: Cavey's, 45 East Center St
Manchester, Connecticut. Info: 860-643-
2751,

HAMBURGUESAS Y CUBOS

DE CERVEZAS EN HARTFORD.
Hamburguesas $5 y cubos de Miller High
Life $5. Lugar: Dish Bar & Grill, 900 Main
St. Hartford, CT. Mas info: (860) 249-3474.
dishbarandarill.com

MARIO PUEBLO Y LOS SABROSOS DE
LA SALSAEN HARTFORD. Lugar: Casona,
681 Wethersfield Ave. Hartford, CT. Info:
860-519-5590. Dinner/ Party Reservations:
(860) 578-8416.

YARD GOATS FERIA DE TRABAJO EN
HARTFORD. Ellos ocuparén 300 puestos
de trabajo cada afio para el estadio. Lugar:
Dunkin Donuts Park, 1214 Main St. Hartford,
CT. Mas info: (860) 246-4628.

BENNYVELAZQUEZTRIOENHARTFORD.
Benny Velazquez-bass, Rufus Davis-piano,
Miguel Rios-percussion. Lugar: Casona,
681 Wethersfield Ave. Hartford, CT. Info:
860-519-5590. Dinner/ Party Reservations:
(860) 578-8416.

Director; Enterprise Systems
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on college-wide p.lmupzmon and encnmpasses a multt-campas and digital delivery system; provides
ponsive advice, el, and service; R TS and acts on behalf of the CIO on i

.0 escribiendo.a: fimenutt@yahoo.com

Calendario de Eventos:realizado -
con la colaboracion de
LatinMusicTonight.c
Eventos-Culturales y Musicales -
para la comunidad.

“Your calendar-of
Live . Local ..Latin . Shows”

Para més informacién: 860-889-5355.

task force groups, and olhs.r strategic planning activities internolly and’ uwmally Vmslcr s chm,

in MIS or Computer Scienice and a mmlmum of six (6) )cnrs ﬂpmmc: in gy
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management, and technology systems planning, Considerabl ﬂblll(y to communicate effectively with
individuals-and groups on 1T and admmﬁlranvc matters. Strong:supervisory and problém solving sKills.
Salacy: $92;223. See compleie job deseription at http:/Avww.charteroak.edu/AboutUs/Employment
and apply with cover letter and resume by Febuuary 21,2019, No phone calls please.
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CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position Title: Associate Director, Admissions

Salary: $68,775

Position Summary: The Associate Director provides operational, communication, and admissions technology
leadership and management expertise to ensure the recruitment and enrollment services operations function
effectively to successfully meet enroliment goals. Implements and oversees communication resources, including a
CRM, and/or other enterprise systems and encourages enrollment by providing information about college
programs and processes to prospective students. Serves as inquiry manager supervising associates and works as a
member of the Admissions team to direct the efficient, timely engagement of new students.

Minimum Qualifications: Master’s degree and a minimum of four (4) years of experience in customer service
operations, preferably in higher education admissions; experience designing functionality within a CRM
environment; excellent interpersonal, communication and problem solving skills, ability to work independently and
as a member of a team. Some evening and weekend hours required.

Position Responsibilities:

Oversees the inquiry/application process, including integration of inquiry and application forms, manages
multi-channel communication plan including telephone, texting, email and chat usage within the CRM
platform.

Supervises Admissions staff involved in inquiry management and operations staff creating a cohesive team
committed to reaching enrollment goals

Encourages enrollment of prospective students by providing persuasive information around college
programs and services.

Interacts and serves as liaison to the Information Technology department with regards to the
implementation and integration of a CRM with other enterprise systems.

Builds out communication workflows and campaign tracking in conjunction with the Director of
Admissions and marketing team, providing structure and strategy as needed.

Creates, generates, and maintains all statistical dashboards for the Director of Admissions and other
internal stakeholders

Researches, evaluates, and recommends changes to the technological needs, systems and processes
related to the collection, reporting, and dissemination of enrollment services data, and oversee the
implementation of these solutions.

Works in conjunction with the Admissions team to promote awareness of the college, staff events and
serve students.

To Apply: Interested candidates should submit a resume and cover letter by March 24, 2019 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Degrees Without Boundaries

55 Paul J. Manafort Drive, New Britain, CT 06053-2150 ¢ Telephone: (860) 515-3800 ® www.CharterOak.edu
AA/EEO
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Milena Fonseca
Administrative Assistant
Identidad Latina Multimedia
milena@jidentidadlatina.com
8603109886

EXTERNAL EMALIL - Please verify sender before opening attachments or links.

EXTERNAL EMALIL - Please verify sender before opening attachments or links.




Thanks,

Sherri

From: Sherri Luba

Sent: Friday, February 22, 2019 10:46 AM

To: 'adelia@identidadlatina.com' <adelia@identidadlatina.com>

Subject: RE: Graystone Group Tear Sheet Request-Charter Oak College (position: "Academic Assistant, Prior Learning
Assessment (p/t 30 | hours)")

Hi Adelia, ‘ !

You were such a big help in getting the last tear sheet, | am hoping you could help me in obtaining another one, it’s for
the same Client Charter Oak College, but different position, this one is for the Academic Assistant, Prior Learning
Assessment (p/t 30 hours).

' The placement date was January 17%, and it was not with the tear sheet you last sent.

Any assistance in getting this tear sheet would be great!

Thank you!

Sherri

Milena Fonseca
Administrative Assistant
Identidad Latina Multimedia
milena@identidadlatina.com
8603109886

EXTERNAL EMAIL - Please verify sender before opening attachments or links.



From: milena@identidadlatina.com <milena@identidadlatina.com>

Sent: Tuesday, March 12, 2019 1:31 PM

To: Sherri Luba <SLuba@graystoneadv.com>

Cc: adelia <adelia@identidadlatina.com>

Subject: RE: FWD: Graystone Group Tear Sheet Request-Charter Oak College (position: "Academic Assistant, Prior
Learning Assessment (p/t 30 hours)")

Good afternoon Sherri,

I review our records, we didn't receive the order for the Ad that you are requesting, we have orders for the
positions: "Director Master's Degree in Health Care Administration and Health Informatics" that run on
1/24/2019 and "Director, Enterprise Systems" that run 2/7/2019.

Would you still be interested in placing the ad for the position "Academic Assistant, Prior Learning Assessment (p/t
30 hours)"?
please let me know if you have any questions.

Milena Fonseca
Administrative Assistant
Identidad Latina Multimedia
milena@identidadlatina.com
8603109886

From: "Mercedes" <mercedes@identidadlatina.com>

Date: Tue, Mar 12,2019 1:14 pm

To: "milena" <milena@identidadlatina.com>

Subject: FWD: RE: Graystone Group Tear Sheet Request-Charter Oak College (posmon "Academic Assistant, Prior
Learning Assessment (p/t 30 hours)")

From: "Sherri Luba" <SLuba@graystoneadv.com>

Date: Tue, Mar 12, 2019 9:15 am

To: "adelia@identidadlatina.com" <adelia@identidadlatina.com>

Subject: RE: Graystone Group Tear Sheet Request-Charter Oak College (position: "Academic Assistant, Prior Learning
Assessment (p/t 30 hours)")

Hi Adelia,. .

I’'m just follow up on the below tear sheet request from January.

Anything you can do to expedite this.would be very helpfull




Cell: 965-5646
adelia@identidadlatina.com
Identidadlatina.com
Identidadlatinaradio.com

ILRadio.net

Tunein: Identidad Latina Radio

Social Media:Facebook, Twitter,YouTube..

From: "Milena" <milena@identidadlatina.com>

Date: Tue, Mar 12, 2019 2:48 pm

To: "Sherri Luba" <SLuba@graystoneadv.com>

Cec: "adelia" <adelia@identidadlatina.com>

Subject: RE: FWD: Graystone Group Tear Sheet Request- ~Charter Oak College (position: "Academic Assistant,
Prior Learning Assessment (p/t 30 hours)")

Hello Sherri,

I am attaching the tear sheet of the 2/7/19 ad.
any questions, please let me know.

From: "Sherri Luba" <SLuba@graystoneadyv. com>

Date: Tue, Mar 12,2019 2:30 pm

To: "m11ena@1dent1dadlat1na com" <milena@identidadlatina.com>

Subject: RE: FWD: Graystone Group Tear Sheet Request-Charter Oak College (position: "Academic A551stant
Prior Learning Assessment (p/t 30 hours)") .

Hi Milena,

We do need the 2/7 tear sheet as well, are you able to send that to me?

I just forwarded it on to the Designer who will get in contact with the client.

Thanks,

Sherri




To: "adelia@identidadlatina.com" <adelia@identidadlatina.com>
Subject: RE: Graystone Group Tear Sheet Request-Charter Oak College (position: "Associate Director,
Admission")

Thank you for your quick reply!

I’'m sorry | sent you that message, | think we took care of that last week.

I am looking for another ad from the same college that ran in the 2/28 issue, jog title: Associate Direc

tor, Admission.

Are you able to find that?

Thanks,

Sherri

From: adelia@identidadlatina.com <adelia@identidadlatina.com>

Sent: Tuesday, March 19, 2019 10:17 AM

To: Sherri Luba <SLuba@graystoneadv.com>

Subject: FWD: RE: FWD: Graystone Group Tear Sheet Request-Charter Oak College (position: "Academic Assistant, Prior
Learning Assessment (p/t 30 hours)")

Good afternoon Sherri,

I review our records, we didn't receive the order for the Ad that you are requesting, we have orders for the positions: "Director
Master's Degree in Health Care Administration and Health Informatics” that run on 1/24/2019 and "Director, Enterprise
Systems” that run 2/7/2019.

Would you still be interested in placing the ad for the position "Academic Assistant, Prior Learning Assessment (p/t 30
hours)"?
please let me know if you have any questions.

Milena Fonseca
Admimstrative Assistant

ADELIA SANTA CRUZ

Director of Marketing & Sales

199 Oakwood Ave. West Hartford CT 06119
Tel: (860)231-9891




Silas Shannon

L ]
From: Sherri Luba <SLuba@graystoneadv.com>

Sent: Tuesday, March 19, 2019 1:07 PM

To: Dorothy Schreiner

Cc ' Chris Gensur

Subject: ' - FW: Graystone Group Tear Sheet Request-Charter Oak College (position: "Associate

Director, Admission")

Looks like another ad that DNR b/c they didn’t receive the 10.
What is going on???

Next steps??

From: adelia@identidadlatina.com <adelia@identidadlatina.com>

Sent: Tuesday, March 19, 2019 12:27 PM

To: Sherri Luba <SLuba@graystoneadv.com>

Subject: RE: Graystone Group Tear Sheet Request-Charter Oak College (position: "Associate Director, Admission")

Hi Sherri,

I didn't receive the order for the Ad that you are requesting (Associate Director, Admission). If you are
still be interested in placing the ad for the position or this (" Academic Assistant, Prior Learning Assessment
(p/t 30 hours)"? We can do it, This Thursday we have the next edition, you could send until tomorrow
before noon.

Thanks!

Adelia.

ADELIA SANTA CRUZ

Director of Marketing & Sales

199 Oakwood Ave. West Hartford CT 06119
Tel: (860)231-9891 '

Cell: 965-5646
adelia@identidadlatina.com
Identidadlatina.com
Identidadlatinaradio.com

ILRadio.net

Tunein: Identidad Latina Radio

Social Media:Facebook, Twitter,YouTube..

From: "Sherri Luba" <SLuba aystoneadv.com>
Date: Tue, Mar 19, 2019 10:39 am
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Associate Director, Admissions Jobs in New Britain, CT - Charter Qak State College 2/26/19, 12:48 PM

CareerBuilder Terms and Conditions for use of our website. To use our website, you must agree with the
Terms and Conditions and both meet and comply with their provisions.

Charter Oak State College

Contact Info

e New Britain, CT

Don't miss out on new jobs like this
Get the latest jobs delivered to your inbox. Unsubscribe at any time.

LEnter in your email address

Saving Your Job Alert
Job Alert Created

Well, this is embarrassing. We are having trouble saving your search. You can try again or come back at a
later time.

Maximum Email Alerts

This email address has reached the maximum of 5 email alerts. To create a new alert, you will need to log
into your email and unsubscribe from at least one.

https://www.careerbuilder.com/job/J3V4GQ5VYHIF8K23XG2?ipath=J...1e110%3AAPAb7IRRFNRoetjdxU2CkwAznHKZ46 YbtA%3D%3D&siteid=cbnsv Page 3 of 3
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Associate Director, Admissions Jobs in New Britain, CT - Charter Oak State College 2/26/19, 12:48 PM

operations function effectively to successfully meet enrollment goals. Implements and oversees
communication resources, including a CRM, and/or other enterprise systems and encourages enrollment by
providing information about college programs and processes to prospective students. Serves as inquiry
manager supervising associates and works as a member of the Admissions team to direct the efficient, timely
engagement of new students.

Minimum Qualifications: Master's degree and a minimum of four (4) years of experience in customer
service operations, preferably in higher education admissions; experience designing functionality within a
CRM environment; excellent interpersonal, communication and problem solving skills, ability to work
independently and as a member of a team. Some evening and weekend hours required.

Position Responsibilities:

e Oversees the inquiry/application process, including integration of inquiry and application forms,
manages multi-channel communication plan including telephone, texting, email and chat usage within
the CRM platform.

e Supervises Admissions staff involved in inquiry management and operations staff creating a cohesive
team committed to reaching enrollment goals

e Encourages enrollment of prospective students by providing persuasive information around college
programs and services.

e Interacts and serves as liaison to the Information Technology department with regards to the
implementation and integration of a CRM with other enterprise systems.

¢ Builds out communication workflows and campaign tracking in conjunction with the Director of
Admissions and marketing team, providing structure and strategy as needed.

e Creates, generates, and maintains all statistical dashboards for the Director of Admissions and other
internal stakeholders

e Researches, evaluates, and recommends changes to the technological needs, systems and processes
related to the collection, reporting, and dissemination of enrollment services data, and oversee the
implementation of these solutions.

e Works in conjunction with the Admissions team to promote awareness of the college, staff events and
serve students.

To Apply: Interested candidates should submit a resume and cover letter by March 24, 2019 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY
EMPLOYER. MEMBERS OF MINORITY GROUPS AND PROTECTED CLASSES ARE
ENCOURAGED TO APPLY.

PI108034929

Job ID: 26233474

Help us improve CareerBuilder by providing feedback about this job: Report this Job.
CAREERBUILDER TIP

For your privacy and protection, when applying to a job online, never give your social security number to a
prospective employer, provide credit card or bank account information, or perform any sort of monetary
transaction. Learn more.

By applying to a job using CareerBuilder you are agreeing to comply with and be subject to the

https://www.careerbuilder.com/job/J3V4GQ5VYHOF8K23XG 2?ipath=J...1e110%3AAPAb7IRRFNRoetjdxU2CkwAznHkZ46 YbtA%3D%3D4&siteid=cbnsv Page 2 of 3
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Associate Director, Admissions Jobs in New Britain, CT - Charter Qak State College 2/26/19,12:48 PM
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Associate Director, Admissions

Charter Oak State College * New Britain, CT

Posted 1 day ago

Job Snapshot

Full-Time

Education - Teaching - Administration
Education

Job Description

Salary: $68,775

Position Summary: The Associate Director provides operational, communication, and admissions
technology leadership and management expertise to ensure the recruitment and enrollment services

https://www.careerbuilder.com/job/J3V4GQ5VYHIF8K23XG2?ipath=J..1e110%3AAPAb7IRRFNRoetjdxU2CkwAznHKkZ46YbtA%3D%3D&siteid=cbnsv
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OASIS Certified RN

 $68,775 ayear

Q New Britain, CT°

Advenped Job Search

Upload your resume - Let employers find you

OASIS Registered Nurse (RN}
Sunbelt Staffing %% B9 reviews
Hartford, CT 06114 (South Meadows area)

The director i3 ready to review resumes and interview
candidates, so please apply today for immediate
considarationl...

Sponsared  save ioh
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Sunbelt Staffing ¥oa-dodrsc B9 reviews
East Hartford, CT

The girectar is ready to review your resume and interview
qualified candidates, so pleass apply today for immediate
considerationl...

Sponsored  save job

Associate Director of Admissions
Charter Oak State College #rde §reviews

Associate Director of Admissions X

Charter Oak State College wirdr#?r 5 reviews - New Britain, CT 06053
$68,775 a year

CHARTER OAK STATE COLLEGE

ANNOUNCEMENT OF POSITION OPENING

Pasition Tille: Associate Director, Admissions
Salary: $68,775

Position Summary: The Associate Director provides operational,
communication, and admissions technology leadership and management
expertise to ensure the recruitment and enroliment services operations function
effectively to successfully meet erroliment geals. Implements and oversees
communication resources, including a CRM, and/ar other enterprise systems
and encourages enrollment by providing information ahout college programs and
processes to prospective students. Serves as inquiry manager supervising
associates and works as a member of the Admissions team o direct the
efficient, timely engagement of new students.

Minimum Qualifications: Master's degree and a minimum of four () years of
experience in customer service operations, preferably in higher education
admissions; experience dasigning functionality within a GRM enviraament;
excellent interpersonal, communication and problem solving skills, ability 1o work
independently and as a member of a team. Some evening and weekend hours
required.,

Positicn Responsibilities:




2/26/2019 Associate Director of Admissions Jobs, Employment in New Britain, CT | Indeed.com
the admissions office....

17 daysago savejob more...

Administrative Assistant

; Trinity College 91 reviews
Hartford, CT

The Administrative Assistant provides administrative
; support to the Senior Associate Director for

i Enrollment Systems and Operations and the
Admissions Office in...

28 daysago savejob more...
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~ Associate Program Director
Community Solutions, Inc. 76 reviews
Hartford, CT

Community Solutions is seeking a dedicated
Associate Program Director to join our team at
Watkinson House. Participate in community civic
groups or Advisory...

26 days ago savejob more...

Admission Officer
Choate Rosemary Hall 10 reviews
Wallingford, CT

i The Admission Officer is a full time (46-week)
administrative faculty position reporting to the
¢ Director of Admission....

; Bdaysago savejob more...

Associate Dean of Business and
Professional Programs
Naugatuck Valley Community College

36 reviews
Waterbury, CT

i $73,200 - $95,400 a year

‘ Jacquie Swanson, Associate Director of Human

¢ Resources/Title IX Coordinator, Room K704, 203-
575-8043. Associate Dean of Business and
Professional Programs, 12...

30+ days ago savejob more...

Assistant/Associate Athletics Director for
i Compliance

University of Hartford 113 reviews
West Hartford, CT 06117 (Downtown area)

Working closely with the Office of Financial Aid,
oversees athetics scholarship limits and liaison to

https://www.indeed.com/jobs?q=associate+director+of+admissions&l=New-+Britain%2C+CT 3/4
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Yale University 2 $68,775 a year
£
Wheeler Clinic @ Associate Director, Admissions. The Associate
more » Director provides operational, communication, and

) expertise to...
Experience Level ;

3daysago savsjob more...

< admissions technology leadership and management

Mid Level (18)

Entry Level 4 . .

iy heve (14) Central Admissions Assistant
- Senior Level - ()

; National Health Care Assoc
¢ Wethersfield, CT 06109

¢ Director of Central Admissions....

National Health Care Associates, Inc. 30+ days ago savs job

mofre...

Participates in daily meeting with Director of Central
1 Admissions. Performs other duties assigned by the

- Receptionist
Brookdale Senior Living

his/her supervisor....

4 daysago savejob more...

4,357 reviews
¢ West Hartford, CT 06110 +2 locations
Hurricanes, etc.)May assist Executive Director in

community admissions and discharges. An
associate should perform all duties as assigned by

admissions evaluation...

30+ daysago savejob more...

Director of Enroliment Management, FES
Yale University 491 reviews
New Haven, CT 06511 (Newhallville area)

Provide deep engagement with evaluation and
selection of students for admission including the
development and implementation of a holistic

Wesleyan University
Middletown, CT 06459

< Oversee the partnership between University
Relations and the Admission Office. The AVP will

‘
i

https://www.indeed.com/jobs?q=associate+director+of +admissions&l=New-+Britain%2C+CT

Associate Vice President for Development
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Find Jobs Company Reviews Find Salaries

associate director of admissions jobs in New Britain,

CcT

Sort by:
relevance - date

Distance:

{ within 25 miles

Associate Director of Admissions Jobs, Employment in New Britain, CT | Indeed.com

Find Resumes Employers / Post Job

Upload your resume Sign in

What Where
Job title, keywords, or company City, state, or zip code

New Britain, CT

(F%nd gabs) Advanced Job Search

Upload your resume - Let employers Page 1 of 37 jobs

find you

Associate Director of Admissions

Charter Oak State College
New Britain, CT 06053

$68,775 a year

Associate Director, Admissions. The Associate
Director provides operational, communication, and

5 reviews

Be the first to see new associate director of
admissions jobs in New Britain, CT

My email:

{7} Also get an emaif with jobs recommended just for
me

Salary Estimate e )

. admissions technology leadership and management .
$32,000 @3) i expertise to... { Activate }
$45,000 @5) ? Sponsored 3 daysago savejob
$55,500 (22) S—— . S —
$63,700 13 .
> 49 OASIS Registered Nurse (RN)
$70,000 0] : .

¢ Sunbelt Staffing 89 reviews
Job Type Hartford, CT 06114 (South Meadows area)

Full-time (28) < The director is ready to review resumes and
. i interview candidates, so please apply today for
Part-time (10) ¢ immediate considerationl...
Location Sponsored save job
Wateroury, OT o B st et . o s e N
Woodbridge, CT ) OASIS Certified RN
West Hartford, GT @ Sunbelt Staffing 89 reviews
Hartford, GT @ : East Hartford, CT
New Haven, CT 3) The director is ready to review your resume and
interview qualified candidates, so please apply
more » today for immediate considerationl...
Sponsored save job
Company
Brookdale Senior Living 12 ¢ Associate Director of Admissions
Naugatuck Valley Commu... 7) :
N i ( ! Charter Oak State College 5 reviews
The Village For Families & ... 3) i

New Britain, CT 06053

https://www.indeed .com/jobs?q=associate+director+of-+admissions&l=New+Britain%2C+CT 1/4
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CharterOak-

STATE COLLEGE
Degrees Without Boundaries

Associate Director of Admissions

The Associate Director provides operational, communication, and admissions technology leadership and management
expertise to ensure the recruitment and enrollment services operations function effectively to successfully meet
enrollment goals. Implements and oversees communication resources, including a CRM, and/or other enterprise
systems and encourages enrollment by providing information about college programs and processes to prospective
students. Serves as inquiry manager supervising associates and works as a member of the Admissions team to
direct the efficient, timely engagement of new students. The Associate Director supervises Admissions Associate
staff involved in inquiry management and admissions operation staff creating a cohesive enrollment services team
committed to reaching enrollment goals; Encourages enrollment of prospective students by providing persuasive
information around college programs and services; Builds out communication workflows and campaign tracking
in conjunction with the Director of Admissions and marketing team, providing structure and strategy as needed;
Researches, evaluates, and recommends changes to the technological needs, systems and processes related to
the collection, reporting, and dissemination of enrollment services data, and oversee the implementation of these
solutions; Works in conjunction with the Admissions team to promote awareness of the college, staff events and serve
students. Minimum Qualifications: Master’s degree and a minimum of four (4) years of experience in customer
service operations, preferably in higher education admissions; experience designing functionality within a CRM
environment; excellent interpersonal, communication and problem solving skills, ability to work independently and
as a member of a team. Some evening and weekend hours required. Salary: $68,775. See complete job description
at http://www.charteroak.edu/AboutUs/Employment and apply with cover letter and resume by March 24, 2019.

AA/EEO
Identidad Latina
Size: 1/8 page 3 (5.1" x 3.5")

Issue 2-28-19
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|nvoice GRAYSTONE GROUP

o, - PO Box 320903
Invoice No. 136185-522887 Fairfield, CT 06825
Tel: 203.549.0060
Date: March 27, 2019 Accounting Fax: 203.549.0065
Email: AccountingDept@GraystoneAdv.com
Q@\ Federal ID# 06-1422266
Q .
N
Charter Oak State College L™

55 Paul Manafort Drive
New Britain, CT 06053

Attn: Accounts Payable \N\N ﬁb

Order No: . % X \\-'\0\ Blanket Order No:
Contact: Silas Shannon i Job No: j136185

Ad Title: Associate Director, Admissions

T T T insert Date ~ Size” . Description T 7 T Amount

——

CAREERBUILDER. 2/25/2019 1x1 Web $ 375.00
COM :
Ad Subtotal|  $375.00
INDEED.COM 2/25/2019 1x1 Web $ 400.00
Ad Subtotal|  $400.00
Northeast News 2/28/2019 2x3.5 Display Ad $ 378.00
Today, Inc.
(formally Northeast
Minority News) :
Ad Subtotal | $378.00

Nellel=myeIP\N $1,153.00

Payment Terms: Strictly 30 days. Due Date: 4/26/2019 S
Finance Charges of 1.50% per month if not paid within terms. ‘ $1,170.30

Graystone Group provides quality advertising services at very close margins therefore
prompt processing of this invoice would be appreciated!

EGCETVE

MAR 28 2019 Date;
| Evpsnditurs List,_\ 7 08Y

Business Office
Charter Gak State College Initial: S S

3/27/2019 4:42:27 PMInvoice V2.4 Page 10f 1



CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position: Director, Master’s Degree in Health Care Administration and Health Informatics
Salary: $80,233 approximate annual, plus State supported benefits

Position Summary: As part of the Connecticut State Colleges & Universities system, Charter Oak is the state’s only
public, online, degree-granting institution designed to provide affordable, diverse and alternative opportunities for
adults to earn undergraduate and graduate degrees and certificates. The Director will be responsible for promoting
the mission of Charter Oak State College, and directing the Health Care Administration and Health Informatics
programs.

Minimum Qualifications:

Doctorate degree from a regionally accredited higher education institution. Degree must be in either Health Care
Administration or Health Informatics, with substantial courses or a master’s degree in the non-Ph. D. area. Two to
three years of experience managing a higher education graduate program at the director/departmental level, along
with a minimum of five years of teaching experience and curriculum development at the graduate level. Strong
interpersonal and communication skills required.

Preferred Qualifications: Online teaching experience preferred

Responsibilities:

e Administers and evaluates master’s degree in Health Care Administration and Health Informatics

e Manages the faculty recruitment, faculty development, and evaluation process

e Advises students

e Teaches two courses per year as part of load, after the first year

e Develops, monitors, and evaluates program budgets

e Develops academic policies in collaboration with the Provost, appropriate academic committee, and faculty

e Oversees online library, in conjunction with the Provost, including evaluating resources based on
pedagogical need and usage

e  Establishes course schedules, oversees course development, and ensures courses remain relevant

e  Works with the Provost to facilitate core faculty advisory committee meetings

e  Assists Registrar in updating the Catalog

e Coordinates learning outcomes assessment with the Office of Institutional Effectiveness and the faculty
assessment committee

e Teams with enrollment management committee around recruitment and retention

e  Teams with marketing department to market degree program

e  Assists Provost with reporting to external agencies

e Stays current in the field by attending or presenting at conferences, publishing, and conducting research

e Manages the admissions process, with the Admissions Office, for the HCA and HI graduate students

To Apply: Interested candidates should submit a resume and cover letter by February 12, 2019 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.


http://www.charteroak.edu/AboutUs/Employment
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. . PO Box 320903

Invoice No. 134194-517145 Fairfield, CT 06825
Tel: 203.549.0060 °

Date: February 20, 2019 Accounting Fax: 203.549.0065

Email: AccountingDept@GraystoneAdv.com

. Federal ID# 06-1422266
QL 30 QO\M
/\
Charter Oak State Coliege b A
Attn: Silas Shannon Ili ) l
Business Services '
85 Alumni Road
Newington, CT 06111
_O_rder No: i - L ) S ‘ ‘Blanket Qrder_No: -
Contact: Silas Shannon lii - T \ Job No: 134194

Ad Title: Director, Master’s Degree in Health Care Administration and Health Informatics

Insert Date”  Size ”"Description Amount
CAREERBUILDER. 1/10/2019 1 x1 Web $ 375.00
COM
~_ _AdSubtotal|  $375.00
Identidad Latina 1/24/2019 3x3.5 Display Ad $ 166.77
-10.00% 10% +g 16.68
Admin fee
(Gross)
Ad Subtotal | $183.45
INDEED.COM 1/10/2019 1 x1 Web $ 400.00
Ad Subtotal|  $400.00
Northeast News 117/2019 2x3.5  Display Ad $  378.00
Today, Inc. )
(formally Northeast
~ Minority News) _
_Ad Subtotal|  $378.00

Payment Terms: Strictly 30 days. Due Date: 3/22/2019 A T
Finance Charges of 1.50% per month if not paid within terms. $1,356.49

Graystone Group provides quality advertising services at very close margins therefore

Date: : E G EIVE
| oY
. Expandifure Lisi J.&quw
FEB 25 2019
- initigl ,W\
2/21/2019 11:22N3AVHHvoicé V2.4 —Buemess Office Page I of I
Charter Oak State College




1/15/2019

. Northeast News Today

-
-
T

EMPLOYMENT (MISC)-*~

http:/inenewstoday.com/index0.htm?twindow=Classifieds&smenu=81&mad=No&sname=target_classifieds.aspé&c 171



1/14,2019

DIRECTOR

CHARTER DAK STATE COLLEGE

Director, Master's Degree in Health Care Administration and Health informatics.

The Director will be responsible for promoling the mission of Charter Oak State College and directing the Health Care Administration and Health Informatics programs. The Directer
administers and evaluates Masler's degree in Health Care Administraticn and Health Informalics, manages the faculty recruitment, faculty development, and evaluation process, advises
students, leaches two courses per year as part of load, after the first year, develops, monitors, and evaluates program budgets, develops academic policies in collaboration with the
‘Provost, appropriate gcademic committee, and faculty, oversees online fibrary, in conjunction with the Provost, including evaluating resources based on pedagogical need and usage,
eslablishes course schedules, oversees course development, and ensures courses remain relevant, works with the Provost to [acilitate core faculty advisory committee meetings, assists
Registrar in updating the Catalog, coordinates learning outcomes assessment with the Office of Institutional Effectiveness and the faculty assessment committee, teams with enrollment
management committee around recruitment and retention, teams with marketing department to market degree program, assists Provost with reporting to extemal agencles, stays current
in the field by attending or presenting at conferences, publishing, and conducting research and nianages the admissions process, with the Admissions Office, for the HCA and H!
graduate students. Doctorate degree from a regionally accredited higher education institution. Degree must be in either Health Care Administration or Health Informatics, with substantial
courses or a Master's degree in the non-Ph.D. area. Two o three years of experience managing a higher education graduate program at the director/departmental level, along with a
minimum of five years of teaching experience and curriculum development at the graduate fevel. Strong interpersonal and communication skills required. Salary: $80.233. See complete

Northeast News Today

job description at http:/fwww.charteroak.edu/AboutUs/Empioyment and apply with cover letter and resume by February 12, 2019. No phone calls please. ANEEQ

http://nenewstoday.com/index0.htm?twindow=Classifieds&smenu=81&mad=No&sname=target_classifieds.asp&c
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- 24 @identidadLatin_a.mm

EVENTOS

Enero 24 - Febrero 6, 2018

ENERO

BIBLIOTECA
HARTFORD .
CLASES GRATUITAS DE INGLES
Y CIUDADANIA EN HARTFORD.
Matricula en persona. lLugar: 500
Main St. Hartford, CT. Para mayor
informacién: (860) 695-6357. O escribe
a: learning@hpct.org.

PUBLICA DE

Enero 24, 25, 26. 2:30pm y 7:30pm

PELICULA: “ROMA” EN HARTFORD.
Lugar: Cinestudio, 300 Summit St.
Hartford, CT. Para mayor informacién:

(860) 297-2463. www.cinestudio.org

dueves 24, 7:00pm-3:00pm

NOCHE DE COMEDIA EN SOUTH
WINDSOR. Venga para reirse, buena
comida y buena cerveza. Lugar: CT
Valley Brewery, 765 Sullivan Ave. South
Windsor, CT. Para mayor informacién:
(954) 729-6282.

www.comedycraftbeer.com

Viernes 25, 6:30pm
JOEL SANCHEZ y LOS BOHEMIOS

EN HARTFORD. Lugar: Francesco's
Restaurant, 318 Franklin Ave. Hartford.
info: 860-296-3024.

Viernes 25, 7:00pm-8:00pm
BOBBY LATIN JAZZ QUARTET EN

HARTFORD. Recaudacién de fondos
de becas. Lugar: South Congregational
Church, 277 Main St. Hartford, CT. Mas
info: (860) 249-8627.

Viernes 25, 7:00pm-10:00pm

JASON JENKINS SOLO FLAMENCO/
ACOUSTIC GUITAR EN CHESIRE.
Lugar: Waverly Inn, 286 Maple Ave.
Cheshire, Connecticut. Info: 203-272-
5998.

Viernes 25, 9:00pm-11:00pm
PARQUE DE AVENTURAS: NOCHE

DE NINOS EN ORANGE. Disfruta de
las mejores atracciones y la noche con
luces de coloresy musica. Lugar: Urban
Air Adventure Park, 260 Bull Hill Lane
Orange, CT. Para mayor informacién:
(203) 350-0241.

W, urbanalrorange com

Viernes 26. 3:30pm
SABOR LATINO NOCHE DE BAILE

EN HARTFORD. Lugar: Pidlin Bar &
Restaurant, 395 Franklin Ave. Hariford,
CT. Mas info: (860) 293-1255.

Sabado 26, 7:00pm-10:00pm

JASON JENKINS SOLO FLAMENCO/
ACOUSTIC GUITAR EN CHESIRE.
Lugar: Waverly Inn, 286 Maple Ave.
Cheshire, Connecticut. Info; 203-272-
5998.

Domingo 27, 5:00pm-8:00pm
LOS TROVADORES DE AMERICA

MARIACHIS EN NEWINGTON. Lugar:
Puerto Vallarta, 2385 Berlin Turnpike,
Newington, CT. Mas info: (860) 667-
8080.

Domingo 27, 5:30pm
CONCIERTO DE INVIERNO EN NEW

HAVEN. Disfruta de los sonidos de
Caribbean Vibe Steei Drum Band lo
mejor en musica de tambor de acero
festiva y divertida durante mas de 30
afios. Lugar; Kehler Liddell Gallery, 873
Whalley Ave. New Haven, CT. Mas info:
(203) 389-9555. www.arteconinitiative.
org

Lunes 28, 6:00pm-10:00pm
CERVEZA Y CURIOSIDADES EN

HARTFORD. Enfrena tu cerebro
mientras disfrutas de $ 4 borradores
de manualidades y juega por premias.
Lugar: Hooker Brewery at Colt, 140
Huyshope Ave. Hartford, CT. Mas info:
(860) 461-0945. https://hookerbeer.

com/coalt/

Lunes 28 8:00pm
MEJOR SABOR DE JAZZ EN VIVO

EN HARTFORD. Experimenta la genial
musica original de una “Jam Session”
en vivo mientras disfrutas de la mejor
cocina surefia, Lugar. Black-Eyed
Sally's, 350 Asylum St. Hartford, CT.

Mas info: http:/Awww.blackeyedsallys.
com/live-music/

Martes 29. 7:00pm

PELICULA “THE WIZARD OF 0z”
MUESTRA ESPECIAL PARA 80
ANIVERSARIO EN RIDGEFIELD.
Lugar: Ridgefield Playhouse 80 East
Ridge Rd. Ridgefield, CT. Mas info:
(203) 438-5795. ridgefieldplayhouse.
org/events/the-wizard-of-0z-80th-

anniversary/

~Miércoles 30, 6:30pm-8:30 pm_ ~

DAVID GOYA GONZALEZ y
SINCOPA EN HARTFORD. Live Music
Wednesdays 2019. Lugar. Casona,
681 Wethersfield Ave. Hartford, CT.
Info: 860-519-5590. Dinner/ Party
Reservations: 860-578-8416.

&ChﬁrterOak'

| Durante mucho tiempo ha sido.

Jueves 30, 6:00pm-11:00pm ‘
HAMBURGUESAS Y  CUBOS

DE CERVEZAS EN HARTFORD,
Hamburguesas $5 y cubos de Miller
High Life $5. Lugar: Dish Bar & Giill,
900 Main St. Hartford, CT. Mas info:
(860) 249-3474. dishbarandgrill.com

Jueves 30, 6:00pm-9:00pm
JASON JENKINS SQOLO

FLAMENCO/ACOUSTIC GUITAR
EN MANCHESTER. lLugar: Cavey's,
45 East Center St. Manchester,
Connecticut. Info: 860-643-2751.

FEBRERO

Viernes 1, 6:30pm-9:30pm
JOEDIAZYBORIKENENHARTFORD.

Lugar: Casona, 681 Wethersfield Ave.
Hartford, CT. Mas info: (860) 519-5590.
Reservaciones: (860) 578-8416.

Viernes 1, 7:00pm-8:30pm
CONCIERTO DE MEDITACION DE

SCNIDO EN EAST HARTFORD.
La orquestacion relajante envuelve
una habitacién donde los estados
meditativos profundos neutralizan el
entorno tumultuaso de la vida cotidiana.
Lugar: The Conduit Center, 1227
Burnside Ave. Suite 1, East Hartford,
CT. Més info: (860) 888-4314.

Viernes 1, 8:00pm
GRUPO TENTACION SALSA,

CUMBIA, MERENGUE, BACHATA
EN HARTFORD. Lugar: Piolin, 395
Franklin Ave. Hartford, CT. Mas info:
(860) 293-1255

Sabado 2. 9:00am-1:00pm

EXPOSICION COMUNITARIA
DE SALUD EN AVON. Los
vendedores ofreceran informacién, y
presentaciones. Un evento comunitario
gratis. Lugar The Residence at
Brookside, 117 Simsbury Rd. Avon,
CT. Mas info: (860) 651-7307. info@

simsburycoc.org

Sabado 2, 7:30pm
“SLEEPING BEAUTY” UN BALLET
ROMANTICO EN NEW HAVEN.

famosa por sus lujosas producciones
y es considerada la cumbre del ballet
clasico. Lugar. Shubert Theater, 247
College St. New Haven, CT. Mas info:
(203) 562-5666: ghubert.com/shows-
events/sle =

Sébado 2, 9:00pm {Door )
PRESENTACION DE “GRUPO

TENTACION” EN  HARTFORD.
Salsa, Cumbia, Merengue, Bachata
y Regueatén. Lugar: Piolin bar
Restaurant, 395 Franklin Ave. Hartford,
CT.

Martes 5, 6:00pm-7:30pm
TALLER DE DANZA KIZOMBA

DE AFRICA EN HARTFORD. Este
divertido taller de danza incluye técnica,
patrones y estilo. Lugar: The 224, 224
Farmington Ave.-Hartford, CT. Mas info:
http://Learnkizomba.eventbrite.com

Miércoles 6. 6:15pm-7:45pm
PODEROSA  MEDITACION EN

HARTFORD. Entrada Gratuita. Abierto
para personas en todos ios niveles de
practica de meditacion. Experimente
los innumerables beneficios de la
meditacion de atencién plena, para
menor estrés y ansiedad, claridad
mental y un mejor suefio. Lugar.
Hartford Mindfulness Center, 645
Farmington Ave. Hartford, CT. Mas info:

www hartfordmindfulnesscenter.org

Martes 12, 8:00pm-11:00pm
TRIVIALIDADES EN HARTFORD.
Pon tu conocimiento de la cultura
pop a prueba. Lugar: The Half Door,
270 Sisson Ave. Hartford, CT. Mas
info: https:/Awvww.facebook.com/
thehalfdoorhartford

Jueves 14_8:00pm-9:30pm
ROMANCE DE LA GUITARRA

EN WEST HARTFORD. Lugar:
The Auditorio Center for the Arts
& Humanities University of Saint
Joseph, 1678 Asylum Ave. West
Hartford, CT. Mas info: (860) 231-5555.
raiderginsburg@usj.edu

Viernes 15. 6:30pm-9:30pm

JOEL SANCHEZ Y LOS BOHEMIOS:
NOCHEROMANTICAENHARTFORD.
Lugar: Casona, 681 Wethersfield Ave,
Hartford, CT. Info: 860-519-559Q.
Dinner/ Party Reservations: (860) 578-
8416.

Viernes 22. 6:30pm-9:30pm . . - - --
MARIO PUEBLO Y LOS SABROSOS

DE LA SALSA EN HARTFORD.
Lugar: Casona, 681 Wethersfield Ave.
Hariford, CT. Info: 860-519-5590.
Dinner/ Party Reservations: (860) 578-
8416.

onla colaboracnon de

LatinMusicTonight. coh

Eventos Culturales y Musicales
para la comunidad.
“Your calendar of
Live . Local . Latin . Shows”

Para mas informacion: 860-989-5355

o escribiendo a: fimcnutt@yahoo.com

STATE COLLEGE
Degrees Without Boundaries

Director, Master’s Degree in Health Care Administration and Health Informatics

l‘h:. Dm:c(or wifl b responsible for pmmounﬂ the mission of Charter Oak State College, and directing the Health Care
ion and Heaith I The Director administers and Master's degree in Health
C e A ion and Health ges the faculty faculty log and 2
process, advises students, teaches two courses per year as part of load, after the first year, develops, monitors, and
cvatuates program budgets, develops academi policics‘in 1lab with the Provost, appropriate academic
committee, and facully, oversees onling library, in conjunction with the Provost, including evaluating resources based
on pedanugnml need and usage, establishes course schedules, oversees course dc\dlupmunl and ensures courses
remain relevant, works with the Provost to facilitate core faculty advisory i assists R
in updating the Catalog, coordinates leamning outcomes assessment with the Office ol' Institutional Effectiveness
and the faculty feams with It around recruitment and
retention, teams with marketing department to market d;grcc program, nssists Pm\ost with n,pomn« to externat
agencies, stays current in the field by ding or p 2 at confe and cond g research
nnd manages the admissions process. with the Adnissions OlTlcc for the 1ICA and £1f graduate students. ‘Doctorate
degree fmm aregionally accredited higher education institution. Degree must be in either Health Carc Administration
or Hcallh lnl'ommucs with substantial courses or a Master's degree in the non-Ph.D. area. Two to three years of
2 a higher education graduate program at the director/departmental level, along with a minimum
of five years of lE‘lChm" expecicnce and cordicutum development at the graduate level. Strong mlerpemmnl and
communication skills nequired. Sulary: $80233. Sce complete job description at http: Jhwww.charteroak.cdw/
AboutUs/Employment and apply with cover letter and resume by February 12,2019. No phone calls please.
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Director, Masters Degree in Heaith Care Administration and Health Informatics Jobs in New Britain, CT - Charter Oak State College
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Director, Masters Degree in Health Care
Administration and Health Informatics

Charter Oak State College * New Britain, CT
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Job Snapshot

Full-Time
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Job Description

Position: Director, Master's Degree in Health Care Administration and Health Informatics
Salary: $80,233 approximate annual, plus State supported benefits
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Director, Masters Degree in Health Care Administration and Health Informatics Jobs in New Britain, CT - Charter Oak State College 1/14/19, 10:30 AM

Position Summary: As part of the Connecticut State Colleges & Universities system, Charter Oak is the
state's only public, online, degree-granting institution designed to provide affordable, diverse and alternative
opportunities for adults to earn undergraduate and graduate degrees and certificates. The Director will be
responsible for promoting the mission of Charter Oak State College, and directing the Health Care
Administration and Health Informatics programs.

Minimum Qualifications:

Doctorate degree from a regionally accredited higher education institution. Degree must be in either Health
“Care Administration or Health Informatics, with substantial courses or a master's degree in the non-Ph. D.

area. Two to three years of experience managing a higher education graduate program at the
director/departmental level, along with a minimum of five years of teaching experience and curriculum
development at the graduate level. Strong interpersonal and communication skills required.

Preferred Qualifications: Online teaching experience preferred
Responsibilities:

Administers and evaluates master's degree in Health Care Administration and Health Informatics
Manages the faculty recruitment, faculty development, and evaluation process

Advises students

Teaches two courses per year as part of load, after the first year

Develops, monitors, and evaluates program budgets

Develops academic policies in collaboration with the Provost, appropriate academic committee, and
faculty :

Oversees online library, in conjunction with the Provost, including evaluating resources based on
pedagogical need and usage

Establishes course schedules, oversees course development; and ensures courses remain relevant
Works with the Provost to facilitate core faculty advisory committee meetings

Assists Registrar in updating the Catalog

Coordinates learning outcomes assessment with the Office of Institutional Effectiveness and the faculty
assessment committee

Teams with enrollment management committee around recruitment and retention

Teams with marketing department to market degree program
o Assists Provost with reporting-to-external-agencies— ~—= -+ - -
e Stays current in the field by attending or presenting at conferences, pubhshlng, and conducting research
e Manages the admissions process, with the Admissions Office, for the HCA and HI graduate students

To Apply: Interested candidates should submit a resume and cover letter by February 12,2019 at
www.charteroak .edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY
EMPLOYER. MEMBERS OF MINORITY GROUPS AND PROTECTED CLASSES ARE
ENCOURAGED TO APPLY.

PI1106796952

Job ID: 26173896

https://www.careerbuilder.,com/job/J3515G62C5P8ZVGKH1P?ipath=J...66%3AAPAb7ITVbavOtWsQDd3KNpkrRAJNYNIM3A%3D%3D&siteid=ns_us_g Page 2 of 3
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Help us improve CareerBuilder by providing feedback about this job: Report this Job.

CAREERBUILDER TIP

For your privacy and protection, when applying to a job online, never give your social security number to a
prospective employer, provide credit card or bank account information, or perform any sort of monetary
transaction. Learn more.

By applying to a job using CareerBuilder you are agreeing to comply with and be subject to the
CareerBuilder Terms and Conditions for use of our website. To use our website, you must agree with the
Terms and Conditions and both meet and comply with their provisions.

Charter Oak State College
Contact Info

e New Britain, CT

>4
Don't miss out on new jobs like this
Get the latest jobs delivered to your inbox. Unsubscribe at any time.

Enter in your emall address§ ‘

Saving Your Job Alert
Job Alert Created

Well, this is embarrassing. We are having trouble saving your search. You can try again or come back at a
later time.

Maximum Email Alerts

This email address has reached the maximum of 5 email alerts. To create a new alert, you will need to log
into your email and unsubscribe from at least one. _ . ) -
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CHARTER OAK STATE COLLEGE

POSITION ANNOUNCEMENT

Position Title: Marketing & Web Technologist

Rank: Senior Associate

Supervisor's Title: Director of Marketing & Public Relations
Starting Salary: $63,043 annualized with State Benefits

Position Summary:

The Marketing & Web Technologist is a key member of the College’s marketing department utilizing
technology to grow website traffic and generate inquiries for the College’s undergraduate, graduate,
certificate and other online programs. They will have oversight of the College’s website CharterOak.edu,
create dynamic email communications to engage prospects within the College’s CRM platform; and
employ MarTech strategies to engage the public and support internal constituencies.

Position Responsibilities:
Website Management:

e Maintains the College’s expanding website, thinks through high end maintenance and growth
strategies including navigation, section additions, logic and breadcrumbing;

e Utilizes knowledge of html, css, javascript and php to advance the site and resolve back end
issues

e Manages all staff requests for updates; Communicates with staff and works with outside web
support team to implement changes ; or, implement changes as needed

e Troubleshoots problems on site with internal constituents, outside support team and website
vendor;

e Creates and maintains content for the site including copywriting and image selection with an
understanding of current SEO best practices, making real time edits on site as needed,;

e Runs annual editor and publisher training for internal staff as well as intermittent one on one
staff new user training;

o Keeps abreast of all OU Campus changes, attends training sessions and annual conference as
needed;

Customer Relationship Management:

e Operating within Salesforce Pardot, collaborates with team to build, write and deploy
automated communications strategies to “top of funnel” prospects;

e Develops, writes, uploads, links, tracks all emails to support campaigns to incoming leads;

e Creates landing page hubs that target specific audiences to push prospect to lead conversion;

e Monitors, reports and analyzes campaign success creating actionable insights for team;

e Writes email communications as needed; Pulls query lists; Manages subscribed audiences and
targeted lists

e Social Media:



Repurposes website content to contribute to social media streams

With Marketing Director, curates a constant stream of content for all social feeds;

Assists in responding to prospect communication and growing social networks and audiences;
Duties as assigned.

Qualifications:

e Tech and Marketing savvy communications pro with 3 to 5 years of website administration

e Knowledge of html, CSS, javascript and php;

e Email communications management;

e Experienced Content Management System (CMS) user; Content Relationship Management (CRM)
system knowledge a plus;

e Strong writing skills;

e Bachelor’s degree in related field;

e Enjoys working as a member of a collaborative, results-oriented marketing team;

e Deadline oriented and attention to detail a must.

To Apply: Interested candidates should submit a resume and cover letter by June 24, 2019 at
www.charteroak.edu/AboutUs/Employment. Application review will begin June 24, 2019. POSITION
OPEN UNTIL FILLED.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER.
MEMBERS OF MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.


http://www.charteroak.edu/AboutUs/Employment
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Marketing & Web Technologist Job Opening in New Britain, Connecticut - American Marketing Association Job Board . 6/3/19, 11:02 AM

New Britain, Connecticut,

; Char te]:' Oakm United States

STATE COLLEGE Job ID:

48728941
Degrees Without Boundaries

Posted:

May 31, 2019
CHARTER OAK STATE COLLEGE
POSITION ANNOUNCEMENT . Position Title:

' Marketing & Web

Position Title: Marketing & Web Technologist Technologist
Rank: Assistant Director . ' Company Name:

Starting Salary:$63,043 annualized with State Benefits Charter Oak State College

Position Summary: ’ : Industry:

' ' ~ Education / Teaching /
The Marketing & Web Technologist is a key member of the College’s Administration
marketing department utilizing technology to grow website traffic and

generate inquiries for the College’s undergraduate, graduate, certificate and Specialties:

other onfine programs. They will have oversight of the College’s website Online Marketing
CharterOak.edu, create dynamic email communications to engage

prospects within the College’s CRM platform; and employ MarTech Entry Level:
strategies to engage the public and support internal constituencies. No

Position Responsibilities: Job Level:

Middle Management
Website Management:.

¢ Maintains the College’s expanding website, thinks through high end
maintenance and growth strategies including navigation, section
additions, logic and breadcrumbing;
¢ Utilizes knowledge of html, css, javascript and php to advance the
site and resolve back end issues - |
e Manages all staff requests for updates; Communicates with staff and
‘i works with outside web support team to implement changes ; or,
implement changes as needed
‘s Troubleshoots problems on site with internal constituents, outside
" support team and website vendor;
¢ Creates and maintains content for the site including copywriting and
image selection with an understanding of current SEO best practices,
making real time edits on site as needed:;

https://jobs.ama.org/job/marketing-web-technologist/48728941/ Page 2 of 5



Marketing & Web Technologist Job Opening in New Britain, Connecticut - American Marketing Association Job Board

Runs annual editor and publisher training for internal staff as well as
intermittent one on one staff new user training;

Keeps abreast of all OU Campus changes, attends training sessions
and annual conference as needed;

Customer Relationship Management:

Operating within Salesforce Pardot, collaborates with team to build,
write and deploy automated communications strategies to “top of
funnel” prospects;

Develops, writes, uploads, links, tracks all emails to support
campaigns to incoming leads;

Creates landing page hubs that target specific audiences to push
prospect to lead conversion;

Monitors, reports and analyzes campaign success creating
actionable insights for team; ‘
Writes email communications as needed; Pulls query lists; Manages
subscribed audiences and targeted lists

Sacial Media:

Repurposes website content to contribute to social media streams
With Marketing Director, curates a constant stream of content for all
social feeds;

Assists in responding to prospect communication and growing social
networks and audiences; '

Duties as assigned.

Qualifications:

Tech and Marketing savvy communications pro with 310 5 years of
website administration

Knowledge of html, CSS, javascript and php;

Email communications management;

Experienced Content Management System (CMS) user; Content
Relationship Management (CRM) system knowledge a plus;
Strong writing skills;

Bachelor’s degree in related field;

Enjoys working as a member of a collaborative, results-oriented
marketing team;

Deadline oriented and attention to detail a must.

POSITION OPEN UNTIL FILLED.

To Apply: Iinterested candidates should submit a resume and cover
letter at www.charteroak.eduw/AboutUs/Employment
(http:/www.charteroak.edu/AboutUs/Employment).

https://jobs.ama.org/job/marketing-web-technologist/48728841/

6/3/19, 11:02 AM

Page 3 of 5



Marketing & Web Technologist Job Opening in New Britain, Connecticut - American Marketing Association Job Board 6/3/19, 11:02 AM

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE
ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF MINORITY
GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.
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in (http://www.linkedin.com)
W (http://www.twitter.com)

© 2019 American Marketing Association. All Rights Reserved.

We use cookies on this site to enhance your experience. By using our website you accept our use of cookies.
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Marketing & Web Technologist Jobs in New Britain, CT - Charter Oak State College

&3 CAREERBUILDER

Sign Up
Post Jobs

View My Resume

My Cover Letters
Saved & Applied Jobs
Saved Searches

Sign Out

Hello! Welcome to CareerBuilder

Sign In
Sign Up

6/3/19, 11:00 AM

‘Marketing & Web Technologist
Charter Oak State College * New Britain, CT

Find Jobs ,
Upload Resume
Career Advice
Explore Careers
Help & Support
Post Jobs -

Posted 3 days ago

Job Snapshot

Full-Time
Education - Teaching - Administration
Marketing

J ob Description

Position Title: Marketing & Web Technologist

Rank: Assistant Director
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Marketing & Web Technologist Jobs in New Britain, CT - Charter Oak State College 6/3/19, 11:00 AM

Starting Salary: $63,043 annualized with State Benefits

Position Summary:

The Marketing & Web Technologist is a key member of the College’s marketing department utilizing
technology to grow website traffic and generate inquiries for the College’s undergraduate, graduate,
certificate and other online programs. They will have oversight of the College’s website CharterOak.edu,
create dynamic email communications to engage prospects within the College’s CRM platform; and employ
MarTech strategies to engage the public and support internal constituencies.

Position Responsibilities:
Website Management:

1. Maintains the College’s expanding website, thinks through high end maintenance and growth strategies

including navigation, section additions, logic and breadcrumbing;
2.Utilizes knowledge of html, css, javascript and php to advance the site and resolve back end issues
3.Manages all staff requests for updates; Communicates with staff and works with outside web support

team to implement changes ; or, implement changes as needed
4. Troubleshoots problems on site with internal constituents, outside support team and website vendor;

5. Creates and maintains content for the site including copywriting and image selection with an
understanding of current SEO best practices, making real time edits on site as needed;
6. Runs annual editor and publisher training for internal staff as well as intermittent one on one staff new

user training;
7. Keeps abreast of all OU Campus changes, attends training sessions and annual conference as needed;

Customer Relationship Management:

1. Operating within Salesforce Pardot, collaborates with team to build, write and deploy automated

communications strategies to “top of funnel” prospects;
2. Develops, writes, uploads, links, tracks all emails to support campaigns to incoming leads;

3. Creates landing page hubs that target specific audiences to push prospect to lead conversion;
4. Monitors, reports and analyzes campaign success creating actionable insights for team;
5.Writes email communications ds needed; Pulls query lists; Manages subscribed audiences and targeted

lists
Social Media:

i.Repurposes website content to contribute to social media streams
2.With Marketing Director, curates a constant stream of content for all social feeds;
3. Assists in responding to prospect communication and growing social networks and audiences;

4. Duties as assigned.

Qualifications:

https:llwww.careerbuilder.comljole3043L6VKHGCCZKZBSG?ipath...7%3AAPAb7lSaEHbE%2F1LGAmMWMpQSfNK1KnvaA%3D%3D&siteid=cbnsv Page 2 of 4



Marketing & Web Technologist Jobs in New Britain, CT - Charter Oak State College . 6/3/19, 11:00 AM

1. Tech and Marketing savvy communications pro with 3 to 5 years of website administration

2. Knowledge of html, CSS, javascript and php;

3. Email communications management;

4, Experienced Content Management System (CMS) user; Content Relationship Management (CRM)
system knowledge a plus; '

5. Strong writing skills;

6. Bachelor’s degree in related field;

7. Enjoys working as a member of a collaborative, results-oriented marketing team;

8. Deadline oriented and attention to detail a must. :

POSITION OPEN UNTIL FILLED.

To Apply: Interested candidates should submit a resume and cover letter at

www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Job Requirements

Help us improve CareerBuilder by providing feedback about this job: Report this Job.

CAREERBUILDER TIP _

For your privacy and protection, when applying to a job online, never give your social security number to a
prospective employer, provide credit card or bank account information, or perform any sort of monetary
transaction. Learn more.

By applying to a job using CareerBuilder you are agreeing to comply with-and be subject to the
CareerBuilder Terms and Conditions for use of our website. To use our website, you must agree with the
Terms and Conditions and both meet and comply with their provisions.

Charter Oak State College
Contact Info

e New Britain, CT 06053

D
Don't miss out on new jobs like this
Get the latest jobs delivered to your inbox. Unsubscribe at any time.

[Enter in your email address{

Saving Your Job Alert

https:/fwww.careerbuilder.com/job/J3043L6VKHGCC2KZBSG?ipath...7%3AAPAb7ISaEHbE%2F1ILEAMMWMPQS5fNK1KnpOvA%3D%3D&siteid=cbnsv Page3of4
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Job Alert Created

Well, this is embarrassing. We are having trouble saving your search. You can try again or come back at a
later time.

Maximum Email Alerts

This email address has reached the maximum of 5 email alerts. To create a new alert, you will need to log
into your email and unsubscribe from at least one.
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Marketing & Web Technologist - New Britain Connecticut - June~-03-2019 (HAyjz) 6/3/19, 11:07 AM

ComputerJobs: Where IT people and jobs click

Contact us on:
+1 800 850 0045

Marketing & Web Technologist

New Britain Connecticut - $63,043 annualized with State Benefits

Full Time
Posted: Monday, 3 June 2019

See more jobs like this

Position Summary:

The Marketing & Web Technologist is a key member of the College’s marketing department utilizing technology to grow website traffic and
generate inquiries for the College's undergraduate, graduate, certificate and other online programs. They will have oversight of the College's
website CharterOak.edu, create dynamic email communications to engage prospects within the College's CRM platform; and employ MarTech
strategies to engage the public and support internal constituencies.

Position Responsibilities:

Website Management:

« Maintains the College's expanding website, thinks through high end maintenance and growth strategies including navigation, section
additions, logic and breadcrumbing;

« Utilizes knowledge of html, css, JavaScript and PHP to advance the site and resolve Back End issues

¢ Manages all staff requests for updates; Communicates with staff and works with outside web support team to implement changes ; or,
implement changes as needed

-« Troubleshoots problems on site with internal constituents, outside support team and website vendor;

¢ Creates and maintains content for the site including copywriting and image selection with an understanding of current SEO best practices,
making Real Time edits on site as needed;

¢ Runs annual editor and publisher training for internal staff as well as intermittent one on one staff new user training;

« Keeps abreast of all OU Campus changes, attends training sessions and annual conference as needed;

Customer Relationship Management:

e Operating within Salesforce Pardot, collaborates with team to build, write and deploy automated communications strategies to top of
funnel prospects;

« Develops, writes, uploads, links, fracks all emails to support campaigns to incoming leads;

¢ Creates landing page hubs that target specific audiences to push prospect to lead conversion;

¢ Monitors, reports and analyzes campaign success creating actionable insights for team;

+ Writes email communications as needed; Pulls query lists; Manages subscribed audiences and targeted lists -

- Social Media:

« Repurposes website content to contribute to social media streams

« With Marketing Director, curates a constant stream of content for all social feeds;

» Assists in responding to prospect communication and growing social networks and audiences;
« Duties as assigned.

Qualifications:.

o Tech and Marketing savvy communications pro with 3 to § years of website administration

o Knowledge of html, CSS, JavaScript and php;

« Email communications management;

« Experienced Content Management System (CMS) user; Content Relationship Management (CRM) system knowliedge a plus;
« Strong writing skills;

« Bachelor's degree in related field;

» Enjoys working as a member of a collaborative, resuits-oriented marketing team;

« Deadline oriented and attention to detail a must.

POSITION OPEN UNTIL FILLED.
To Apply: Interested candidates should submit a resume and cover letter.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF MINORITY GROUPS
AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.
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CHARTER OAK STATE COLLEGE
POSITION ANNOUNCEMENT

Position Title: Marketing & Web Technologist

Rank: Assistant Director

Starting Salary:$63,043 annualized with State Benefits
Position Summajry:

The Marketing & Web Technologist is a key member of the College’s
marketing department utilizing technology to grow website traffic and
generate inquiries for the College’s undergraduate, graduate, certificate
and other online programs. They will have oversight of the College’s
website CharterOak.edu, create dynamic email communications to
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&= Print W Save &2 Share

Job Information
Location:

New Britain, Connecticut,
United States
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Posted:
May 31, 2019

Position Title:
Marketing & Web
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Charter Oak State Coliege
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Other

Entry Level:
No
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Marketing & Web Technologist job in New Britain, CT at Charter Oak State College | 48728950 | ITJobsWeb.com

engage prospects within the College’s CRM platform; and employ
MarTech strategies to engage the pubhc and support internal
constituencies.

Position Responsibilities:

Website Management:

Maintains the College’s expanding website, thinks through high end
maintenance and growth strategies including navigation, section
additions, logic and breadcrumbing;

Utilizes knowledge of html, ¢ss, javascript and php to advance the
site and resolve back end issues

Manages all staff requests for updates; Communicates with staff and
works with outside web support team to implement changes ; or,
implement changes as needed

Troubleshoots problems on site with internal constituents, outside
support team and website vendor;

Creates and maintains content for the site including copywrltlng and
image selection with an understanding of current SEO best practices,
making real time edits on site as needed;

Runs annual editor and publisher training for internal staff as well as
intermittent one on one staff new user training;

Keeps abreast of all OU Campus changes, attends training sessions
and annual conference as needed;

Customer Relationship Management:

Operating within Salesforce Pardot, collaborates with team to build,
write and deploy automated communications strategies to “top of
funnel” prospects;

Develops, writes, uploads, links, tracks aII emails to support

© campaigns to incoming leads;

Creates landing page hubs that target specific audiences to push
prospect to lead conversion;

Monitors, reports and analyzes campaign success creating
actionable insights for team;

Writes email communications as needed; Pulls query lists; Manages
subscribed audiences and targeted lists

Sof:ial Media:

Repurposes website content to contribute to social media streams
With Marketing Director, curates a constant stream of content for all
social feeds; ‘

Assists in responding to prospect communication and growing social

https://jobs.itjobsweb.com/job/marketing-web-technologist/48728950/

6/3/19, 11:08 AM
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Marketing & Web Technologist job in New Britain, CT at Charter Oak State College | 48728950 | ITJobsWeb.com

networks and audiences;
Duties as assigned.

Qualifications:

Tech and Marketing savvy communications pro with 3 to 5 years of
website administration

Knowledge of html, CSS, javascript and php;

Email communications management;

Experienced Content Management System (CMS) user; Content
Relationship Management (CRM) system knowledge a plus;
Strong writing skills;

Bachelor's degree in related field;

Enjoys working as a member of a collaborative, results-oriented
marketing team;

Deadline oriented and attention to detail a must.

POSITION OPEN UNTIL FILLED.

To Apply: Interested candidates should submit a resume and cover

letter at www.charteroak.edu/AboutUs/Employment
CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL

OPPORTUNITY EMPLOYER. MEMBERS OF MINORITY GROUPS AND
PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Jobs You May Like

6/3/19, 11:08 AM

tificial Intelligence CPQ Solution Aﬁiflcigl Intelligence

(/job/artificial- Northeast (/job/cpg- {/iob/artificial-

Intelligence-technical- solution-architect- e-s0 -

architect/48320677/) consultant- \ 48696802
northeast/48303266/) | |

Accenture Accenture

: Farmington, CT, Accenture Farmington, CT,

United States Farmington, CT, United States -

United States :

Accenture
Hartford, CT, United
States

@ (https://www. lthbSWeb com/blogy) F (http://www.facebaok, com/ITjobsWeb) in (https://www.linkedin.com/groups/4517432) ¥

(http://www.twitter.com/itjobsweb)

Contact Information (https://www.itjobsweb.com/contact-information.htm) | Site Map (https://jobs.itjobsweb.com/sitemap/) | Terms of Use
(https://jobs.itjobsweb.com/jobseeker/terms ) | Privacy Policy (https://jobs.itjobsweb.com/jobseeker/privacy)

https://jobs.itjobsweb.com/job/marketing-web-technologist/48728950/

Page 3 of 4



Marketing & Web Technologist job in New Britain, CT at Charter Oak State College | 48728950 | ITJobsWeb.com

(https://www.itjobsweb.com)

© 2019 ITJobsWeb.com. All Rights Reserved.

(//www.communitybrands.com/products/ym-careers/job-board-software?
utm_source=ymcareers&utm_medium=logo)

We use cookies on this site to enhance your experience. By using our website you accept our use of cookies.

© 2]

6/3/19, 11:08 AM

https://jobs.itjobsweb.com/job/marketing-web-technologist/48728950/

Page 4 of 4



Marketing & Web Technologist Job Opening in New Britain, Connecticut - MarketingJobs.com 6/3/19, 11:06 AM

: : (httbs://adserver.adtechus.com/?
adlink/5277.1/3856545/0/225/Ad1d=-3;Bnid=0;itime=574345579; key=key1%2Bkey2 %2Bkey3 %2Bkey4,gdpr=0;)

(http://www.marketingjobs.com/)

EMPLOYERS JOB SEEKERS : SIGN-IN OR CREATE ACCOUNT

MarketingJobs.com l

Keyword or Job Titl 4 Location 1200-mi-- :j Q

Career Center Home (http://www.marketingjobs.com/) - Search Jobs (/jobs/) - Marketing & Web Technologist

Charter Oak State College
Marketing & Web Technologist

Apply Now = Print W Save *§ Share

(http://www.charteroak.edu/Ab_outUs/Employmeni)

i
1

; Job Information
Description , ' Location:

' New Britain, Connecticut,
United States

Job ID:
48728947

https://jobs.marketingjobs.com/job/marketing-web-technologist/48728947/ ) . Page 1of 5



Marketing & Web Technologist Job Opening in New Britain, Connecticut - MarketingJobs.com

{CharterOak~

STATE COLLEGE

Degsees Without %owndarxes

CHARTER OAK STATE COLLEGE
POSITION ANNOUNCEMENT

Position Title: Marketing & Web Technologist

Rank: Assistant Director

Starting Salary:$63,043 annualized with State Benefits
Position Summary:

The Marketing & Web Technologist is a key member of the College’s
marketing department utilizing technology to grow website traffic and
generate inquiries for the College’s undergraduate, graduate, certificate
and other online programs. They will have oversight of the College’s
website CharterOak.edu, create dynamic email communications to
engage prospects within the College's CRM platform; and employ
MarTech strategies to engage the public and support internal
constituencies.

Position Responsibilities:
Website Management:

¢ Maintains the College’s expanding website, thinks through high
end maintenance and growth strategies including naVIgatlon
section additions, logic and breadcrumbing;

. Utilizes knowledge of html, css, javascript and php to advance the

. site and resolve back end issues

o Manages all staff requests for updates; Communicates with staff

' “and works with outside web support team to implement changes ;
or, implement changes as needed

o Troubleshoots problems on site with internal constituents, outside
support team and website vendor;

e Creates and maintains content for the site including copywriting

https://jobs.marketingjobs.com/job/marketing-web-technologist/48728947/

6/3/19, 11:06 AM

Posted:
May 31, 2019

Position Title:.

Marketing & Web
Technologist

Company Name:
Charter Oak State College

~ Job Function:

Marketing

Entry Level:
No
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Marketing & Web Technologist Job Opening in New Britain, Connecticut - MarketingJobs.com ’ 6/3/19, 11:06 AM

. and image selection with an understanding of current SEO best
practices, making real time edits on site as needed;
¢ Runs annual editor and publisher training for internal staff as well
as intermittent one on one staff new user training;
o Keeps abreast of all OU Campus changes, attends training
sessions and annual conference as needed;
Customer Relationship Management:

e Operating within Salesforce Pardot, collaborates with team to
build, write and deploy automated communications strategies to
“top of funnel” prospects;

¢ Develops, writes, uploads, links, tracks all emails to support
campaigns to incoming leads;

¢ Creates landing page hubs that target specific audiences to push
prospect to lead conversion; _

* Monitors, reports and analyzes campaign success creating
actionable insights for team; ‘

o Writes email communications as needed; Pulls query lists;
Manages subscribed audiences and targeted lists

Social Media:

¢ Repurposes website content to contribute to social media
streams .

o With Marketing Director, curates a constant stream of content for
all social feeds;

» Assists in responding to prospect communication and growing
social networks and audiences;

e Duties as assigned.

Qualifications::

¢ Tech and Marketing savvy communications pro with 3 to 5 years

~ of website administration

¢ Knowledge of html, CSS, javascript and php;

. Email communications management;

‘e Experienced Content Management System (CMS) user; Content

Relationship Management (CRM) system knowledge a plus;

‘e Strong writing skills;

‘e Bachelor's degree in related field;

o Enjoys working as a member of a collaborative, results-oriented
marketing team;

o Deadline oriented and attention to detail a must.

https://jobs.marketingjobs.com/job/marketing-web-technologist/48728947/ Page 3 of 5
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POSITION OPEN UNTIL FILLED.

To Apply: Interested candidates should submit a resume and cover
letter at www.charteroak.edu/AboutUs/Employment:
(http://www.charteroak.edu/AboutUs/Employment).

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE
ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE
ENCOURAGED TO APPLY.

6/3/19, 11:06 AM

Jobs You May Like

Director of Business
Development
(/job/director-of-
business-

Shipman &
Goodwin LLP
Hartford, CT, United
States

development/46926356/)

'
!
)

Vice President,
Communications &
Marketing
{/job/vice-president-
communications--

. marketing/48351435/)

Quinnipiac
University

Hamden, CT, United
States

District Sales
Manager Gl GU
(New England)
(/job/district-sales-
manager-gi-gu-new-
england/48614091/)

AstraZeneca

. North Haven, United

States

(https://adserver.adtechus.com/?
adlink/5277.1/3856544/0/225/Adid=-3;Bnid=0;itime=574345820;key=key1%2Bkey2 % 2Bkey3%2Bkey4;gdpr=0;)

Job sites powered by YMcareers

, mcommnitgbeends: (/WWW.communitybrands.com/products/ym-careers/job-board-
software?utm_source=ymcareers&utm_medium=logo)

Site Map {/sitemap/)
Terms of Use (/terms/)

© 2019 MarketingJobs.com, Inc.. All Rights Reserved.

https://jobs.marketingjobs.com/job/marketing-web-technologist/48728947/

Genotyping Sales i
Specialist,

Northeast
(/job/genotyping-
sales-specialist-
northeast/48437538/)

Thermo Fisher
Scientific

New Haven, CT,
United States

Page 4 of §



Marketing & Web Technologist Job Opening in New Britain, Connecticut - MarketingJobs.com 6/3/19, 11:06 AM

Privacy Policy (/privacy/)

¥ (https://twitter.com/MarketingJobs)

We use cookies on this site to enhance your experience. By using our website you accept our use of cookies.

@ Yes, | agree © More Information

https://jobs.marketingjobs.com/job/marketing-web-technologist/48728947/ Page 5 of 5



Marketing & Web Technologist | Minority Professional Netwark (mpnDiversityJobs.com}

o , Explore Cur Sales Opportunities.on mpnDiversityJobs.com
Boston, . : . :
Scientific

- P L . - .
- vy s tor 3l for-mora detois and to apply

Back

Marketing & Web Technologist

Charter Oak State College New Britain, CT, USA

38 views

(ruttime ) ( Marketing )

JOB DESCRIPTION

Position Title: Marketing & Web Technologist
Ranic Assistant Director
Starting Salary: $63,043 annualized with State Benefits

Position Summary:

The Marketing & Web Technologist is a key member of the College’s marketing department utilizing
technology to grow website traffic and generate inquiries for the College's undergraduate, graduate,
certificate and other online programs. They will have oversight of the College's website CharterOak.edu,
create dynamic email communications to engage prospects within the College's CRM platform; and
employ MarTech strategies to engage the public and support internal constituencies.

Position Responsibilities:
Website Management:

* Maintains the College's expanding website, thinks through high end maintenance and growth
strategies including navigation, section additions, logic and breadcrumbing;
o Utilizes knowledge of html, css, javascript and php to advance the site and resolve back end issues
® Manages all staff requests for updates; Communicates with staff and works with outside web support
team to implement changes ; or, implement changes as needed
‘e Troubleshoots problems on site with internal constituents, outside support team and website vendor;
e Creates and maintains content for the site including copywriting and image selection with an
‘ understanding of current SEO best practices, making real time edits on site as needed;
e Runs annual editor and publisher training for internal staff as well as intermittent one on one staff
new user training;
o Keeps abreast of all OU Campus changes, attends training sessions and annual conference as needed;

6/3/19, 11:04 AM

(https:/ /tinyurl.com/BSC-MPN)

#CharterQOak-

STATE COLLEGE

Degrees Without:Boundaries.

(http:/ /www.mpndiversityjobs.com/compan
oak-state-college/)

About Charter Oak State
College

f 3
i Company Profile i

{http:f/www:mpndiversityjobs.com/compan
oak-state-college/)
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Marketing & Web Technologist | Minority Professional Network {mpnDiversityJobs.com)

Develops, writes, uploads, links, tracks all emails to support campaigns to incoming leads;
Creates landing page hubs that target specific audiences to push prospect to lead conversion;
Monitors, reports and analyzes campaign success creating actionable insights for team;
Writes email communications as needed; Pulls query lists; Manages subscribed audiences and
targeted lists

Social Media:

Repurposes website content to contribute to social media streams

With Marketing Director, curates a constant stream of content for all social feeds;

Assists in responding to prospect communication and growing social networks and audiences;
Duties as assigned.

Qualifications:

Tech and Marketing savvy communications pro with 3 to 5 years of website administration
Knowledge of html, CSS, javascript and php;

Email communications management;

Experienced Content Management System (CMS) user; Content Relationship Management (CRM)
system knowledge a plus;

Strong writing skills;

Bachelor's degree in related field;

Enjoys working as a member of a collaborative, results-oriented marketing team;

Deadline oriented and attention to detail a must.

POSITION OPEN UNTIL FILLED,
To Apply: Interested candidates should submit a resume and cover letter at
‘www.charteroak.edu/AboutUs/Employment (http:/ /www.charteroak.edu /AboutUs/Employment),

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER, MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Apply Here (http:/ /www.Click2Apply.net/ bmyzSyjtkzy24kaw)

P1110385061

http://www.mpndiversityjobs.com/job/58209/marketing-web-technologist/
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Position Title: Marketlng & Web More search
Technologist results
Rank: Assistant Director
Assistant
Starting Salary: $63,043 annualized with i
Empl Charter Oak g b y 3,043 Coordinator,
State Benefits Alternate Route to
oyer State .
College Certifi...
; Charter Oak State
Locati New Position Summary: : College

on Britain, CT
The Marketing & Web Technologist is a

Starts May 31, key member of the College’'s marketing

' 2019 department utilizing technology to grow
website traffic and generate inquiries for
the College's undergraduate, graduate,
certificate and other online programs.
They will have oversight of the College's
website CharterOak.edu, create dynamic
email communications to engage
prospects within the College’s CRM
platform; and employ MarTech strategies
to engage the public and support internal
constituencies.

Close Jul 2, 2019

Position Responsibilities:

Website Management:

¢ Maintains the College’s expanding
website, thinks through high end
maintenance and growth strategies
including navigation, section additions,
logic and breadcrumbing;

https://www.wihe.com/job-details/8412/marketing-and-web-~technoalogist/?kw=charter+oak+state+college&ix="1#top~-pagination Page 10of 4



Marketing & Web Technologist | WIHE

o Utilizes knowledge of html, css,
javascript and php to advance the site
and resolve back end issues

e Manages all staff requests for updates;
Communicates with staff and works
with outside web support team to
implement changes ; or, implement
changes as needed

¢ Troubleshoots problems on site with
internal constituents, outside support
team and website vendor;

e Creates and maintains content for the
site including copywriting and image
selection with an understanding of
current SEO best practices, making real
time edits on site as needed;

¢ Ruris annual editor and publisher
training for internal staff as well as
intermittent one on one staff new user
training;

o Keeps abreast of all OU Campus
changes, attends training sessions and
annual conference as needed;

Customer Relationship Management:

e Operating within Salesforce Pardot,
collaborates with team to build, write
and deploy automated communications
strategies to “top of funnel” prospects;

e Develops, writes, uploads, links, tracks
all emails to support campaigns to

. incoming leads;

: e Creates landing page hubs that target
specific audiences to push prospect to
lead conversion; '

e Monitors, reports and analyzes
campaign success creating actionable
insights for team;

e Writes email communications as

https://www.wihe.com/job-details/8412/marketing-and-web-technologist/?kw=charter+aak+state+college&ix=1#top~pagination

6/3/19, 11:00 AM
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Marketing & Web Technologist | WIHE

needed; Pulls query lists; Manages
subscribed audiences and targeted lists

Social Media:

s Repurposes website content to
contribute to social media streams

e With Marketing Director, curates a
constant stream of content for all social
feeds;

e Assists in responding to proSpect
communication and growing social
networks and audiences;

e Duties as assigned.

Qualifications:

e Tech and Marketing savvy
communications pro with 3 to 5 years
of website administration

e Knowledge of html, CSS, javascript and
php;

e Email communications management;

e Experienced Content Management
System (CMS) user; Content
Relationship Management (CRM)
system knowledge a plus;

e Strong writing skills;

e Bachelor's degree in related field;

e Enjoys working as a member of a

- collaborative, results-oriented
marketing team;

e Deadline oriented and attention to
detail a must.

POSITION OPEN UNTIL FILLED.

To Apply: Interested candidates should

https://www.wihe.com/job-details/8412/marketing-and-web-technologist/?kw=charter+oak+state+college&ix=1#top-pagination

6/3/19, 11:00 AM

Page 3 of 4



Marketing & Web Technologist | WIHE 6/3/19, 11:00 AM

submit a resume and cover letter at
www.charteroak.edu/AboutUs/Employm
ent.

CHARTER OAK STATE COLLEGE IS AN
AFFIRMATIVE ACTION/EQUAL
OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED
CLASSES ARE ENCOURAGED TO APPLY.

Share <

https://www.wihe.comljob-details/8412/mérketing-and-web-technologist/?kw=chartér+oak+state+co|Iege&ix=1#top—paglnation Page 4 of 4



{CharterOak-

STATE COLLEGE
Degrees Without Boundaries

Marketing & Web Technologist

The Marketing & Web Technologist is a key member of the College’s marketing department utilizing technology
to grow website traffic and generate inquiries for the Colfege’s undergraduate, graduate, certificate and other
online programs. They will have oversight of the College’s website CharterOak.edu, create dynamic email
communications to engage prospects within the College’s CRM platform; and employ MarTech strategies to
engage the public and support internal constituencies. The Marketing & Web Technologist will Maintains the
College’s expanding website, thinks through high end maintenance and growth strategies including navigation,
section additions, logic and breadcrumbing; Utilizes knowledge of html, css, javascript and php to advance the
site and resolve back end issues; Manages all staff requests for updates; Communicates with staff and works with
outside web support team to implement changes ; or implement changes as needed; Operating within Salesforce
Pardot, collaborates with team to build, write and deploy automated communications strategies to *“top of funnel”
prospects; Develops, writes, uploads, links, tracks all emails to support campaigns to incoming leads; Creates
landing page hubs that target specific audiences to push prospect to lead conversion; Repurposes website content
to contribute to social media streams. Minimum Qualifications: Bachelor’s degree in related field; Tech and
Marketing savvy communications pro with 3 to 5 years of website administration; Knowledge of html, CSS,
javascript and php; Email communications management; Experienced Content Management System (CMS)
user; Content Relationship Management (CRM) system knowledge a plus; Strong writing skills; Enjoys working
as a member of a collaborative, results-oriented marketing team; Deadline oriented and attention to detail a
must. Salary: $63,043. See complete job description at http://www.charteroak.edu/AboutUs/Employment
and apply with cover letter and resume. Application review will begin June 17, 2019. Position is open until filled.
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= Presupuesto sin compromiso

860-538-2059

" tu suefio?
Te invito a_ganar Dinera: Extral

Llamame a 860-538-2059.
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| 83 Facebook: Olivia Rodrigusz
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SE NECESITAN
AGENTES DE
SEGURO DE VIDAY
SALUD CON O SIN
LICENCIA

; No esta licenciado? jNo hay problema!
Nosotros tenemos un buen programa de
entrenamiento para obtener su licencia,
Simplemente estamos buscando
a alguien que le interese hacer la
diferencia en fa comunidad y hacer
dinero mientras [a pasa bien.
Se requiere buena actitud y estar
dispuesto a aprender.
Por favor llamne para programar un
entrevista al (860) 206-0689 y pregunte
por Tamara Santana, Office Manager.
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CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position Title: Information Systems Analyst
Salary: 68,775

Position Summary: The Information Systems Analyst supports, modifies, and maintains information systems with
primary responsibility for Salesforce and related systems; analyzes and designs methodologies to create detailed
specifications and complex software; works with users to define solutions to solve business problems. Also acts as
primary technology liaison for all special project IT initiatives of the College.

Minimum Qualifications: Bachelor’s Degree Bachelor’s degree and a minimum of four (4) years of experience in
systems analysis, Salesforce, database administration (Jenzabar EX preferred) and/or computer programming.
Considerable knowledge of principles and techniques of systems analysis, design and development; computer
programming; information systems; Microsoft SQL, and report writing. Experience translating business needs to
technical specifications. Excellent oral and written communication and problem solving skills. Experience in
preparing manuals, reports and documentation and writing and debugging computer programs.

Preferred Qualifications: Preferred: Experience with visualforce, apex, Salesforce APl and XML

Responsibilities:

e Design and execute solutions for common challenges such as data mapping, object modeling, page layout
design, and workflow rules within the context of the Salesforce platform and Jenzabar EX, JICS,
PowerFAIDS, OnBase document imaging.

e Create training materials and user documentation, and maintain ongoing documentation processes as
needs evolve or features are added

e  Report writing to internal and system office customers

e Creates, modifies and supports integrations between Salesforce and related systems.

e Recommends third party applications to extend functionality of Salesforce platform to meet business
objectives.

e Support system upgrades including project management, testing, user training, department acceptance
and support.

e  Works with various vendors to ensure system availability and functionality to support ongoing
information system requirements.

e  Practices excellent customer service

e Works closely and collaboratively with other IS team members to support applications and users.
Responds quickly, professionally and courteously to help desk tickets and support calls to ensuring quick
response to all customers.

e Manages application level security

e Maintains current knowledge of professional issues.

e Performs related duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by June 3, 2019 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.


https://www.google.com/search?rlz=1C1GGRV_enUS847US847&q=courteous&spell=1&sa=X&ved=0ahUKEwitsLL9-_zhAhWBmlkKHc9pCHEQkeECCCsoAA
http://www.charteroak.edu/AboutUs/Employment

CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position Title: Assistant Coordinator,
Alternate Route to Certification-Early Child Education

Salary: 60,178

Position Summary: The Assistant Coordinator will perform a full range of administrative support and advising
activities, including data entry, report generation, mail and correspondence preparation and maintenance of
candidate files for the Alternate Route to Certification candidates. The Assistant Coordinator will be required to
communicate extensively with candidates as well as college staff and will assist in the transcript review process for
ECE programs. In addition, the Assistant Coordinator will conduct evaluations of student practicums.

Qualifications: Master’s Degree required in early childhood. Experience working in child care center. Knowledge

of early child education state and NAEYC requirements. Excellent oral and written communication skills, excellent

interpersonal skills in dealing with people of diverse backgrounds; competency in computer applications; ability to
prioritize workflow. Ability to adjust to change as the needs of the early childhood programs evolve.

Responsibilities:
o Responds to phone and e-mail inquiries and provides information to prospective candidates regarding the
program and the application process;
o Manages the application process and assist with the acceptance process including:
=  Review of application for new candidates;
= Scheduling of Interviews;
=  Communicating information to prospective candidates regarding their application status and how
they meet or do not meet the requirements of the ARC programs, in writing and verbally; and
=  Conduct candidate interviews.
o Assists students and faculty with acquisition of textbooks, if needed, and other course materials;
Facilitates candidate access by coordinating with registrar's office, business office, other internal departments
and external program sites as needed;
Maintains candidate files;
Reviews candidate’s work for edTPA;
Ability to learn new program applications, l.e. ViaLivetext;
Under the direction of the Program Coordinator, works with candidates on their preliminary enrollment
process and follow up with any candidate problems;
Conducts candidate observations throughout CT;
Works a minimum of two Saturdays per month;
Consolidates candidate assessments to report to CSDE;
Maintains the standards of confidentiality as established by Charter Oak State College under HIPAA and
FERPA;

@)

o O O O

O O O O

About the Program:

Charter Oak State College, Connecticut’s online public college, serves adult students who want to complete their
degree, expand their skill set, or advance in the workforce. The Alternate Route in ECE is designed for adults who
already have a bachelor’s degree and who want to advance their ECE careers. The ARC/ECE prepares adults for the
Connecticut Birth through Five teaching certificate (112 endorsement). This teaching certificate qualifies
professionals to work in a variety of settings such as public preschools, Birth to Three Early Intervention services,
and public school kindergartens.



To Apply: Interested candidates should submit a resume and cover letter by June 20, 2019 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.


http://www.charteroak.edu/AboutUs/Employment

Mayo 23 - Junio 5, 2019

“Connecticut Critics Cerl > anuncia ﬁnahstas para premlos teatrales:

Resaltan Latinos en escenarios locales

En esta temporada teatral, la
gran participacién de actores Latinos en
obras en escenarios de Connecticut, ha
sido impresionante. Es algo que espero
se repita. Este acontecimiento es algo
que nos enorgullece y que tenemos que
celebrar, y hacer resaltar sobre todo
en estos momentos en los que artistas
Latinos y la contribucién de Latinos en
Connecticut pareciera no existir.

Ente los actores y las obras que
incluyeron a Latinos estdn los siguientes:

Jn'rfer Paredes

“Hi, My Name is Ben” en Terris Theater
en Chester, cuenta con David Baida y
Carlos Lépez en su elenco. En “Flamingo
Kid” en Hartford Stage, estd el actor
Omar Lépez Cepedo, y el estudiante
de teatro de la Universidad de Hartford,
Gregory Rodriguez. En Long Wharf
Theater, en New Haven, la actriz Maggie
Bofill y el actor Jorge Cordova tienen
los papeles principales en la obra “Doll’s
House Part 2",

Este afio, otra sorpresa fue
la presentacién de dos producciones
distintas de “In the Heights” de Lin-
Manuel Miranda, unaen Westportyotra
en Playhouse on Park, en West Hartford,
ambas con un elenco de actores Latinos:
“El Huracdn” en Yale Rep, conté con un
gran elenco en el que se destacaron los

actores, Irene Soffa Lucio, Jonathan .

Nichols, Maria-Christina Oliveras,
Jennifer Paredes; Adrianna Sevahn
Nichols y Arturo Soria, Mientras que la
dramaturga Cindy Martfnez estrenard
su obra “Pegao” al finales de mayo, en
una produccién de HartBeat Ensemble
en Hartford.

En la seleccién de nominaciones
para los Premios que acaba de hacer

la organizacién Connecticut Critics.

Circle, a la que pertenezco, también han
resaltado los Latinos. Philip Herndndez,
es nominado por su trabajo en “Man of
La Mancha®, en Westport y Rodolfo
Soto en “In the Heights”, en Playhouse
on Park.

El coredgrafo Marcos Santana, .

nominado por la obra “In the Heights” en
Westport y las actrices Adriana Sevahn
Nichols y Jennifer Paredes, ambas por
su actuacién en “El Huracdn” en Yale
Rep, en New Haven. [Pueden leer mi
resefa de “In the Heights” en Playhouse

on Park en: http://identidadlatina.com/
teatro-in-the-heights-playhouse-on-park-
escribe-bessy-reyna/]

La mayoria de las nominaciones
para los Premios de Connecticut Critics
Circle fueron para las obras “Twelfth
Night” de Yale Rep y “The Music Man”
en Goodspeed. La obra “El Huracdn”
también fue nominada, as{ como ambas
producciones de “In the Heights", El
talento de Lin-Manuel Miranda que se
hizo sentir en dos escenarios, le brindé
una gran oportunidad parahacer resaltar
las actuaciones de varios actores Latinos,
[Pueden leer mi reseria de la obra “The
Music Man” en http://identidadlatina,
com/resena-de-teatro-the-music-man-
en-goodspeed-musicals-por-bessy-reyna/]

Cada afio CCC entrega el
Premio Tom Hillen a una persona que
se ha destacado en el campo teatral de

199 Oakwoad Ave, 4
. Wast Hartford; CY 06119
" nevsBldentidodiatiia.com

, Tel; 860-231-8891 |

Cindy Martinez
Connecticut. Este afio, el disefiador
escenogrifico Michael Yeargan es el
recipiente de este honor.

La. ceremonia de entrega de
Premios se celebrard el lunes 3 de junio,
a las 7:00pm, en el Teatro Goodspeed
Opera House, en East Haddam. La
actriz, Jennifer Cody serd la maestra
de ceremonias. Para més informacién y
direcciones de Goodspeed visiten: www.
goodspeed.org

*Bessy Reyna es miembro de la CT
Critics Circle, la Asociacién de Criticos

- Teatrales de Connecticut:
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Assistant Coordinatar, Alternate Route to Certification-Early Child Education, Employment | DEC 5/24/19, 11:45 AM

To Apply: Interested candidates should submit a resume and cover letter by June 20, 2019 at
www.charteroak.edu/Abouils/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY
EMPLOYER. MEMBERS OF MINORITY GROUPS AND PROTECTED CLASSES ARE
ENCOURAGED TO APPLY.

Apply Here
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Assistant Coordinator, Alternate Route to Certification-Early Child Education, Employment | DEC 5/24/19, 11:45 AM

8 Job Seeker Sign In
Home Jobs YourProfile Resources } Your Account v

& Help
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A531stant Coordlnator Alternate Route to Certification- Early Child save [ ]

Education
Charter Oak State College

CHARTER OAK STATE COLLEGE i A
ANNOUNCEMENT OF POSITION OPENING i App“CEl'[lOﬂ ’ B
Position Title: Assistant Coordinator, Aiternate Route to Certification-Carly Child Education i
Salary: 60,178 b
Position Summary: The Assistant Coordinator will perform a full range of administrative o
support and aclvising activities, including data entry, report generation, mail and
correspondence preparation and maintenance of candidate files for the Alternate Route to = Last Name

Certification candidates. The Assistant Coordinator will be required to communicate extensively

with candidates as weil as college staff and will assist in the transcript review process for ECE ; oo St o Sy
programs. In addition, the Assistant Coordinator will conduct evaluations of student practicums. x 5 Frmall

Qualifications: Master's Degree required in early childhood. Experience working in child care !
center. Knowledge of early child.education state and NAEYC requirements. Excellent oral and
written communication skills, excellent interpersonal skills in dealing with people of diverse
backgrounds; competency in computer applications; ability to prioritize workflow. Ability to

adjust to change as the needs of the early childhood programs svolve. £ By.using his foaturo you agronto our
.7 Teonscend Conditions
Responsibilities: I and Privay Palgy,

Responds to phone and e-mail inquiries and provides information to prospective candidates
regarding the program and the application process;

Manages the application process and assist with the acceptance process including:

irst Name

; Posted' R

Review of application for new candidates;

Scheduling of Interviews; p May 22, ?019 i

Communicating information to prospective candidates regarding their application status and - Locatlon. ; S

how they meet or do not meet the requirements of the ARC programs, in writing and verbally; 1 New.Britain; Connecticut :: :: .~ """

and P e
Salary

Conduct candidate interviews.

Assists students and faculty with acquisition of textbooks, if needed, and other course
materials;

Facilitates candidate access by coordinating with registrar's office, business office, other Category:.© - ..  ~ o
internal departments and external program sites as needed; Facuity Positic)_n -

Maintains candidate files;
Reviews candidate's work for edTPA;
Ability to learn new program applications, l.e. ViaL.ivetext;

Under the direction of the Program Coordinator, works with candidates on their preliminary
enroliment process and follow up with any candidate problems;

Conducts candidate observations throughout CT;
Works a minimum of two Saturdays per monith;
Consolidates candidate assessments to report to CSDE;

Maintains the standards of confidentiality as established by Charter Oak State College under
HIPAA and FERPA; and

FuII Tlme Expenenced

https://careers.dec-sped.org/jobs/12372416/assistant-coordinator-..=272456&utm_medium=recentJobs&utm_campaign=mainLanding&utm_term= Page 1 of 2



Assistant Coordinator, Alternate Route to Certification-Early Child Education Jobs in New Britain, CT - Charter Qak State College 5§/21/19, 11:46 AM
[
Saving Your Job Alert
Job Alert Created

Well, this is embarrassing. We are having trouble saving your search. You can try again or come back at a
later time.

Maximum Email Alerts

This email address has reached the maximum of 5 email alerts. To create a new alert, you will need to log
into your email and unsubscribe from at least one.
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Assistant Coordinator, Alternate Route to Certification-Early Child Education Jobs in New Britain, CT - Charter Oak State College 5/21/19, 11:46 AM

o Under the direction of the Program Coordinator, works with candidates on their preliminary enrollment process and follow up with
any candidate problems;

o Conducts candidate observations throughout CT;
o Works a minimum of two Saturdays per month;
o Consolidates candidate assessments to report to CSDE;

o Maintains the standards of confidentiality as established by Charter Oak State College under HIPAA and FERPA; and

To Apply: Interested candidates should submit a resume and cover letter by June 20, 2019 at
www.charteroak.edu/AboutUs/Employment. '

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF MINORITY GROUPS
AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Job Requirements

Help us improve CareerBuilder by providing feedback about this job: Report this Job.

CAREERBUILDER TIP :
For your privacy and protection, when applying to a job online, never give your social security number to a
prospective employer, provide credit card or bank account information, or perform any sort of monetary
transaction. Learn more.

By applying to a job using CareerBuilder you are agreeing to comply with and be subject to the
CareerBuilder Terms and Conditions for use of our website. To use our website, you must agree with the
Terms and Conditions and both meet and comply with their provisions.

Charter Oak State College
Contact Info

e New Britain, CT
>4

Don't miss out on new jobs like this
Get the latest jobs delivered to your inbox. Unsubscribe at any time.

!Enter in your email address|

i

https://www.careerbuilder.com/job/JCM5F464BN99B5ZKY17?ipath=..3AAPAb7IRxPoYD3%2Bv%2Bd6D9KP0o4YIhFux4nPQ%3D%3D&siteid=cbnsv Page 3of 4



Assistant Coordinator, Alternate Route to Certification-Early Child Education Jobs in New Britain, CT - Charter Oak State College 5/21/19, 11:46 AM

Position Title: Assistant Coordinator, Alternate Route to Certification-Early Child Education
Salary: 60,178

Position Summary: The Assistant Coordinator will perform a full range of administrative support and advising activities, including
data entry, report generation, mail and correspondence preparation and maintenance of candidate files for the Alternate Route to -
Certification candidates. The Assistant Coordinator will be required to communicate extensively with candidates as well as college
staff and will assist in the transcript review process for ECE programs. In addition, the Assistant Coordinator will conduct evaluations
of student practicums. -

Qualifications: Master’s Degree required in early childhood. Experience working in child care center. Knowledge of early child
education state and NAEYC requirements. Excellent oral and written communication skills, excellent interpersonal skills in dealing
with people of diverse backgrounds; competency in computer applications; ability to pnormze workflow. Ability to adjust to change as
the needs of the early childhood programs evolve.

Responsibilities:

o Responds to phone and e-mail inquiriés and provides information to prospective candidates regarding the program and the
application process;

o Manages the application process and assist with the acceptance process including:
= Review of application for new candidates;
® Scheduling of Interviews;

.® Communicating information to prospective candidates regarding their application status and how they meet or do not meet
the requirements of the ARC programs, in writing and verbally; and

= Conduct candidate interviews.
o Assists students and faculty with acquisition of textbooks, if needed, and other course materials;

o Facilitates candidate access by coordinating with registrar's office, business office, other internal departments and external program
sites as needed;’ '

Maintains candidate files;

o

Reviews candidate’s work for edTPA;

(o]

o

Ability to learn new program applications, I.e. ViaLivetext;.

https://www.careerbuilder.com/job/JCM5F464BN99B5ZKY17?ipath=...3AAPAb7IRxPoYD3%2Bv%2Bd6DIKP0o4YOhFux4nPQ%3D%3D4&siteid=cbnsv Page 2 of 4
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Assistant Coordinator, Alternate Route to
Certification-Early Child Education

Charter Oak State College * New Britain, CT

Posted 24 hours ago

Job Snapshot

Full-Time
Education - Teaching - Administration
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Job Description

CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING
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Assistant Coordinator, Alternate Route to Certification-Early Child Education | WIHE 5/21/19, 11:47 AM

throughout CT;

e Works a minimum of two Saturdays per
month;

e Consolidates candidate assessments to
report to CSDE;

e Maintains the standards of
confidentiality as established by Charter
Oak State College under HIPAA and
FERPA; and

To Apply: Interested candidates should
submit a resume and cover letter by June
' 20,2019 at
www.charteroak.edu/AboutUs/Employmen
t. .

CHARTER OAK STATE COLLEGE IS AN

" . AFFIRMATIVE ACTION/EQUAL -
OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED
CLASSES ARE ENCOURAGED TO APPLY.

https://www.wihe.com/job-details/8360/assistant-coordinator-alternate..n-early-child-education/?kw=charter+oak+state+college#top-pagination Page 3 of 3



Assistant Coordinator, Alternate Route to Certification-Early Child Education | WIHE

applications; ability to prioritize workflow.
Ability to adjust to change as the needs of
the early childhood programs evolve.

Responsibilities:

e Responds to phone and e-mail inquiries
and provides information to prospective
candidates regarding the program and

the application process;

e Manages the application process and
_ assist with the acceptance process

including:

e Review of application for new
candidates;

¢ Scheduling of Interviews;

e Communicating information to
prospective candidates regarding
their application status and how

they meet or do not meet the

requirements of the ARC programs,

in writing and verbally; and
e Conduct candidate interviews.

e Assists students and faculty with

acquisition of textbooks, if needed, and

other course materials;
e Facilitates candidate access by

coordinating with registrar's office,

business office, other internal

departments and external program sites

as needed; -
¢ Maintains candidate files;

e Reviews candidate's work for edTPA;

e . Ability to learn new program
applications, l.e. ViaLivetext;

e Under the direction of the Program
~ Coordinator, works with candidates on
their preliminary enrollment process
and follow up with any candidate

problems;
e Conducts candidate observations

https://www.wihe.com/job-details/8360/assistant-coordinator-alternate...n-early-child-education/?kw=charter+oak+state+college#top-pagination

. 5/21119, 11:47 AM
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Assistant Coordinator, Alternate Route to Certification-Early Child Education | WIHE

5/21/19, 11:47 AM

Assistant Coordinator, Alternate Route to
Certification-Early Child Education

CHARTER OAK STATE COLLEGE

Position Title: Assistant Coordinator,

Alternate Route to Certification-Early

Emp| Charter Oak Child Education

oyer State
College

Salary: 60,178

Position Summary: The Assistant
Coordinator will perform a full range of
administrative support and advising
Starts May 20, activities, incluc.iing data entry, report
generation, mail and correspondence

chati New
on Britain, CT

2019
preparation and maintenance of candidate
Close- Jun 21, files for the Alternate Route to
S 2019 Certification candidates. The Assistant

Coordinator will be required to

Apply communicate extensively with candidates
: “as well as college staff and will assist in

~the transcript review process for ECE
programs. In addition, the Assistant
Coordinator will conduct evaluations of
student practicums.

Qualifications: Master's Degree required
in early childhood. Experience working in -
child care center. Knowledge of early child
education state and NAEYC requirements.
Excellent oral and written communication

skills, excellent interpersonal skills in
dealing with people of diverse
backgrounds; competency in computer

https://www.wihe.com/job-details/8360/assistant-coordinator-alternate...n-early-child-education/?kw=charter+oak+state+college#top-pagination

ANNOUNCEMENT OF POSITION OPENING

Page 10of 3



Assistant Coordinator, Alternate Route to Certification-Early Child Education | Minority Professional Network (mpnDiversityJobs.com) 5/21/19, 11:49 AM

o Conduct candidate interviews.
o Assists students and faculty with acquisition of textbooks, if needed, and other course materials;

Facilitates candidate access by coordinating with registrar's office, business office, other internal
departments and external program sites as needed;

¢ Maintains candidate files;

o Reviews candidate's work for edTPA;

Ability to learn new program applications, l.e. ViaLivetext;

Under the direction of the Program Coordinator, works with candidates on their pretiminary
enrollment process and follow up with any candidate problems;

s Conducts candidate observations throughout CT;

Works a minimum of two Saturdays per month;

Consolidates candidate assessments to report to CSDE;
Maintains the standards of confidentiality as established by Charter Oak State College under HIPAA
and FERPA; and

To Apply: Interested candidates should submit a resume and cover letter by june 20, 2019
at www.charteroak.edu/AboutUs/Employment (http:/ /www.charteroak.edu/AboutUs/Employment),

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Apply Here (http:/ /www.Click2Apply.net/v9k9zjtzpjctwdys)

PI110171134

http://www.mpndiversityjobs.com/job/58185/assistant-coordinator-alternate-route-to-certification-early-child-education/ Page 2 of 2
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Explore Our Career Opportunities on Quiness |§ Finuice
mpnDiversityJobs.com

CLICK HERE So— v
for more gatail and to apply . _Lu_mlna Sales. o Aens

Back

Assistant Coordinator, Alternate Route to
Certification-Early Child Education

Charter Oak State College New Britain, CT, USA

4 views

( rutttime ) ( education )

JOB DESCRIPTION

CHARTER OAK STATE COLLEGE. .
ANNOUNCEMENT OF POSITION OPENING

Position Title: Assistant Coordinator, Alternate Route to Certification-Early Child Education
Salary: 60,178

Position Summary: The Assistant Coordinator will perform a full range of administrative support and
advising activities, including data entry, report generétion, mail and correspondence preparation and
maintenance of candidate files for the Alternate Route to Certification candidates. The Assistant
Codrdinator will be required to communicate extensively with candidates as well as college staff and
will assist in the transcript review process for ECE programs. In addition, the Assistant Coordinator will
conduct evaluations of student practicums.

Qualifications: Master's Degree required in early childhood. Experience working in child care center;
Knowledge of early child education state and NAEYC requirements. Excellent oral and written

communication skills, exceilent interpersonal skills in dealing with people of diverse backgrounds;
competency in computer applications; ability to prioritize workflow. Ability to adjust to change as the
needs of the early childhood programs evolve. )

Responsibilities:

* Responds to phone and e-mail inquiries and provides information to prospective candidates
regarding the program and the application process;

e Manages the application process and assist with the acceptance process including:

o Review of application for new candidates;

engmcerva [ tacketing @ Lenat. B (hittp:/ /www.mpndiversityjobs.com/company/2862/nwea/)

(http:/ /www.mpndiversityjobs.com /compan
oak-state-college/)

About Charter Oak State
College

Company Profile
thttp:f/wwwi.mpndiversityjobs.comfcompan
oak-state-college/)

mmmzrimmmwﬂﬁeammwmmmumEﬂmﬁmmmms_mssias)

—thgy. meet or.do nat.meet the requirements. of the ARC.programs,.in.writing.and.verbhally; and

http://www.mpndiversityjobs.com/job/58185/assistant-coordinator-alternate-route-to-certification-early-child-education/
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New Britain, CT 08053

$60,178 a year
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Position Title: Assistant Coordinator, Alternate Route to Certification-Early Child
Education

Salary:z 60,178

Position Summary: The Assistant Coordinator will perform a full range of
administrative support and advising activilies, including data entry, report
generation, mail and correspondence preparation and maintenance of candidate
files for the Alternate Route to Certification candidates. The Assistant
Coordinator will be required to communicate extensively with candidates as welt
as college staff and will assist in the transcript review process for ECE programs.
In addition, the Assistant Coordinator will conduct evaluations of student
practicums.
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$60,178 a year
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M CharterOak-

STATE COLLEGE
Degrees Without Boundaries

Assistant Coordinator, Alternate Route to Certification - Early Child Education

The Assistant Coordinator will perform a full range of administrative support and advising activities, including
data entry, report generation, mail and correspondence preparation and maintenance of candidate files for
the Alternate Route to Certification candidates. The Assistant Coordinator will be required to communicate
extensively with candidates as well as college staff and will assist in the transcript review process for ECE
programs. In addition, the Assistant Coordinator will conduct evaluations of student practicums. The Assistant
Coordinator will respond to phone and e-mail inquiries and provides information to prospective candidates
regarding the program and the application process; Assists students and faculty with acquisition of textbooks,
if needed, and other course materials; Reviews candidate’s work for edTPA; Ability to learn new program
applications, I.e. ViaLivetext; Under the direction of the Program Coordinator, works with candidates on their
preliminary enrollment process and follow up with any candidate problems; Conducts candidate observations
throughout CT; Works a minimum of two Saturdays per month; Consolidates candidate assessments to report
to CSDE; Maintains the standards of confidentiality as established by Charter Oak State College under HIPAA
and FERPA. Minimum Qualifications: Master’s Degree required in early childhood. Experience working
in child care center. Knowledge of early child education state and NAEYC requirements. Excellent oral and
written communication skills, excellent interpersonal skills in dealing with people of diverse backgrounds;
competency in computer applications; ability to prioritize workflow, Ability to adjust to change as the
needs of the early childhood programs evolve. Salary: $60,178. See complete job description at http://
www.charteroak.edu/AboutUs/Employment and apply- with cover letter and resume by June 20, 2019.

AA/EEO
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Size: 1/8 page 3 (5.1"x 3.5")
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I\Wellel=mieIy:\\B $1,578.45
Payment Terms: Strictly 30 days. Due Date: 7/3/2019 - . '
P . . cer s Amount Due if paid
Finance Charges of 1.50% per month if not paid within terms . $1,602.12

Graystone Group provides quality advertising services at very close margins therefore
prompt processing of this invoice would be appreciated; '
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Invoice No. 139841-533945

Date:. June 03, 2019

Charter Oak State College
Attn: Accounts Payable
- 55 Paul Manafort Drive
New Britain, CT 06053

GRAYSTONE GROUP
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CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position: Admissions Counselor
Salary: $62,285 approximate annual, plus State supported benefits

Position Summary: The Admissions Counselor provides academic and educational counseling to prospective
students; develops and executes targeted recruitment activities, cultivates and nourishes relationships with business,
military and educational partners; assists in the development of documents, policies and systems congruent with the
College’s strategic enrollment management plan.

Minimum Qualifications:

Bachelor’s degree, and a minimum of four (4) years of relevant experience or Master's Degree and two (2) years
relevant experience; strong oral and written communication skills; the ability to work independently; and
competency in computer applications. Some travel and evening hours are required.

Responsibilities:

e Recruits and advises prospective students in person and remotely using various technological resources;

e  Assists prospective students in understanding academic requirements and degree plan options;

e  Works as part of the Enrollment Services team to achieve enrollment goals in accordance with departmental
and college strategic plans;

e Cultivates and nurtures relationships with college partners including community college staff and faculty,
military officers and educational counselors and human resources and staff development officers;

e Assist with the development and execution of MOUs, transfer and articulation agreements and CCAP
agreements;

e Assists with the construction and realization of targeted marketing plans;

e  Assists in the planning and implementation of departmental events;

e Presents workshops and attends college/career fairs in corporate, community and educational settings;

e Represents the Enrollment Services Department at Faculty Committee meetings;

e Serves on College-wide committees as needed;

e  Maintains current knowledge of professional issues;

e Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by September 16, 2019 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.
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Payment Terms: Strictly 30 days. Due Date: 10/20/2019
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Graystone Group provides quality advertising services at very close margins therefore
prompt processing of this invoice would be appreciated!
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Setiembre 12 - 25, 2019

NOTICIAS LOCALES

Proteccion al Consumidor advierte
contra estafas de caridad

Tras las trdgicas secuelas del huracin

Dorian en las Bahamas, y ante la

amenaza de otros fendmenos naturales

en los Estados Unidos, el Departamento

de Proteccion al Consumidor estd

asesorando a los consumidores y a las

familias que desean contribuir a los

esfuerzos de ayuda para evitar estafas de

caridad. “Los estafadores se aprovechan

de los consumidores y sus familias cuando son mds vulnerables y en momentos
de gran urgencia’, dijo la comisionada de Proteccién al Consumidor, Michelle H.
Seagull. Para mds informacién visite: https://portal.ct.gov/dcp

Impuestos a la propiedad
aumentaron en varias ciudades

Un nuevo andlisis indica que casi 60% de las ciudades y pueblos de Connecticut
aumentaron los impuestos a la propiedad este afio fiscal. La mayoria de esos
aumentos de impuestos superaron la tasa de inflacién. Estos hechos van en contra
de la promesa del Gobernador Ned Lamont, quien prometié durante la campafia
de 2018 expandir la desgravacion fiscal de la propiedad para los hogares de bajos y
medianos ingresos a partir de su primer presupuesto.

] Yopm P ¢ . I

Banderas a media asta en memoria
| de las victimas del 9/11

En Connecticut como en todo los Estados Unidos las
banderas de la nacién y del Estado, en este caso la bandera
de Connecticut, por orden del Gobernador Lamont,
permanecieron izadas a media asta desde el amanecer del
miércoles 11 de septiembre hasta el anochecer de ese dia,
en memoria de los mas de 3.000 hombres, mujeres y nifios
que fueron asesinados en el 2001, en los brutales ataques

terroristas en Nueva York.

Conversatorios con residentes por

Union 32B]J felicito
por su victoria e

Juan Hernédndez, vicepresidente de 32B]
SEIU y lider del sindicato en Connecticut,
conocidos los resultados de las elecciones
primarias, declaré: “Nuestras massinceras
felicitaciones al alcalde Luke Bronin por
su victoria en las primarias demdcratas.
El alcalde Bronin ha demostrado una y
otra vez su apoyo a los derechos de los
inmigrantes y los trabajadores, incluidos
los miembros de 32B]. Nos enorgullece
apoyarlo con nuestrasllamadastelefénicas
y tocando puertas para que salgan a votar
en Hartford, y continuaremos apoyéndolo
durante las elecciones generales de
Noviembre”.

Congresista DeLaur
cigarrillos electronic

La Congresista por Connecticut en
Washington, Rosa DeLauro escribié una
carta al Secretario del Departamento
de Salud y Servicios Humanos, Alex
Azar y al Comisionado en funciones
de la Administracién de Alimentos y
Medicamentos (FDA), Ned Sharpless
instandolos a que tomen medidas para
retirar de los mercados los cigarrillos
electrénicos, en medio de un brote de enfer
mas de 450 personas se han enfermado en 3:
personas han muerto. Recientemente los funci
los consumidores que consideraran no usar pr:

Gobernador y Co!
Educacion hablan sob

Recientemente el Gobernador Ned Lamont y s
Miguel Cardona, presentaron una agenda que
de pasantias, aumentar el nimero de maestro
rendimiento, garantizar que todos los estudi:
la informatica y la codificacion de clases. Vai
asistieron a la reunién dijeron que, si bien es
amplia del Gobernador, no escucharon much
més detalles sobre su plan para mejorar las esc

“Northeast Charter S
cambia para ser 1




precios altos de medicamentos

El pasado 4 de setiembre, el Senador por Connecticut, Richard Blumenthal se reunié
con residentes de West Hartford en el Conard High School, para discutir los precios
altos de los medicamentos recetados. A nivel federal, el Senador estd trabajando para
reducir los costos de los medicamentos recetados al exigir negociaciones delos precios
con Medicare, importar medicamentos recetados, prohibir la medicién de precios de
las compaiifas farmacéuticas y los abusos de patentes. Busca estimular la competencia
para que los consumidores tengan mds opciones. Los que deseen pueden compartir
sus experiencias escribiendo a: drugprices@blumenthal.senate.gov

-

La organizacién anteriormente conocida comc
(NECSN) ha experimentado un cambio de i
las escuelas publicas charter de Connecticut y
realineamiento, la organizacién se denomina

Association” (en espaiiol, la Asociacién de Esc
obtener mas informacién sobre las escuelas

trabajo que realiza la Asociacién de Escuelas C
ctcharters.org

A CharterOak-

STATE COLLEGE
Degrees Without Boundaries

Admissions Counselor
The Admissions Counselor provides academic and educational counseling to prospective students;
develops and executes targeted recruitment activities, cultivates and nourishes relationships with
business, military and educational partners; assists in the development of documents, policies




G CAREERBUILDER Jobs Upload/Build Resume Career Development & Learning v
WORK CAN WORK™

T To IR

What job do you want?

Admissions Counselor
Charter Cak State College | New Britain |
Full-Time

Nosalary data

: teCpl[ége [ New Britain | Edll-‘l’ime E g

Job Details

Position: Admissions Counselor
Salary: $62,285 approximate annual, plus State supported benefits

Position Summary: The Admissions Counselor provides academic and
counseling to prospective students; develops and executes targeted recruitm:
cultivates and nourishes relationships with business, military and educatio
assists in the development of documents, policies and systems congrue
College's strategic enrollment management plan.

Minimum Qualifications:

Bachelor’s degree, and a minimum of four (4} years of relevant experience
Degree and two (2) years relevant experience; strong oraj and written co
skills; the ability to work independently; and competency in computer applic
travel and evening hours are required.

Responsibilities:

s -Recruits and advises prospective students in person and remately using v
technological resources;

s Assists prospective students in understanding academic requirements an
plan options;

« Works as part of the Enroliment Services team to achieve enroliment goa
accordance with departmental and college strategic plans;

o Cuitivates and nurtures relationships with college partners including corr
college staff and faculty, military officers and educational counselors and
resources and staff development officers;

» Assist with the development and execution of MOUS, transfer and articul
agreements and CCAP agreements;

s Assists with the construction and realization of targeted marketing plans;

s Assists in the planning and implementation of departmental events;

= Presents workshops and attends college/career fairs in corporate, commt
educational settings;

s Represents the Enroliment Services Department at Faculty Committee it

s Serves on College-wide committees as needed;

s Maintains current knowledge of professional issues;

s Performs other duties as assigned.
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Admissions Counselor' Jobs, Employment in Newington, CT | Indeed.com

Find Jobs Company Reviews Find Salaries Find Resumes Employers / Post Job

Admissions Gounselor’ jobs in Newington, CT

Sort by:

relevance - date

Distance:

{ within 25 miles

<>

Salary Estime;te
$41,700+ (5}
$45,200+ (3)
~$55,800+ (2)
$62,200+ (1)

Experience Level
Entry Level (4)
Mid Level (2)

Job Type
Full-time (6)

Location
Waterbury, CT (3)
New Britain, CT (1)
Hartford, CT (1)
West Hartford, CT (1)

*admissions Counselor' jobs nationwide

Company

Post University (3)

University of Saint Joseph (2)
Charter Oak State College (1)

What Where
Job title, keywards, or company City, state, or zip code

Upload your resume Sign in

Newington, CT

§ (Find iobs) Advanced Job Search
;

Upload your resume - Let employers find you

Page 1 of 6 jobs

Admissions Counselor

Charter Oak State College 8 reviews
New Britain, CT 06053

$62,285 a year

The Admissions Counselor provides academic and
educational counseling to prospective students;
$62,285 approximate annual, plus State supported
benefits.

Sponsored save job

Admissions Counselor - ADP
Post University 111 reviews
Waterbury, CT 06708

Post University is seeking an Admissions Counselor
to join our online Accelerated Degree team. As an
Admissions CGounselor for our online Accelerated
Degree...

save job

Military Advisor — ADP Admissions
Post University 111 reviews
Waterbury, CT 06720

As a Military Admissions Counselor, you will be
responsible for following up on military student
inquiries regarding achieving a college degree
through Post...

https://www.indeed.com/jobs?q="Admissions+Counselor%27&1=Newington%2C+CT

13
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Military Advisor - ADP Admissions

Admissions Counselor' Jobs, Employment in Newington, CT | Indeed.com

Admissions Gounselor - University of Saint
Joseph

University of Saint Joseph 31 reviews
West Hartford, CT +1 location

Successfully move students through the admissions
funnel, evaluate applications, process admissions
materials, make recommendations regarding
admissions and...

save job more...

Post University 111 reviews
Waterbury, CT 06708

As a Military Admissions Counselor, you will be
responsible for following up on military student
inquiries regarding achieving a college degree
through Post...

save job more...

Assistant Director of Admissions -~ ADP

{Undergraduate)

Post University 111 reviews
Waterbury, CT 06708

Responsible for interviewing potential admissions
counselor candidates. The Assistant Director of

Online Admissions plays a vital and critical role
within the...

save job more...

We have removed 1 job posting very similar to those already shown. To
see the additional result, you may repeat your search with the
omitted job posting included.

» Post your resume - It only takes a few seconds

See new jobs for this search

https://www.indeed.com/jobs?q="Admissions+Counselor%27&|=Newington%2C+CT

2/3



8/22/2019 Admissions Counselor' Jobs, Employment in Newington, CT | Indeed.com

Indeed helps people get jobs: Over 10 million stories shared

Jobs - Career Advice - Hiring Lab - Browse Jobs - Tpols - Find Certifications - Employer Events - Work at indeed - About - Help Center

© 2019 Indeed - Cookies, Privacy and Terms

Let Employers Find You

C Upload Your Resume )

See new jobs for this search

https://www.indeed.com/jobs?q="Admissions+Counselor%27&l=Newington%2C+CT

33
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8/26/2019 Admissions Counselor | Minority Professional Network (mpnDiversityJobs.com)

Back

Admissions Counselor

Charter Oak State College New Britain, CT, USA 105 views

< Full Time > < Academia >

JOB DESCRIPTION

Position: Admissions Counselor
Salary: $62,285 approximate annual, plus State supported benefits

Position Summary: The Admissions Counselor provides academic and educational counseling to prospective students; develops and
executes targeted recruitment activities, cultivates and nourishes relationships with business, military and educational partners; assists in

the development of documents, policies and systems congruent with the Cdllege's strategic enrollment manégement plan.

Minimum Qualifications:

Bachelor's degree, and a minimum of four (4) years of relevant experience or Master's Degree and two (2) years relevant experience; strong
oral and written communication skills; the ability to work independently; and competency in computer applications. Some travel and
evening hours are required.

Responsibilities:

www.mpndiversityjobs.com/job/58328/admissions-counselor/ 173



8/26/2019 . Admissions Counselor | Minority Professional Network (mpnDiversityJobs.com)

Recruits and advises prospective students in person and remotely using various technological resources;

Assists prospective students in understanding academic requirements and degree plan options; -

Works as part of the Enrollment Services team to achieve enrollment goals in accordance with departmentél and college strategic plans;
Cultivates and nurtures relationships with college partners including community college staff and faculty, military officers and
educational counselors and human resources and staff development officers;

Assist with the development and execution of MOUs, transfer and articulation agreements and CCAP agreements;

Assists with the construction and realization of targeted marketing plans;

Assists in the planning and implementation of departmental events;

Presents workshops and attends college/career fairs in corporate, communify and educational settings;

Represents the Enrollment Services Department at Faculty Committee meetings;

Serves on College-wide committees as needed;

Maintains current knowledge of professional issues;

Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by September 16, 2019 at
www.charteroak.edu/AboutUs/Employment (http:/ /www.charteroak.edu/AboutUs/Employment).

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF MINORITY GROUPS AND PROTECTED
CLASSES ARE ENCOURAGED TO APPLY.

Apply Here (http:/ /www.Click2Apply.net/vfogvowrsfzxsyz9)

P1113000930

EDUCATION REQUIREMENTS

Bachelor's Degree

www.mpndiversityjobs.com/job/58328/admissions-counselor/ 213



8/26/2019 Admissions Counselor | Minority Professional Network (mpnDiversityJobs.com)

CharterQak-

STATE COLLEGE

Degrees Without Boundaries

(http://www.mpndiversityjobs.com/company/2990/charter-oak-state-

college/)
About Charter Oak State College

[ Company Profile (http:/ /www.mpndiversityjobs.com/company/2990/charter-oak-state-college/)

APPLY NOW (HTTP:// WWW.MPNDIVE}QSITY]OBS.COM /SYSTEM/CLASSIFIEDS /APPLICATION_R

Share this job:

www.mpndiversityjobs.com/job/58328/admissions-counselor/ 313
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Admissions Counselor
Charter Oak State College

Admissions

Position:
Counselor
Salary: $62,285 approximate

annual, plus State supported benefits

Position Summary: The Admissions Counselor
provides academic and educational counseling to
prospective students; develops and executes targeted
recruitment activities, cultivates and nourishes
relationships with business, military and educational
partners; assists in the development of documents,
policies and systems congruent with the College’s
strategic enrollment management plan.

Minimum Qualifications:

Bachelor's degree, and a minimum of four (4) years of
relevant experience or Master's Degree and two (2)
years relevant experience; strong oral and written
communication skills; the ability to work independently;
and competency in computer applications. Some travel
and evening hours are required.

Responsibilities:

e Recruits and advises prospective students in
person and remotely using various technological
resources;

« Assists prospective students in understanding
academic requirements and degree plan options;

« Works as part of the Enrollment Services team to
achieve enrollment goals in accordance with
departmental and college strategic plans;

« Cultivates and nurtures relationships with college
partners including community college staff and
faculty, military officers and educational
counselors and human resources and staff
development officers;

https://careers.nacacnet.org/jobs/12706968/admissions-counselor

SAVE

Application

First Name

Last Name

Email

By using this feature you agree to our
Terms and Conditions and Privacy Policy.

Details

Posted:
August 21, 2019

Location:
New Britain, Connecticut

Salary:
£ Research Salary

8/22/19,11:48 AM
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= Assist with the development and execution of
MOUs, transfer and articulation agreements and
CCAP agreements;

« Assists with the construction and realization of
targeted marketing plans;

¢ Assists in the planning and implementation of
departmental events;

» Presents workshops and attends college/career
fairs in corporate, community and educational
settings; _

¢ Represents the Enrollment Services Department
at Faculty Committee meetings;

« Serves on College-wide committees as needed;

« Maintains current knowledge of professional
issues; 4

¢ Performs other duties as assigned.

To Apply: Interested candidates should submit a
resume and.cover ietter by September 16, 2019 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN
AFFIRMATIVE ACTION/EQUAL OPPORTUNITY
EMPLOYER. MEMBERS OF MINORITY GROUPS

AND PROTECTED CLASSES ARE ENCOURAGED TO

APPLY.

About Charter Oak State College

We are an advertising agency specializing in
recruitment advertising.

https://careers.nacacnet.org/jobs/12706968/admissions-counselor

Type:
Full Time - Experienced

Category:
Postsecondary College/University

Required Education:
4 Year Degree

8/22/19, 11:48 AM .



Admissions Counselor | WIHE

:charter oak state college | X .

‘Admissions Counselor

WCharterOak-

STATE COLLEGE
Degrees Without Boundaries i

Empl Charter Oak

oyer State
College
Locati New

on Britain, CT

~Starts Aug 21,
2019

Close Sep 22,
s 2019

x Apply

Position: Admissions
Counselor

Salary:
$62,285 approximate annual, plus State
supported benefits

Position Summary: The Admissions
Counselor provides academic and
educational counseling to prospective
students; develops and executes targeted
recruitment activities, cultivates and
nourishes relationships with business,
military and educational partners; assists
in the development of documents, policies
and systems congruent with the College’s
strategic enrollment management plan.

Minimum Qualifications:

Bachelor's degree, and a minimum of four
(4) years of relevant experience or
Master's Degree and two (2) years
relevant experience; strong oral and
written communication skills; the ability to
work independently; and competency in
computer applications. Some travel and
evening hours are required. |

Responsibilities:

https://www.wihe.com/job-details/8805/admissions-counselor/?kw=charter+oak+state+college#top-pagination

8/22/19, 11:41 AM

Page1of 3



Admissions Counselor | WIME 8/22/19, 11:41 AM

e Recruits and advises prospective
students in person and remotely using
various technological resources;

e Assists prospective students in
understanding academic requirements
and degree plan options;

e Works as part of the Enrollment
Services team to achieve enrollment
goals in accordance with departmental
and college strategic plans;

e Cultivates and nurtures relationships
with college partners including
community college staff and faculty,
military officers and educational
counselors and human resources and
staff development officers;

e Assist with the development and
execution of MOUs, transfer and
articulation agreements and CCAP
agreements;

e Assists with the construction and
realization of targeted marketing plans;

¢ Assists in the planning and
implementation of departmental
events;

e Presents workshops and attends
college/career fairs in corporate,
community and educational settings;

e Represents the Enroliment Services
Department at Faculty Committee
meetings;

e Serves on College-wide committees as
needed;

e Maintains current knowledge of
professional issues;

e Performs other duties as assigned.

To Apply: Interested candidates should
submit a resume and cover letter by

https:f/www.wihe.com/job-details/8805/admissions-counselor/?kw=charter+oak+state+college#top-pagination Page 2 of 3



Admissions Counselor | WIHE 8/22/19, 11:41 AM

September 16, 2019 at
www.charteroak.edu/AboutUs/Employmen
t.

CHARTER OAK STATE COLLEGE IS AN
AFFIRMATIVE ACTION/EQUAL
OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED
CLASSES ARE ENCOURAGED TO APPLY.

Share 0{

https://www.wihe.com/job-details/8805/admissions-counselor/?kw=charter+oak+state+college#top-pagination Page 3 0f 3



CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position: Enroliment Services Associate
Salary: $54,870 approximate annual, plus State supported benefits

Position Summary: The Enrollment Services Associate uses positive and persuasive communication skills to interact
with prospective students at various stages in the recruitment and enrollment process with the intent of enrolling
students that match the Charter Oak State College profile; disseminates program and course information to
prospective students, promotes the advantages of the College’s online course offerings and uses multi-channel
communications including phone, text, email and chat to engage prospective students. Some evening hours required.

Qualifications:

Associate’s degree (Bachelor’s preferred) plus minimum of two (2) years relevant experience, preferably in
admissions higher education; dynamic, positive oral and written communication skills; experience in creating
appropriate written messages for email, text and chat formats; and demonstrated ability to be a self-starter, work
independently and in a team environment, and manage multiple tasks efficiently and effectively.

Responsibilities:

e Responds to prospective student inquiries via email, phone and text delivering positive, informative messaging;

e  Provides information and encouragement to prospective students and applicants regarding College programs
and procedures including the admission process, the benefit of online learning and degree and certificate
opportunities offered by the College;

e In conjunction with the Associate Director of Admissions, uses a CRM to drive a proactive communication plan to
ensure continuous contact with prospects with the goal of converting to applicant;

e Uses other admissions technologies including but not limited to document imaging and student information
systems to manage prospective student records;

e Works with Associate Director of Admissions and other Enrollment Services Associates to triage inbound leads
and outbound communications;

e Provides support for Enrollment Services events and initiatives;

e  Maintains current knowledge of professional issues;

e  Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by October 14, 2019 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.
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Invoice

Invoice No. 145108-557461
Date: October 10, 2019

Charter Oak State College
! Attn: Accounts Payable

fO#1%0>

GRAYSTONE GROUP
ADVERTISING

PO Box 320903

Fairfield, CT 06825

Tel: 203.549.0060

Accounting Fax: 203.549.0065

Email: AccountingDept@GraystoneAdv.com

0 o Py
/61

Federal ID# 06-1422266

ECEIVE

; 55 Paul Manafort Drive 15 2019
" New Britain, CT 06053 /M ocT
Accounts Payable
Order No: Blanket _a =
Contact: Silas Shannon IlI Job No: 145108
Ad Title: Enroliment Services Associate
Insert Date Size Description Amount
Aacrao Jobs Online 9/17/2019 1x1 Web $ 420.00
Ad Subtotal | $420.00
CAREERBUILDER. 9/16/2019 1x1 Web -8 375.00
COM
Ad Subtotal| " $375.00
ldentidad Latina 9/26/2019 3x3.5 Display Ad $ 166.77
-10.00% 10% +3 16.68
Admin fee
(Gross)
Ad Subtotal | $183.45
INDEED.COM 9/16/2019 1x1 Web $ 400.00
Ad Subtotal | $400.00
JobsInAdmissions.c 9/17/2019 1 x1 Web $ 100.00
om
Ad Subtotal|  $100.00
Minority 9/17/20189 1x1 Web $ 150.00
Professional
'} Network
| Ad Subtotal | $150.00
Women in Higher 9/16/2019 1x1 Web $ 295.00
Education - John ‘
o Wiley & Sons PAED
I
| — Ad Subtotal|  $295.00
Date: YOup 11
WSSV
Expenditure List:. R
i Initial: %Q —

10/10/2019 10:31:21 AMInvoice V2.4

Page 1 of 2



il _\voicE TOTAL IEKPERE
Payment Terms: Strictly 30 days. Due Date: 11/9/2019

Amount Due if paid
Finance Charges of 1.50% per month if not paid within terms. $1,952.30

Graystone Group provides quality advertising services at very close margins therefore
prompt processing of this invoice would be appreciated!

10/10/2019 10:31:21 AMInvoice V2.4 Page 2 of 2




AACRAQI
Jobs Home |
Contact |

Register |
Login

Employen

Nl Hunles

Login (Employers Only) |
Register (Employers Only) |

Search Listings |

| Career Center
Job Details

Job Title  Enrollment Services Associate

Job

Location New Britain, CT (US)

Institution  Charter Oak State College

Job

. None
Traveling 0

Listing

Expires Oct 17,2019 (27.2 Days Remaining)

Job
Description CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Pasition: Entollment Services Associate
Salary: $54,870 approximate annual, plus State supported benefits

Position Summary: The Enrollment Services Associate uses positive and persuasive communication skills to interact with prospective students at various stages in the recruitment and
enrollment process with the intent of enrolling students that match the Charter Oak State College profile; disseminates program and course information to prospective students, promotes the
advantages of the College's online course offerings and uses multi-channel communications including phone. text, email and chat to engage prospective students. Some evening hours
required.

Qualifications: .

Associate's degree (Bachelor's preferred) plus minimum of two (2) years relevant experience, preferably in admissions higher education; dynamic, positive oral and written communication
skills; experience in creating appropriate written messages for email, text and chat formats; and demonstrated ability to be a self-starter, work independently and in a team environment, and
manage multiple tasks efficiently and effectively.

Responsibilities:

» Responds to prospective student inquiries via email, phone and text delivering positive, informative messaging;

Provides information and encouragement to prospective students and applicants regarding College programs and procedures including the admission process, the benefit of online
learning and degree and centificate opportunities offered by the College;

In conjunction with the Associate Director of Admissions, uses a CRM to drive a proactive communication plan to ensure continuous contact with prospects with the goal of converting
to applicant;

Uses other admissions technologies including but not limited to document imaging and student information systems to manage prospective student records;

Works with Associate Director of Admissions and other Enrollment Services Associates to triage inbound leads and outbound communications;

Provides support for Enrollment Services events and initiatives;

Maintains current knowledge of professional issues;

Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by October 14, 2019 at www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF MINORITY GROUPS AND PROTECTED
CLASSES ARE ENCOURAGED TO APPLY.

Apply Here: hutp://www.Click2Apply.net/zs6nthsdkpb9k88y:

. PI113736837

Form Actions

Search Results New Search

Career Center

« Employer Tools
o Leadership Resources
o Job Description Quick Start

https://jobs.aacrao.org/search/details php?state=any&action=search&eid=f224d72cf9e¢7392 &jid=be8f2902{7bbd3d 12



Enrollment Services Associate Job in New Britain, CT - Charter Oak State College

Apply to this job.
Think you're the perfect candidate?
Apply on company site

@ CAREERBUILDER

WORK CAN WORK™

@ CAREERBUILDER

WORK CAN WORK™

Jobs Upload/Build Resume
e Career Development & Learning

Sign In Sign Up Post Jobs
US
| Job title, Skili, Industry |

@ty, State, Zip J
Search Jobs

What job do you want?

C

Enrollment Services Associate

Charter Oak State College New Britain Full-Time
No salary data

https://www.careerbuilder.com/job/JD673H71DKFC377BWM1?ipath=CRJR2

9/20/19, 9:41 AM

Feedback

Page 10of 6



Enrollment Services Associate Job in New Britain, CT - Charter Oak State College

9/20119, 9:41 AM

Enrollment Services Associate

Charter Oak State College New Britain Full-Time
App_ly on company_site
Job !Detalls
|
CHARTER OAK STATE COLLEGE
ANli\I OUNCEMENT OF POSITION OPENING

|
|
|

Position: Enrollment Servn:es Associate

|
|
|

|
|
Salary: $54,870 approximate annual, plus State supported benefits
|
i
i

https://www.careerbuilder.com/job/JD673H71DKFC377BWM1?ipath=CRJR2

Page 2 of 6



Enroliment Services Associate Job in New Britain, CT - Charter Qak State College 9/20/19, 9:41 AM

Position Summary: The Enrollment Services Associate uses positive and persuasive communication skills to interact with prospective students
at various stages in the recruitment and enrollment process with the intent of enrolling students that match the Charter Oak State College
profile; disseminates program and course information to prospective students, promotes the advantages of the College’s online course offerings
and uses multi-channel communications including phone, text, email and chat to engage prospective students. Some evening hours required.

Qualifications:

URL blocked - click to ale}"_Associate's degree (Bachelor’s preferred) plus minimum of two (2) years relevant experience, preferably in
admissions higher education; dynamic, positive oral and written communication skills; experience in creating appropriate written messages for
email, text and chat formats; and demonstrated ability to be a self-starter, work independently and in a team environment, and manage multiple

tasks efficiently and effectively.

Responsibilities:

Responds to prospective student inquiries via email, phone and text delivering positive, informative messaging;

Provides information and encouragement to prospective students and applicants regarding College programs and procedures including
the admission process, the benefit of online learning and degree and certificate opportunities offered by the College;

In conjunction with the Associate Director of Admissions, uses a CRM to drive a proactive communication plan to ensure continuous
contact with prospects with the goal of converting to applicant;

Uses other admissions technologies including but not limited to document imaging and student information systems to manage
prospective student records;

Works with Associate Director of Admissions and other Enroliment Services Associates to triage inbound leads and outbound
communications;

Provides support for Enrollment Services events and initiatives;

https://www.careerbuilder.com/job/JD673H71DKFC377BWM1?ipath=CRJR2 Page 3 of 6



Enrollment Services Associate Job in New Britain, CT - Charter Oak State College 9/20419, 9:41 AM

Maintains current knowledge of professional issues;

Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by October 14, 2019 at URL, blocked - click to apply.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF MINORITY GROUPS AND
PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Recommended skills

Self Motivation
Communication

Recommended Jobs

C

Enrollment Services Associate

Charter Qak State College New Britain Full-Time
No salary data

Location

https://www.careerbuilder.com/job/JD673H71DKFC377BWM1?ipath=CRJR2 Page 4 of 6



Enroliment Services Associate Job in New Britain, CT - Charter Oak State College . 9/20/19, 9:41 AM

unicef&

Salary Estimator

Based on Job Title, Location and Skills
$48K
Below Avg. Average Above Avg.

Career Path

See.the next step in your career
Enrollment Services Associate
Recruiter

Estimated Salary: $57K

Apply to this job.

Think you're the perfect candidate?
Apply_on company,

Add your resume and let .

Upload Resume

your next job find you.

Help us improve CareerBuilder by providing feedback about this job: Report this job

!
CAREERBUILDER TIP
\

For fyour privacy and protection, when applying to a job online, never give your social security number to a

https://www.careerbuilder.com/job/JD673H71DKFC377BWM1?ipath=CRJR2 Page 5 of 6



Enroliment Services Associate Job in New Britain, CT - Charter Oak State College 8/20/18, 9:41 AM

prospective employer, provide credit card or bank account information, or perform any sort of monetary transaction.

Learn more.

By applying to a job using CareerBuilder you are agreeing to comply with and be subject to the CareerBuilder Terms
and Conditions for use of our website. To use our website, you must agree with the Terms and Conditions and both
meet and comply with their provisions.

Job Details

CAREERBUILDER

200 N. LaSalle St. Suite 1100, Chicago, IL 60601

job seekers

International Jobs Blog Career Insights Talent Networks Sitemap
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Eicharter Oak State

College Go to our website »

Position Number: 1618662 Lacation: New Britain, CT Position Type: Admissions/Enroliment

CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position: Enrollment Services Associate
Salary: $54,870 approximate annual, plus State supported benefits

Position Summary: The Enrollment Services Associate uses positive and persuasive
communication skills to interact with prospective students at various stages in the recruitment and
enroliment process with the intent of enrolling students that match the Charter Oak State College
profile; disseminates program and course information to prospective students, promotes the
advantages of the College's online course offerings and uses multi-channel communications
including phone, text. email and chat to engage prospective students. Some evening hours
required.

Qualifications:

Associate's degree (Bachelor's preferred) plus minimum of two (2) years relevant experience.
preferahly in admissions higher education; dynamic, positive oral and written communication
skills; experience in creating appropriate written messages for email, text and chat formats; and
demonstrated ability to be a self-starter, work independently and in a team environment, and
manage muitiple tasks efficiently and effectively.

Responsibilities;

» Responds to prospective student inquiries via email, phone and text delivering positive,
informative messaging;

* Provides information and encouragement to prospective students and applicants regarding
College programs and procedures including the admission process, the benefit of online learning

and degree and certificate opportunities offered by the College;

» In conjunction with the Associate Director of Admissions, uses a CRM to drive a proactive
communication plan to ensure continuous contact with prospects with the goal of converting to
applicant;

*» Uses other admissions technologies including but not limited to document imaging and student
information systems to manage prospective student records;

* Works with Associate Director of Admissions and other Enrollment Services Associates to triage
inbound leads and outbound communications;

* Provides support for Enrollment Services events and initiatives;
* Maintains current knowledge of professional issues;

« Performs other duties as assigned.

To Apply: [nterested candidates should submit a resume and cover letter by October 14, 2018 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE 1S AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY
EMPLOYER. MEMBERS OF MINORITY GROUPS AND PROTECTED CLASSES ARE
ENCOURAGED TO APPLY.,

hltps://wrww.jobsinadmissions com/job-details/?title=Enrollment_Services_Associate&id=1618662
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Enrollment Services Associate | Minority Professional Network (mpnDiversityJobs.com)

Back

Enrollment Services Associate

Charter Oak State College New Britain, CT, USA

39 views

QFullT'lme ) CEducat'xon )

JOB DESCRIPTION

CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position: Enrollment Services Associate
Salary: $54,870 approximate annual, plus State supported benefits

Position Summary: The Enrollment Services Associate uses positive and persuasive communication
skills to interact with prospective students at various stages in the recruitment and enrollment process
with the intent of enrolling students that match the Charter Oak State College profile; disseminates
program and course information to prospective students, promotes the advantages of the College's
online course offerings and uses multi-channel communications inctuding phone, text, email and chat
to engage prospective students. Some evening hours required.

Quatifications:

Associate's degree (Bachelor's preferred) plus minimum of two (2) years relevant experience, preferably
in admissions higher education; dynamic, positive oral and written communication skills; experience in
creating appropriate written messages for email, text and chat formats; and demonstrated ability to be
a self-starter, work independently and in a team environment, and manage multiple tasks efficiently

and effectively.

Responsibilities:

e Responds to prospective student inquiries via email, phone and text delivering positive, informative
messaging;

e Provides information and encouragement to prospective students and applicants regarding College
programs and procedures including the admission process, the benefit of online learning and degree
and certificate opportunities offered by the College;

e In conjunction with the Associate Director of Admissions, uses a CRM to drive a proactive
communication plan to ensure continuous contact with prospects with the goal of converting to
applicant;

¢ Uses other admissions technologies including but not limited to document imaging and student
information systems to manage prospective student records;

http://www.mpndiversityjobs.com/job/58369/enrcllment-services-associate/

9/20/19, 9:47 AM

A CharterOak-

STATE COLLEGE

Degrees Without Boundaries

(http:/ /www.mpndiversityjobs.com/compan
oak-state-college/)

About Charter Oak State
College

Company Profile
{http:/-/www:mpndiversityjobs.com/compan
oak-state-college/)

Page 1 of 2



Enroliment Services Associate | Minority Professional Network (mpnDiversityJobs.com) 9/20/19, 9:47 AM
o Works with Associate Director of Admissions and other Enrollment Services Associates to triage
inbound leads and outbound communications;
o Provides support for Enrollment Services events and initiatives;
e Maintains current knowledge of professional issues;
o Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by October 14, 2019 at

www.charteroak.edu/AboutUs/Employment (http://www.charteroak.edu/AboutUs/Employment).

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

APPLY NOW (HTTP:/ /WWW.MPNDIVERSITYJOBS.COM/ SYSTEM/CLASSIFIEDS JAPPLICATION_REDIRECT/?LISTING_ID=58369) }
Apply Here (http://www.Click2Apply.net/psbéy6rf2rmgp6b9)

Pl1113736835

http://www.mpndiversityjobs.com/job/58369/enrollment-services-associate/ Page 2 of 2
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Enrollment Services Associate

M CharterOak

STATE COLLEGE

Degrees Without Boundaries

Employer Charter Oak State

College
Location  New Britain, CT
Sta‘rts o -Sep 16, 2019 N
Closes  Octi8,2019

? Y

https://www.wihe.com/job-details/9993/enrollment-services-associate/ ?kw=Charter+ Oak+ State+College#top-pagination

CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position: Enrollment Services Associate

Salary: $54,870 approximate annual, plus State supported benefits

Position Summary: The Enroliment Services Associate uses positive and
persuasive communication skills to interact with prospective students at
various stages in the recruitment and enrollment process with the intent of
enrolling students that match the Charter Oak State College profile;
disseminates program and course information to prospective students,
promotes the advantages of the College's online course offerings and uses
multi~channel communications including phone, text, email and chat to
engage prospective students. Some evening hours required.

Qualifications:

Associate's degree (Bachelor's preferred) plus minimum of two (2) years
relevant experience, preferably in admissions higher education; dynamic,
positive oral and written communication skills; experience in creating
appropriate written messages for email, text and chat formats; and
demonstrated ability to be a self-starter, work independently and in a team
environment, and manage multiple tasks efficiently and effectively.

Responsibilities:

* Responds to prospective student inquiries via email, phone and text
delivering positive, informative messaging;

Provides information and encouragement to prospective students and
applicants regarding College programs and procedures including the
admission process, the benefit of online learning and degree and certificate
opportunities offered by theCollege;

In conjunction with the Associate Director of Admissions, uses a CRM to
drive a proactive communication plan to ensure continuous contact with
prospects with the goal of converting to applicant;

Uses other admissions technologies including but not limited to document
imaging and student information systems to manage prospective student
records;

Works with Associate Director of Admissions and other Enrollment Services
Associates to triage inbound leads and outbound communications;
Provides support for Enrollment Services events and initiatives;

Maintains current knowledge of professional issues;

Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by
October 14, 2019 at www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE 1S AN AFFIRMATIVE ACTION/EQUAL
OPPORTUNITY EMPLOYER. MEMBERS OF MINORITY GROUPS AND
PROTECTED CLASSES ARE ENCOURAGED TO APPLY.
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¥ CharterOak-

STATE COLLEGE

Degrees Without Boundaries

Enrollment Services Associate

The Enrollment Services Associate uses positive and persuasive communication skills to interact with
prospective students at various stages in the recruitment and enrollment process with the intent of enrolling
students that match the Charter Oak State College profile; disseminates program and course information to
prospective students, promotes the advantages of the College’s online course offerings and uses multi-channel
communications including phone, text, email and chat to engage prospective students. Some evening hours
required. The Enrollment Services Associate Responds to prospective student inquiries via email, phone and text
delivering positive, informative messaging; Provides information and encouragement to prospective students
and applicants regarding College programs and procedures including the admission process, the benefit of
online learning and degree and certificate opportunities offered by the College; Works with Associate Director
of Admissions and other Enrollment Services Associates to triage inbound leads and outbound communications;
Provides support for Enrollment Services events and initiatives; Performs other duties as assigned. Minimum
Qualifications: Associate’s degree (Bachelor’s preferred) plus minimum of two (2) years relevant experience,
preferably in admissions higher education; dynamic, positive oral and written communication skills; experience
in creating appropriate written messages for email, text and chat formats; and demonstrated ability to be a self-
starter, work independently and in a team environment, and manage multiple tasks efficiently and effectively.
Salary: $54,870. See complete job description at http://www.charteroak.edu/AboutUs/Employment and
apply with cover letter and resume by October 14, 2019. No phone calls please.
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OPINION

Setiembre 26 - Octubre 9, 2019

El calentamiento global yla Amazonia

Por: Armando Zarazu
azarazy@aol.com
1 \dentidad Lating Nawspaper
W GldentidadLating

Hace pocas semanasla Amazonia
Sudamericana estaba virtualmente en
lamas. En efecto, buena parte de ella
estaba bajos los estragos de un incendio
forestal que, en algunas partes del Brasil,
el horizonte era cubierto por el humo.
El fuego que devoré buena parte de la
vegetacion amazoénica fue provocado
por colonizadores, quienes con el apoyo
implicito del nuevo presidente brasilefio
estin penetrando, cada vez mads en la
selva Amazénica con el fin de explotarla
econdémicamente. De acuerdo a imagenes
satelitales, desde la juramentacion de
Bolsonaro como presidente del Brasil, la
deforestacién ha aumentado en un 92%.

Durante la realizacién de la
conferencia de las siete economias mds
grandes del mundo, entre las que no se
encuentra Brasil, el presidente francés
Emmanuel Macron llamé mentiroso al
jefe de estado brasilefio. Este, quien es
ya es conocido por ser un desbocado,
acusé al mandatario francés y en un
gesto nada elegante se burlé de la esposa
de Macron. Lo que si ha quedado claro
es que el manejo politico de la situacion
Amazoénica del gobierno de Bolsonaro
estd siendo muy, pero muy destructiva
para la selva Amazonica.

La deforestacion amazdnica en

el Brasil ha aumentado en el 67% en
los primeros siete meses de este afio,
comparada con el mismo periodo del afio
pasado. Por supuesto, que el extravagante
presidente brasilero ha llamado a esto
“una gran mentira”. Muchas de las ideas
sobre el tema que tiene Bolsonaro son
producto de sus ideas de un derechismo
anticuado y nacionalismo en extremo, al
punto que sostiene que el movimiento de
proteccion al medio ambiente es parte de
la extrema izquierda mundial.

A todo esto es necesario
puntualizar que, segin Ricardo Galvao,
de la agencia que sigue de cerca la
deforestacion brasileia y que ha sido
despedido por Bolsonaro dijo, “si la selva
del Amazonas es destruida, serd imposible
controlar el calentamiento global” Ya
existen sefiales alarmantes sobre el
cambio climético que se viene. En el Pert
por ejemplo, se ha perdido casi la mitad
de los glaciares andinos desde 1970, lo
cual impacta a miles de sus habitantes
que utilizan el agua de los glaciares para

La deforestacion de la selva amazénica
impulsada por el hombre ha sido una
gran preocupacién durante décadas,
ya que se ha medido el impacto de la
selva tropical en el clima global. Desde
una perspectiva climatica global, el
Amazonas ha sido el sumidero de
diéxido de carbono mas grande del
mundo y se estima que captura hasta el
25% de la generacion global de diéxido
de carbono en plantas y otra biomasa.
Sin este sumidero, las
concentraciones de diéxido de
carbono atmosférico aumentarian vy
contribuirian a temperaturas globales
mas altas, haciendo que la viabilidad
de la Amazonia sea una preocupacién
global. Ademas, cuando el bosque se
pierde por el fuego, se libera didxido
de carbono adicional a la atmoésfera y
podria contribuir significativamente al
contenido total de di6éxido de carbono.
La flora también genera cantidades
significativas de vapor de agua a través
de la transpiraciéon que viaja grandes
distancias a otras partes de América

himeda (noviembre a junio), y luego
incendiando los troncos de los drboles
varios meses mas tarde en la estacion
seca (julio a octubre). Los incendios son
mds comunes en julio y agosto.

Consecuencias de la
tala y quema ilegal

En algunos casos, los
trabajadores que realizan la quemadura
no son calificados y pueden permitir que
estos incendios se propaguen sin darse
cuenta. Si bien la mayoria de los paises de
la Amazonia tienen leyes y cumplimiento
ambiental contra la deforestacidn, estas
no se aplican bien y gran parte de la
actividad de tala y quema se realiza
ilegalmente. La deforestacién conduce
a una gran cantidad de incendios
observados en el Amazonas durante la
estacién seca, generalmente rastreados
por datos satelitales.

Si bien es posible que ocurran
incendios naturales en el Amazonas, es
mucho menos probable que ocurran
en comparacién con los de California o
Australia. Incluso con el calentamiento
global, los incendios espontineos en
el Amazonas no pueden provenir solo
del clima cilido, pero el clima célido es
capaz de exacerbar los incendios una
vez que se inicia, ya que habra biomasa
mads seca disponible para que €] fuego se
propague.

Alberto Setzer, estudioso del
tema, estimé que el 99% de los incendios
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Job Details

JobTitle  Enrollment Services Associate
Job .
Location New Britain, CT (US)

Institution

Charter Oak State College

Job

Traveling None

Listing - -
Expires Qct 17,2019 (27.2 BDays Remaining)
Job

Description CHARTER OAK STATE COLLEGE

ANNQUNCEMENT OF POSITION OPENING

Position: Enrollment Services Associate
Salary: $54 870 approximate annual. plus State supported benefits

Position Summary: The Enroliment Services Associate uses positive and persuasive communication skills to interact with prospective students at various stages in the recruitment and
enrollment process with the intent of enrolling students that match the Charter Oak State College profile; disseminates program and course information to prospective students, promotes the
advantages of the College's online course offerings and uses multi-channel communications including phone. text. email and chat to engage prospective students. Some evening hours
required.

Qualifications:

Associate's degree (Bachelor's preferred) plus minimum of two (2) years relevant experience, preferably in admissions higher education; dynamic, positive oral and written communication
skills; experience in creating appropriate written messages for email, text and chat formats; and demonstrated ability to be a self-starter, work independently and in a team environment, and
manage multiple tasks efficiently and effectively.

Responsibilities:

» Responds to prospective student inquiries via email, phone and text delivering positive, informative messaging;

o Provides information and encouragement to prospective students and applicants regarding College programs and procedures including the admission process, the benefit of online
learning and degree and certificate opportunities offered by the College;

In conjunction with the Associate Director of Admissions, uses a CRM to drive a proactive communication plan to ensure continuous contact with prospects with the goal of converting
to applicant;

Uses other admissions technologies including but not limited to document imaging and student information systems to manage prospective student records;

Works with Associate Director of Admissions and other Enrollment Services Associates to triage inbound leads and outbound communications;

Provides support for Enrollment Services events and initiatives;

Maintains current knowledge of professional issues;

Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by October 14,2019 at www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF MINORITY GROUPS AND PROTECTED
CLASSES ARE ENCOURAGED TO APPLY.

. Apply Here: http:/www.Click2Apply.net/zs6nthsdkpb9k88y:
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Enroilment Services Associate Job in New Britain, CT - Charter Oak State Callege

Apply to this job.
Think you're the perfect candidate?
Apply on company site
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What job do you want?
C
Enrollment Services Associate

Charter Qak State College New Britain Full-Time

No salary data

https://www.careerbuilder.com/job/JD673H71DKFC377BWM1?ipath=CRJR2

9/20/19, 9:41 AM

'Feedback
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Enrollment Sgrvices Associate Job in New Britain, CT - Charter Qak State College 9420419, 9:41 AM

Enrollment Services Associate

Charter Oak State College New Britain Full-Time

Apply on company site
Job Details

|
CH/{XRTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position: Enrollment Services Associate

Salary: $54,870 approximate annual, plus State supported benefits

https://www.careerbuilder.com/job/JD673H71DKFC377BWM1?ipath=CRJR2 . Page 2 of 6



Enroliment Services Associate Job in New Britain, CT - Charter Oak State College 9/20/19, 9:41 AM

Position Summary: The Enroliment Services Associate uses positive and persuasive communication skills to interact with prospective students
at various stages in the recruitment and enrollment process with the intent of enrolling students that match the Charter Oak State College
profile; disseminates program and course information to prospective students, promotes the advantages of the College’s online course offerings
and uses multi-channel communications including phone, text, email and chat to engage prospective students. Some evening hours required.

Qualifications:

URL blocked - click to applyAssociate’s degree {Bachelor’s preferred) plus minimum of two {2) years relevant experience, preferably in
admissions higher education; dynamic, positive oral and written communication skills; experience in creating appropriate written messages for
email, text and chat formats; and demonstrated ability to be a self-starter, work independently and in a team environment, and manage multiple
tasks efficiently and effectively.

Responsibilities:

Responds to prospective student inquiries via email, phone and text delivering positive, informative messaging;

Provides information and encouragement to prospective students and applicants regarding College programs and procedures including
the admission process, the benefit of online learning and degree and certificate opportunities offered by the College;

In conjunction with the Associate Director of Admissions, uses a CRM to drive a proactive communication plan to ensure continuous
contact with prospects with the goal of converting to applicant;

Uses other admissions technologies including but not limited to document imaging and student information systems to manage
prospective student records;

Works with Associate Director of Admissions and other Enrollment Services Associates to triage inbound leads and outbound
communications;

Provides support for Enroliment Services events and initiatives;

https://www.careerbuilder.com/job/JD673H71DKFC377BWM1?ipath=CRJR2 Page 3 of 6



Enroliment Services Associate Job in New Britain, CT - Charter Oak State College 9/20/19, 9:41 AM

Maintains current knowledge of professional issues;

Performs other duties as assigned.
To Apply: Interested candidates should submit a resume and cover letter by October 14, 2019 at URL blocked - click to apply.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF MINORITY GROUPS AND
PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Recommended skills

Self Motivation
Communication

Recommended Jobs

C

Enrollment Services Associate
Charter Qak State College New Britain Full-Time
No salary data

Location

https://www.careerbuilder.com/job/JD673H71DKFC377BWM1?ipath=CRJR2
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Enrollment Services Associate Job in New Britain, CT - Charter Oak State College 9/20/19, 9:41 AM
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Salary Estimator

Based on Job Title, Location and Skills
$48K
Below Avg. Average Above Avg.

Career Path

See the next step in your career
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Enrollment Services Associate Job in New Britain, CT - Charter QOak, State College 9/20/19, 9:41 AM

prospective employer, provide credit card or bank account information, or perform any sort of monetary transaction.
Learn more.

By applying to a job using CareerBuilder you are agreeing to comply with and be subject to the CareerBuilder Terms
and Conditions for use of our website. To use our website, you must agree with the Terms and Conditions and both
meet and comply with their provisions.
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ob Details Travel Nursing .

B:Charter Oak State
College : Go to our website »

Position Number: 1618662 Location: New Britain, CT Position Type: Admisstons/Enrollment

CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position: Enroliment Services Associate
Salary: $54,870 approximate annual, plus State supported benefits

Position Summary: The Enroliment Services Associate uses positive and persuasive
communication skills to interact with prospective students at various stages in the recruitment and
enroliment process with the intent of enrolling students that match the Charter Oak State College
profile; disseminates program and course information to prospective students, promotes the
advantages of the College's online course offerings and uses multi-channel communications
including phone, text, email and chat to engage prospective students. Some evening hours
required.

Qualifications:

Associate's degree (Bachelor's preferred) plus minimum of two (2) years relevant experience,
preferably in admissions higher education; dynamic, positive oral and written communication
skills; experience in creating appropriate written messages for email, text and chat formats; and
demonstrated ability to be a self-starter, work independently and in a team environment. and
manage multiple tasks efficiently and effectively.

Responsibilities:

«+ Responds to prospective student inquiries via email, phone and text delivering positive,
informative messaging; ’

» Provides information and encouragement to prospective students and applicants regarding
College programs and procedures including the admission process, the benefit of online learning
and degree and cerificate opportunities offered by the College;

» [n conjunction with the Associate Director of Admissions, uses a CRM to drive a proactive
communication plan to ensure continuous contact with prospects with the goal of converting to

applicant;

» Uses other admissions technologies including but not limited to document imaging and student
information systems to manage prospective student records;

- Works with Associate Director of Admissions and other Enrollment Services Associates to triage
inbound leads and outbound communications;

« Provides support for Enrolliment Services events and initiatives;
*» Maintains current knowledge of professional issues;

- Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by’ October 14, 2018 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OFPPORTUNITY
EMPLOYER. MEMBERS OF MINORITY GROUPS AND PROTECTED CLASSES ARE
ENCOURAGED TO APPLY.

hitps://www.jobsinadmissions.com/job-details/?title=Enrollment_Services_Associate&id=1618662
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Enroilment Services Associate | Minority Professional Network (mpnDiversityJobs.com) 9/20/19, 9:47 AM

Back

Enrollment Services Associate

Charter Oak State College New Britain, CT, USA

39 views

( rulttime ) { Education )

M CharterQOak-

STATE COLLEGE

Degrees Without Boundaries

JOB DESCRIPTION
(http:/ /www.mpndiversityjobs.com/compan
. CHARTER OAK STATE COLLEGE oak-state-college/)
. ANNOUNCEMENT OF POSITION OPENING About Charter Qak State

College

Position: Enrollment Services Associate

Salary: $54,870 approximate annual, plus State supported benefits
Company Profile

e . . - . L. (http:/*/www.-mpndiversityjobs.com]compan
Position Summary: The Enrollment Services Associate uses positive and persuasive communication oak-state-college/)

skills to interact with prospective students at various stages in the recruitment and enrollment process
with the intent of enrolling students that match the Charter Oak State College profile; disseminates
program and course information to prospective students, promotes the advantages of the College's
online course offerings and uses multi-channel communications including phone, text, email and chat
to engage prospective students. Some evening hours required.

Qualifications:

Associate's degree (Bachelor's preferred) plus minimum of two (2) years relevant experience, preferably
in admissions higher education; dynamic, positive oral and written communication skills; experience in
creating appropriate written messages for email, text and chat formats; and demonstrated ability to be
a self-starter, work independently and in a team environment, and manage multiple tasks efficiently
and effectively.

Responsibilities:

« Responds to prospective student inquiries via email, phone and text delivering positive, informative
messaging;

» Provides information and encouragement to prospective students and applicants regarding College
programs and procedures including the admission process, the benefit of online learning and degree
and certificate opportunities offered by the College; .

¢ In conjunction with the Associate Director of Admissions, uses a CRM to drive a proactive
communication plan to ensure continuous contact with prospects with the goal of converting to
applicant;

s Uses other admissions technologies including but not limited to document imaging and student
information systems to manage prospective student records;

http://www.mpndiversityjobs.com/job/58369/enroliment-services-associate/ Page 1 of 2



Enrollment Services Associate | Minarity Professianal Network (mpnDiversitylobs.cam) 9/20/19, 9:47 AM

« Works with Associate Director of Admissions and other Enrollment Services Associates to triage
inbbund leads and outbound communications;

e Provides support for Enrollment Services events and initiatives;

o Maintains current knowledge of professional issues;

s Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by October 14, 2019 at
www.charteroak.edu/AboutUs/Employment (http://www.charteroak.edu/AboutUs/Employment).

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

‘ { APPLY NOW (HTTP://WWW.MPNDIVERSITYJOBS.COM/SYSTEM/CLASSIFIEDS /APPLICATION_REDIRECT/?LISTING_ID=58369)
Apply Here (http:/ /www.Click2Apply.net/psb6y6rf2rmgp6h9)

PI113736835

http://www.mpndiversityjobs.com/job/58369/enrollment-services-associate/ Page 2 of 2



' Charter Oak State College \ X i

Enrollment Services Associate

CHARTER QAK STATE COLLEGE

&Charteroak ANNOUNCEMENT OF POSITION OPENING
STATE COLLEGE

Degrees Without Boundaries Position: Enrollment Services Associate

Salary: $54,870 approximate annual, plus State supported benefits

Employer Charter Qak State

e _CS','?gi_m e Position Summary: The Enrollment Services Associate uses positive and
Location New Britain, CT persuasive communication skills to interact with prospective students at
o Sl various stages in the recruitment and enrollment process with the intent of
Starts Sep 16, 2019 enrolling students that match the Charter Oak State College profile;

T otmmo o m e mee—e—ee— = - disseminates program and course information to prospective students,
Closes Oct 18, 2019

promotes the advantages of the College’s online course offerings and uses
multi-channel communications including phone, text, email and chat to

Apply engage prospective students. Some evening hours required.

Qualifications:

Associate's degree (Bachelor's preferred) plus minimum of two (2) years
relevant experience, preferably in admissions higher education; dynamic,
positive oral and written communication skills; experience in creating
appropriate written messages for email, text and chat formats; and
demonstrated ability to be a self-starter, work independently and in a team
environment, and manage multiple tasks efficieritly and effectively.

Responsibilities:

Responds to prospective student inquiries via email, phone and text
delivering positive, informative messaging;

Provides information and encouragement to prospective students and
applicants regarding College programs and procedures including the
admission process, the benefit of online learning and degree and certificate
opportunities offered by theCollege; )

In conjunction with the Associate Director of Admissions, uses a CRM to
drive a proactive communication plan to ensure continuous contact with
prospects with the goal of converting to applicant;

Uses other admissions technologies including but not limited to document
imaging and student information systemns to manage prospective student
records;

Works with Associate Director of Admissions and other Enrollment Services
Associates to triage inbound leads and outbound communications;
Provides support for Enrollment Services events and initiatives;

Maintains current knowledge of professional issues;

Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by
October 14, 2019 at www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE 1S AN AFFIRMATIVE ACTION/EQUAL
OPPORTUNITY EMPLOYER. MEMBERS OF MINORITY GROUPS AND
PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Share <

hitps://www wihe.com/job-details/9993/enroliment-services-associate/?kw=Charter+Oak+ State+ College#top-pagination
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¥} CharterOak-

STATE COLLEGE

Degrees Without Boundaries

Enrollment Services Associate

The Enrollment Services Associate uses positive and persuasive communication skills to interact with
prospective students at various stages in the recruitment and enrollment process with the intent of enrolling
students that match the Charter Oak State College profile; disscminates program and course information to
prospective students, promotes the advantages of the College’s online course offerings and uses multi-channel
communications including phone, text, email and chat to engage prospective students. Some evening hours
required. The Enrollment Services Associate Responds to prospective student inquiries via email, phone and text
delivering positive, informative messaging; Provides information and encouragement to prospective students
and applicants regarding College programs and procedures including the admission process, the benefit of
online learning and degree and certificate opportunities offered by the College; Works with Associate Director
of Admissions and other Enrollment Services Associates to triage inbound leads and outbound communications;
Provides support for Enrollment Services events and initiatives; Performs other duties as assigned. Minimum
Qualifications: Associate’s degree (Bachelor’s preferred) plus minimum of two (2) years relevant experience,
preferably in admissions higher education; dynamic, positive oral and written communication skills; experience
in creating appropriate written messages for email, text and chat formats; and demonstrated ability to be a self-
starter, work independently and in a team environment, and manage multiple tasks efficiently and effectively.
Salary: $54,870. See complete job description at http://www.charteroak.edu/AboutUs/Employment and
apply with cover letter and resume by October 14, 2019. No phone calls please.
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OPINION

Setiembre 26 - Octubre 9, 2019

El calentamiento global y la Amazonia

Por: Amando Zarazi
azarazu@anl.com

B Identidad Latina Nawspapar ‘ ,
W @ldenidadLating . 4

Hace pocas semanas la Amazonia
Sudamericana estaba virtualmente en
llamas. En efecto, buena parte de ella
estaba bajos los estragos de un incendio
forestal que, en algunas partes del Brasil,
el horizonte era cubierto por el humo.
El fuego que devoré buena parte de la
vegetacion amazonica fue provocado
por colonizadores, quienes con el apoyo
implicito del nuevo presidente brasilefio
estan penetrando, cada vez mds en la
selva Amazodnica con el fin de explotarla
econémicamente. De acuerdo a imégenes
satelitales, desde la juramentaciéon de
Bolsonaro como presidente del Brasil, la
deforestacion ha aumentado en un 92%.

Durante la realizacién de la
conferencia de las siete economias mds
grandes del mundo, entre las que no se
encuentra Brasil, el presidente francés
Emmanuel Macron llamé mentiroso al
jefe de estado brasilefio. Este, quien es
ya es conocido por ser un desbocado,
acusé al mandatario francés y en un
gesto nada elegante se burlé de la esposa
de Macron. Lo que si ha quedado claro
es que el manejo politico de la situacién
Amazoénica del gobierno de Bolsonaro
estd siendo muy, pero muy destructiva
para la selva Amazoénica.

La deforestaciéon amazdnica en

el Brasil ha aumentado en el 67% en
los primeros siete meses de este afio,
comparada con el mismo periodo del afio
pasado. Por supuesto, que el extravagante
presidente brasilero ha llamado a esto
“una gran mentira”. Muchas de las ideas
sobre el tema que tiene Bolsonaro son
producto de sus ideas de un derechismo
anticuado y nacionalismo en extremo, al
punto que sostiene que el movimiento de
proteccién al medio ambiente es parte de
la extrema izquierda mundial.

A todo esto es necesario
puntualizar que, segin Ricardo Galvao,
de la agencia que sigue de cerca la
deforestacion brasilefia y que ha sido
despedido por Bolsonaro dijo, “si la selva
del Amazonas es destruida, serd imposible
controlar el calentamiento global”. Ya
existen sefiales alarmantes sobre el
cambio climatico que se viene. En el Pert
por ejemplo, se ha perdido casi la mitad
de los glaciares andinos desde 1970, lo
cual impacta a miles de sus habitantes
que utilizan el agua de los glaciares para

La deforestacion de la selva amazdnica
impulsada por el hombre ha sido una
gran preocupaciéon durante décadas,
ya que se ha medido el impacto de la
selva tropical en el clima global. Desde
una perspectiva climatica global, el
Amazonas ha sido el sumidero de
diéxido de carbono mdis grande del
mundo y se estima que captura hasta el
25% de la generacién global de diéxido
de carbono en plantas y otra biomasa.
Sin este sumidero, las
concentraciones de diéxido de
carbono atmosférico aumentarfan y
contribuirfan a temperaturas globales
mds altas, haciendo que la viabilidad
de la Amazonia sea una preocupacién
global. Ademads, cuando el bosque se
pierde por el fuego, se libera didxido
de carbono adicional a la atmésfera y
podria contribuir significativamente al
contenido total de di6xido de carbono.
La flora también genera cantidades
significativas de vapor de agua a través
de la transpiracién que viaja grandes
distancias a otras partes de Ameérica

himeda (noviembre a junio), y luego
incendiando los troncos de los arboles
varios meses mds tarde en la estacion
seca (julio a octubre). Los incendios son
mds comunes en julio y agosto.

Consecuencias de la
tala y quema ilegal

En algunos casos, los
trabajadores que realizan la quemadura
no son calificados y pueden permitir que
estos incendios se propaguen sin darse
cuenta. Si bien la mayoria de los paises de
la Amazonia tienen leyes y cumplimiento
ambiental contra la deforestacién, estas
no se aplican bien y gran parte de la
actividad de tala y quema se realiza
ilegalmente. La deforestacién conduce
a una gran cantidad de incendios
observados en el Amazonas durante la
estacion seca, generalmente rastreados
por datos satelitales.

Si bien es posible que ocurran
incendios naturales en el Amazonas, es
mucho menos probable que ocurran
en comparacién con los de California o
Australia. Incluso con el calentamiento
global, los incendios espontdneos en
el Amazonas no pueden provenir solo
del clima calido, pero el clima célido es
capaz de exacerbar los incendios una
vez que se inicia, ya que habra biomasa
mas seca disponible para que el fuego se
propague.

Alberto Setzer, estudioso del
tema, estimé que el 99% de los incendios



CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position: Assistant Bursar
Salary: $54,870 approximate annual (526.28 hourly)
Hours: Full time or part time hours available to qualified candidates

plus State supported benefits

Position Summary: Charter Oak State College, Connecticut’s online public college, serves adult students who want to complete their
degree, expand their skill set, or advance in the workforce. The Assistant Bursar is primarily responsible for student service
operations of the Bursar’s office. Must use excellent communication skills in handling complex information and the ability to relate
positively to students and staff. The Assistant Bursar is the responsible for responding to student account inquiries from internal
and external customers and independently performing a full range of professional level fiscal and administrative functions using a
computerized financial management system, including accounts receivable, daily deposits, third-party processing and ensuring
compliance with State regulations.

Qualifications: Bachelor’s degree and a minimum of two (2) years of relevant experience involving any combination of technical
work in accounting, budget preparation, considerable knowledge of principles and practices of public administration with special
reference to governmental accounting and budget management; ability to prepare and interpret financial reports; ability to work
independently and manage multiple tasks with on time delivery; excellent oral, written and interpersonal communication skills; and
knowledge of and experience with automated financial and student systems and the development of database queries and reports;
and competency in computer applications.

Responsibilities:

e Performs a variety of professional fiscal and administrative functions including accounts receivable, daily deposits and third-
party processing ensuring compliance with State regulations;

e Assists the Bursar and Controller with budget projections, preparation, development and management by compiling and
consolidating data;

e Manage escheat process for credit balances on student accounts;

e Performs reconciliation of various accounts including fiscal receipts to student accounts, general ledger, and student activity;

e  Prepares and monitors third party billings;

e  Monitors student payment plans, holds, and past due accounts;

e  Assists Bursar in planning, designing and implementing fiscal procedures or systems, and recommends accounting related
improvements;

e Prepares various financial and administrative reports utilizing the State and college information technology systems for
departmental reporting;

e  Must be able to demonstrate excellent communication skills when handling complex information with students and staff;

e  Participate in internal committees as assigned;

e  Provides fiscal processes training to Charter Oak State College Departments;

e Serves, on an as-needed basis, as liaison to other units and agencies regarding the Jenzabar system processes as well as fiscal
policies and processes;

o Develop, implement and maintain effective policies and procedures required to assure efficiencies and accuracy for area
responsibilities;

e  Provides support for all programs operating from the Bursar’s office and backup to Controllers office.

e Maintains current knowledge of professional issues;

e  Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by October 14, 2019 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF MINORITY GROUPS
AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.
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CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Positian: Assistact Bursar

tary: 554,870 spsruximate annuat {$26.28 houdy)

Hours: Fuil time or part Time hours evaiiabi

qualified i plus State d benefits

Pesition Summarny: Charier Cak State Cotlege, Coarecticul’s of pubiic cofiege, serves adult students who vant

10 comiplete thedr degree, expand th

skifl seg, or advanee in the workfaroe, Tee fAssistant Bursar bs primactly
s of the Sunsars office. Must use excefient comm

responsibie for student service oper; ion skills in

handiing complex information and the abiity 1o refete positivaly to students and stafl, The Assistant 3ucsar is the
pendently

steative fusctions utieg a comgutesited finzodal

responsitie kor responding to student accouat aquiries from internal and external customers and T

performing a €uil range of prafessional level fiseal and 2dmi

mansgement system, fncluding attounts receivable, daily deposits, third-panty srecessing ang! ensuring camphiance
with State’ regulations,

Qualificaticas: Bachelor's degree sad a minimurs of two {2} years of relevant experience fovalving ary
combination of techaiea! wark fn sating, budget it iducable k fedge of principles and
practices of publi
mansgerment; abliity to prepare and interpret financlal reports; abliity tawork isdependentiy and manage
muitipte tasks with an time delivery; excoifent oral written and interpersonal communication skilfs; and
knowledgeof and experience with automated financial and student systems and the development of
databasequerics and reports; and compatency in computer appfications,

administration with spedial referenice to governmentat accounting and budget

Respoasitiities:
Performs 3 variety of professional Hseal 204 admiristrative funcdons Inciuding accounts receivable, daily

deoosits andg third-party ing ensuring with State

Assists the Jursar aod Conteolfer with budget projections, ard by

R ang consofidating data;

Manage escheat process for gadit balances on student sceounss;

«  Performs reconciiation of various atoourts Induding fiscal receidts o student gcconnts, general iedger, and

student acthity;

Prepares sad o is thied party Sillings;

Monitors studert paynent plans, holds, and past due accounts;

- Assiste Bursat In planning, designing and implementing fisca! procedures gr systems, aod tecommends

awoisting related improvements;

Prepares varings finandal ans administrative reports utilzing the State ard e infermanon technology

systems for deparumenta! reporting:

Nust be able 1o ¢ excelieat <kilis when haadiing conplex infarmatian with

stydents and stafl;

Participate i intemal committees as assigned;

Apply tothis job.
Think you're the perfect candidate?

sracesses as wail v szal policlss and procesuas 3

in effectve paiicies and procedutes required to ascure efficiencies snd
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Charter Oak State College Jobs, Employment in Newington, CT | Indeed.com

Upload your resume Sign in

( Find }obs) Advanced Job Search

Find Jobs Company Reviews Find Salaries Find Resumes Employers / Post Job
What Where
Job title, keywords, or company City, state, or zip code
g Newington, CT
F
Sort by: Upload your resume - Let employers find you
relevance - date Ce :
Charter Oak State College jobs in Newington, CT
Distance: Page 1 of 12 jobs
{ within 25 miles 4] B
Assistant Bursar
Salary Estimate

$31,300+ (6)
$35,600+ {5)
$53,700+ (3)

Job Type
Full-time (8)
Part-time (5)

Location
Andover, CT (3)
Prospect, CT (2)
Cheshire, CT (1)
New Britain, CT (1)
Bethany, CT (1)

more »

Company
ABI Resources LLGC (10)
Charter Oak State Goilege (2)

Experience Level ’
Entry Level (7)
Mid Level (2)

nGandidates.chauld.nacesssiatleact:nnabwaneare

Charter Oak State College
Newington, CT
$54,870 a year

Provides fiscal processes training to Charter Oak
State College Departments; Charter Oak State
College, Connecticut’s online public college, serves
adult...

8 reviews

Sponsored 1 dayago save job

Enrollment Services Associate
Charter Oak State College
New Britain, CT 06053

$54,870 a year

The Enrollment Services Associate uses positive
and persuasive communication skills to interact
with prospective students at various stages in the
recruitment...

8 reviews

1dayago savejob more...

Andover - Direct Care Workers
ABI Resources LLC
Andover, CT 06232

Hiring experienced team members to work with
brain injury survivors within their personal homes.

8 reviews

Get email alerts for this search

https://www.indeed.com/jobs?q="Charter+Oak+State+College"&|=Newington%2C+CT

My recent searches

enroliment services specialist - Newington, CT
*IT Data Control Clerk Lead*® - Towson, MD
“Facllities Service Representati... - Logan, UT

*"Health and wellness program co... -
Taylorsvills, UT

"Health and weliness program co... - Salt Lake
City, UT

"business Consultant" - Pensacola, FL
“business Consultant” - Florida
*business Consultant Florida SBD... - Florida

Business Consultant Florida - Panama City
Beach, FL

"business Consultant Florida SBD... - Panama
City Beach, FL

» clear searches

1/4
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Charter Oak State College Jobs, Employment in Newington, CT | Indeed.com

Prospect - Companion - Part-time - Home
Healthcare '

ABI Resources LLC 8 reviews

Prospect, CT 06712

Lots of energy, loves conversation. Enjoys his family
and sees them often. Hiring experienced team
members to work one on one with clients within
their personal...

30+ days ago save job more...
Andover - ABI Independent Living Skills
Instructor ILST

ABI Resources LL.C 8 reviews
Andover, CT 06232

Hiring experienced team members to work with
brain injury survivors within their personal homes.
Candidates should possess at least one/two years
of experience...

30+ days ago savejob more...

Prospect - Elder Care Aide - Part-time -

Home Healthcare
ABI Resources LLC 8 reviews
Prospect, CT 06712

Lots of energy, loves conversation. Enjoys his family
and sees them often. Hiring experienced team
members to work one on one with clients within
their personal...

30+ days ago savejob more...

Tolland - Job Coach - Part-time - Home

Healthcare
ABI Resources LLC 8 reviews
Tolland, CT 06084

Lots of energy, loves conversation. Hiring
experienced team members to work one on one

Get email alerts for this search

https://www.indeed.com/jobs?q="Charter+Oak+State+College" &|=Newington%2C+CT

2/4
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Bethany - Senior Care Aide - Part-time -

St -~ = - - Home Healthcare
ABI Resources LLC 8 reviews
Bethany, CT 06524

Lots of energy, loves conversation. Enjoys his family
and sees them often. Hiring experienced team
members to work one on one with clients within
their personal...

30+ days ago savejob more...

NAUGATUCK / 1ST / TUES - WED / HOME
HEALTH AIDE / COMPANION

ABI Resources LLC 8 reviews
Naugatuck, CT 06770 +1 location

VALID DRIVER'S LICENSE AND CAR REQUIRED.
Top consideration is given to those with experience
working with individuals exhibiting challenging
medical, physical...

30+ daysago savejob more...

Cheshire - Weekends - 1st and 2nd shifts -

Companions - Care...
ABI Resources LLC 8 reviews
Cheshire, CT 06408

May work every other weekend if desired. Hiring
experienced team members to work one on one
with clients within their personal homes.

30+ days ago savejob more...

We have removed 2 job postings very similar to those already shown.
To see these additional resuits, you may repeat your search with the
omitted job postings included.

- - » Post your resume - It only takes a few seconds

Indeed helps people get jobs: Over 10 million stories shared

https://www.indeed.com/jobs?q="Charter+Oak+State+College"&|=Newington%2C+CT

3/4



9/17/2019 Charter Oak State College Jobs, Employment in Newington, CT | Indeed.com
Jobs - Career Advice - Hiring Lab - Browse Jobs - Tools - Find Certifications - Employer Events - Work at Indeed - About - Help Center

© 2019 Indeed - Cookies, Privac){ .andr 'I_'err[r]sw o

Let Employers Find You

( Lipload Your Resume )

Get email alerts for this search
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Salary Estimate
$31,300+ (8
435,600+ {5
$53,700+ (3)

Position

o (mileg@? Serves adulta.
Job Type

Fl-time. (8]

Paime © . |  olus Sta
| Enm!!ment Services Assoclate

Location Charter O QOak State Cﬂllege drdeddeds B re»me o
Andover, GT (3) New. Bri tain, CT 06053 | Position

] ?-_Sa:z,aéisamged ‘Ldavagp savejobs . S Hours: F
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Prospect, GT {2) $54,870 a year | s’a«:iis“sgét :
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Assistant Bursar | Minority Professional Network {(mpnDiversityJobs.com)

Back

Assistant Bursar

Charter Oak State College New Britain, CT, USA

12 views

( Full Time j C Education )

JOB DESCRIPTION

CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position; Assistant Bursar
Salary: $54,870 approximate annual ($26.28 hourly)
Hours: Full time or part time hours available to qualified candidates, plus State supported benefits

Position Summary: Charter Oak State College, Connecticut's ontine public college, serves adult students
who want to complete their degree, expand their skill set, or advance in the workforce. The Assistant
Bursar is primarily responsible for student service operations of the Bursar's office. Must use excellent
communication skills in handling complex information and the ability to relate positively to students
and staff. The Assistant Bursar is the responsible for responding to student account inquiries from
internal and external customers and independently performing a full range of professional level fiscal
and administrative functions using a computerized financial management system, including accounts
receivable, daily deposits, third-party processing and ensuring compliance with State regulations.

Qualifications: Bachelor's degree and a minimum of two (2) years of relevant experience involving any
combination of technical work in accounting, budget preparation, considerable knowledge of principles
'and practices of public administration with special reference to governmental accounting and budget
;management; ability to prepare and interpret financial reports; ability to work independently and
:manage multiple tasks with on time delivery; excellent oral, written and interpersonal communication
'skills; and knowledge of and experience with automated financial and student systems and the
‘development of database queries and reports; and competency in compﬁter applications.

Responsibilities:

» Performs a variety of professional fiscal and administrative functions including accounts receivable,
" daily deposits and third-party processing ensuring compliance with State regulations;

'

s Assists the Bursar and Controller with budget projections, preparation, development and
management by compiling and consolidating data;

s..Manage escheat.pr

9/18/19, 1:45 PM,

¥ CharterQak-
STATE COLLEGE

Degreas Without Bosndaries

(http:/ /www.mpndiversityjobs.com/compan
oak-state-college/)

About Charter Oak State
College

E Company Profile
thttp://www.mpndiversityjobs:comfcompan

oak-state-college/)

lelgpry NGl (HTRRY AMWVITMPNDIVERSITYJOBS.COM/ SYSTEM/ CLASSIFIEDS /APPLICATION_REDIRECT/?LISTING_ID=58375)

ﬁqmmmmmcmmdmgmmpmumwnmp—[

—o—Prepares-and-monitors-third-party-bittings;

http://www.mpndiversityjobs.com/job/58375/assistant-bursar/

Page 10of 2



Assistant Bursar | Minority Professional Network (mpnDiversityJobs.com)

« Monitors student payment plans, holds, and past due accounts;

s Assists Bursar in planning, designing and implementing fiscal procedures or systems, and
recommends accounting related improvements;

« Prepares various financial and administrative reports utilizing the State and college information
technology systems for departmental reporting;

e Must be able to demonstrate excellent communication skills when handling complex information with
students and staff;

» Participate in internal committees as assigned;

s Provides fiscal processes training to Charter Oak State College Departments;

e Serves, on an as-needed basis, as liaison to other units and agencies regarding the Jenzabar system
processes as well as fiscal policies and processes;

e Develop, implement and maintain effective policies and procedures required to assure efficiencies
and accuracy for area responsibilities;

"o Provides support for all programs operating from the Bursar's office and backup to Controllers office.

« Maintains current knowledge of professional issues;

e Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by October 14, 2019
at www.charteroak.edu/AboutUs/Employment (http:/ /www.charteroak.edu/AboutUs/Employment).

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Apply here (http:/ /www.Click2Apply.net/3w9qxqx6wemp24yn)

PI113736998

http://www.mpndiversityjobs.com/job/58375/assistant-bursar/

9/18/19, 1:45 PM

Page 2 of 2



Assistant Bursar, Employment | NACUBO

Career Headquarters

Employers? Post Jobs and More
(femployers!)

{flogin/}
Home Jobs Your Profile
(/jobseekers/) (/jobs/) (/login/)
Q Search @ Browse 9 Explore
Wovsisedavk)] Jobs (/jobs/browse) (/jobslexplore)

(/wﬁéﬁv%déearch

Assistant Bursar
Charter Oak State College

CHARTER QAK STATE COLLEGE

ANNOUNCEMENT OF POSITION OPENING

Position: Assistant Bursar
Salary: $54,870 approximate annual ($26.28 hourly)

Hours: Full time or part time hours available to qualified candidates, plus State supported benefits

Position Summary: Charter Oak State College, Connecticut's online public college, serves adult
students who want to complete their degree, expand their skill set, or advance in the workforce.
The Assistant Bursar is primarily responsible for student service operations of the Bursar's office.
Must use excellent communication skills in handling complex information and the ability to relate
positively to students and staff. The Assistant Bursar is the responsible for responding to student
account inquiries from internal and external customers and independently performing a full range
of professional level fiscal and administrative functions using a computerized financial
management system, including accounts receivable, daily deposits, third-party processing and
ensuring compliance with State regulations.

Qualifications: Bachelor's degree and a minimum of two (2) years of relevant experience involving
any combination of technical work in accounting, budget preparation, considerable knowledge of
principles and practices of public administration with special reference to governmental
accounting and budget management; ability to prepare and interpret financial reports; ability to
work independently and manage multiple tasks with on time delivery; excellent oral, written and
interpersonal communication skills; and knowledge of and experience with automated financial
and student systems and the development of database queries and reports; and competency in
computer applications.

Responsibilities:

o Performs a variety of professional fiscal and adminisirative functions including accounts
receivable, daily deposits and third-party processing ensuring compliance with State
regulations;

e Assists the Bursar and Controller with budget projections, preparation, development and

https://careerhg.nacubo.orgfjobs/12809196/assistant-bursar

9/18/19, 1:46 PM

& Job Seeker Sign in

Resources
(/jobseekers/resources/)

Your Account v
© Help

audienceCr

% Your Job Alerts

{/jobs/alerts)

SAVE I/_\]
0

Application

First Name
Last Name
Email

APPLY ON EMPLOYER'S SITE (2

By using this feature you agree to our
Terms and Conditions
{fiobseekers/terms-and-conditions/).

and Privacy Policy
{Aegalfprivacyn)

Details

Posted:
September 16, 2019

Location:
New Britain, Connecticut

Salary:

Type:
Full Time - Experienced

CASP Certification:
Not Applicable

Category:
Finance

Required Education:
4 Year Degree

Page 1 0of 2



Assistant Bursar, Employment | NACUBO

management by compiling and consolidating data;
Manage escheat process for credit balances on student accounts;

Performs reconciliation of various accounts including fiscal receipts to student accounts,
general ledger, and student activity;

Prepares and monitors third party billings;
Monitors student payment plans, holds, and past due accounts;

Assists Bursar in planning, designing and implementing fiscal procedures or systems, and
recommends accounting related improvements;

Prepares various financial and administrative reports utilizing the State and college
information technology systems for departmental reporting;

Must be able to demonstrate excellent communication skills when handling complex
information with students and staff;

Participate in internal committees as assigned;
Provides fiscal processes training to Charter Oak State College Departments;

Serves, on an as-needed basis, as liaison to other units and agencies regarding the
Jenzabar system processes as well as fiscal policies and processes;

Develop, implement and maintain effective policies and procedures required to assure
efficiencies and accuracy for area responsibilities;

Provides support for all programs operating from the Bursar's office and backup to
Controllers office.

Maintains current knowledge of professional issues;
Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by October 14, 2019 at
www.charterocak.edu/AboutUs/Employment
(http://www.charteroak.edul...

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY
EMPLOYER. MEMBERS OF MINORITY GROUPS AND PROTECTED CLASSES ARE
ENCOURAGED TO APPLY.

¥ Create a Job Alert for Similar Jobs

(/iobs#/results/keywords=Assi...

Powered By N AY LOR?’.

SSENCIATION SMUTITNS

9/18/19, 1:46 PM

NACUBO

National Association of College and
University Business Officers

(hitps://www.nacubo.org/)

https://careerhg.nacubo.org/jobs/12809196/assistant-bursar

Page 2 of 2



Assistant Bursar | WIHE ’ 9/18/19, 1:44 PM

|
i
i

charter oak | X}

S S—

é .
| . \
Assistant Bursar . Save YX
- CHARTER OAK STATE COLLEGE More search
i #CharterOak | 1t
; STATE COLLEGE | ANNOUNCEMENT OF POSITION OPENING results
: Degrees Without Boundaries |
| ries |
‘ Enrollment Services
Empl Charter Oak Position: Assistant Bursar Associate
Charter Oak State
oyer State ]
College Salary: $54,870 approximate annual College
($26.28 hourly) Admissi
Locati New missions
on Britain, CT Hours: Full time or part time hours Counselor
available to qualified candidates, plus Charter Oak State
Starts Sep 16, State supported benefits College
2019 '

Close Oct 18,

Position Summary: Charter Oak State
s 2019

College, Connecticut’s online public
college, serves adult students who want to
complete their degree, expand their skill

\ set, or advance in the workforce. The

| Assistant Bursar is primarily responsible
for student service operations of the
Bursar’s office. Must use excellent
communication skills in handling complex
information and the ability to relate
positively to students and staff. The
Assistant Bursar is the responsible for
responding to student account inquiries
from internal and external customers and
independently performing a full range of
professional level fiscal and administrative
functions using a computerized financial
management system, including accounts
receivable, daily deposits, third-party

https://www.wihe.com/job-details/9994/assistant-bursar/?kw=charter+oak&ix=1#top-pagination Page 1of 4




Assistant Bursar | WIHE 9/18/19, 1:44 PM

processing and ensuring compliance with
State regulations.

Qualifications: Bachelor's degree and a
minimum of two (2) years of relevant
experience involving any combination of
technical work in accounting, budget
preparation, considerable knowledge of
principles and practices of public
administration with special reference to
governmental accounting and budget
management; ability to prepare and
interpret financial reports; ability to work
independently and manage multiple tasks
with on time delivery; excellent oral,
written and interpersonal communication
skills; and knowledge of and experience
with automated financial and student
systems and the development of database
queries and reports; and competency in
computer applications.

Responsibilities:

e Performs a variety of professional fiscal
and administrative functions including
accounts receivable, daily deposits and
third-party processing ensuring
compliance with State regulations;

e Assists the Bursar and Controller with
budget projections, preparation,
development and management by
compiling and consolidating data;

e Manage escheat process for credit
balances on student accounts;

e Performs reconciliation of various
accounts including fiscal receipts to
student accounts, general ledger, and
student activity;

e Prepares and monitors third party
billings;

¢ Monitors student payment plans, holds,

https://www.wihe.com/job-details/9994/assistant-bursar/?kw=charter+oak&ix=1#top-pagination Page 2 of 4
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Assistant Bursar | WIHE

|
|

and past due accounts;

Assists Bursar in planning, designing
and implementing fiscal procedures or
systems, and recommends accounting

" related improvements;

Prepares various financial and
administrative reports utilizing the
State and college information
technology systems for departmental
reporting;

Must be able to demonstrate excellent
communication skills when handling
complex information with students and
staff;

Par'ticipate in internal committees as
assigned;

Provides fiscal processes training to
Charter Oak State College Departments;
Serves, on an as-needed basis, as
liaison to other units and agencies
regarding the Jenzabar system
processes as well as fiscal policies and
processes;

Develop, implement and maintain
effective policies and procedures

“required to assure efficiencies and

accuracy for area responsibilities;
Provides support for all programs
operating from the Bursar’s office and
backup to Controllers office.
Maintains current knowledge of
professional issues;

Performs other duties as assigned.

" To Apply: Interested candidates should

submit a resume and cover letter by

" October 14, 2019 at

www.charteroak.edu/AboutUs/Employmen

t.

CHARTER OAK STATE COLLEGE IS AN

https://www.wihe.com/job-details/9994/assistant-bursar/?kw=charter+oak&ix=1#top-pagination

9/18{19, 1:44 PM
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AFFIRMATIVE ACTION/EQUAL
OPPORTUNITY EMPLOYER. MEMBERS OF
‘ MINORITY GROUPS AND PROTECTED
CLASSES ARE ENCOURAGED TO APPLY.

Share 0(:

https://www.wihe.com/job-details/9994/assistant-bursar/?kw=charter+oak&ix=1#top-pagination Page 4 of 4
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EVENTOS

Setiembre 26 - Octubre 9, 2019

SETIEMBRE

Jueves 26, 6pm-9pm
ESTEBAN ARRUFATT LATIN

JAZZ TRIO EN SIMSBURY.
Lugar: SOMA GRILLE THE 1820
HOUSE, 731 Hopmeadow st
Simsbury CT 06070. Mas info:
(860) 217-0937

Viernes 27, 6:009m-9:90gm
NOCHE DE DIVERSION PARA

LAS FAMILIAS EN HARTFORD.
Un evento de recaudaciéon
de fondos para apoyar los
programas de Adult Education.
Habra juegos, comida y rifas.
Lugar: 110 Washington Street,
Hartford, CT. Mas
adulted.hartfordschools.org

Viernes 27, 6:30pm-9:30pm
JOE DIAZ Y BORIKEN EN

HARTFORD. Lugar: CASONA,
681 Wethersfield ave Hartford
CT

Dinner/Party Reservations: 860-
578-8416

Viernes 27. 8:30pm
TROMBEATZ EN HARTFORD.

Lugar: Black-Eyed Sally’s Jazz
Club, 350 Asylum St. Hartford,
CT. Mas info: (860) 278-7427.

Sabado 28, 8:00pm-1:00am
ROCK EN FAVELA, EN

HARTFORD. Bandas en vivo:
Esquina Baja, Unify Rock y desde
Boston Dioniso, Lugar: Favela

info: www.

Domingo 29, 5:00pm-8:00pm
LOS TROVADORES DE

AMERICA CON JAIME
CHILUISA EN NEWINGTON.
Lugar: Puerto Vallarta, 2385
Berlin Turnpike Newington, CT.

OCTUBRE

Miércoles 2, 6:00pm-9:00pm
JASON JENKINS SOLO

ACOUSTIC GUITAR EN
GUILFORD. Lugar: Quattro’s
Restaurant, 14 Waters st Guilford
CT 06437 - Mas info: 203-453-
6575.

Jueves 3. 6:00pm-9:00pm
ESTEBAN ARRUFATT LATIN

JAZZ TRIO EN SIMSBURY.
Lugar: SOMA GRILLE THE 1820
HOUSE, 731 Hopmeadow St.
Simsbury, CT 06070. Mas info:
(860) 217-0937.

Viernes 4. 6:30-9:30pm
NELSON BELLO & CONPANY

EN HARTFORD. Lugar: Casona,
681 Wethersfield ave Hartford
CT 860-519-5590. Dinner/ Party
Reservations: 860-578-8416

Viernes 4. 6:30pm-9:30pm
JASON JENKINS SOLO

FLAMENCO ACOUSTIC
GUITAR EN WALLINGFORD.
Lugar: Ola Restaurant, 728 N
Colony Rd, Wallingford, CT 0649
Mas info: 203-626-9170

\iarnas 4 O:NNrnrm

Sabado 5. 8pm-2am
ALA JAZA GRAN ARTISTA

DOMINICANO EN
BRIDGEPORT. Veny disfruta de
sus mejores éxitos como “Nadie
se meta”,
otros. Lugar: Sazdén y Mambo,
1691 Main St. Bridgeport, CT
06604 Para info de boletos: (203)
690-7619

Domingo 6, 5:00pm-8:00pm
LOS TROVADORES DE

AMERICA CON JAIME
CHILUISA EN NEWINGTON.
Lugar: PUERTO VALLARTA,
2385 Berlin Turnpike Newington,
CT.

Miércoles 9. 6:00pm-9:00pm

JASON JENKINS SOLO
ACOUSTIC GUITAR EN
GUILFORD. Lugar: Quattro’s

Restaurant, 14 Waters st Guilford,
CT 06437 - Mas info: 203-453-
6575

Jueves 10, 6:00pm-9:00pm
ESTEBAN ARRUFATT LATIN

JAZZ TRIO EN SIMSBURY.
Lugar: SOMA GRILLE THE 1820
HOUSE, 731 Hopmeadow st
Simsbury, CT 06070. Mas info:
(860) 217-0937

Viernes 11, 6:30pm-9:30pm

ESTEBAN ARRUFATT
LATIN JAZZ ENSEMBLE EN
HARTFORD. Lugar: Casona,
681 Wethersfield Ave. Hartford

NT QN E10 REEAN Ninnar/ Darkg

“Mi forma de ser” y -

Domingo 13, 5Spm-8pm
LOS TROVADORES DE

AMERICA CON JAIME
CHILUISA EN NEWINGTON.
Lugar: PUERTO VALLARTA,
2385 Berlin Turnpike Newington
CT - Mas info: 860-667-8080.

Miércoles 23, 11:30am-2:30pm
DIVERSEABILITY CAREER

FAIRENORANGE.DiverseAbility
Career Fair is a free hiring and
informational event that will
bring together job seekers and
employers in the manufacturing,
transportation, healthcare,
educational and social services
industries with seasonal,
temporary, and immediate full-
and part-time job openings.
Lugar: Yale University West
Campus, 100 West Campuis
Drive, Orange, CT. Mas info: 203-
867-4030 x254.

Miercoles 30. 5pm-7pm
2nd ANNUAL WOMEN'’S

EMPOWERMENT EVENT EN
HARTFORD. Un Camino al Amor
Propio. Lugar: Hartford Public
Library, 500 Main st Hartford, CT.
Cuidado de nifios gratis. Mas
info: Maria Ortiz 860-527-0856
ext. 1243.

ANUNCIE
GRATIS SU
EVENTO
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CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position: Director, Instructional Design
Salary: $83,042 approximate annual, plus State supported benefits

Position Summary: The Director provides instructional design and pedagogical leadership to ensure that best practices and quality
standards guide curriculum development, design, and delivery of all online courses. Working with the Provost, the Director of
Undergraduate Programs and Graduate Program Directors, the Director develops a strategic plan for the ID department. The
Director coordinates departmental resources and personnel to provide effective and appropriate instructional design support
services to faculty. The Director collaborates with department members to provide high quality instructional design support services
including, but not limited to course maintenance, assessment materials, digital media integration, and integration with other
technologies. The Director does course design as well in order to stay current on the latest pedagogy and technology.

The Director also provides leadership to the College and system in matters of online learning.

Minimum Qualifications: Doctorate and minimum of 5 years of relevant experience in higher education, including online course
development, outcomes assessment, and instructional design; an understanding of adult learning theory; excellent oral and written
communications skills; strong attention to detail; supervisory experience; and competency in a variety of computer software
packages and tools to be used in online course development. Available to work evenings and weekend as needed.

Required Knowledge:

Ability to apply adult learning theory and online andragogical/pedagogical best practices to course development;

Above average skills in design and development of web-based instructional pages, including extensive knowledge of ADA and
WAG 2.0, various learning management systems, HTML, graphic design, multimedia, and screen capture;

Ability to interpret faculty needs in course maintenance and instructional design;

Ability to manage tasks to meet specified deadlines;

Ability to work collaboratively with faculty, staff, and other clients of the College; and

Ability to continually adapt and learn new procedures and software programs.

Responsibilities:

Coordinates resources, personnel, and processes needed to ensure that instructional design projects and course developments
are delivered in a timely manner meeting the agreed upon goals and objectives.

Works with the Provost and ID and Undergraduate staff to develop schedule of course developments and redevelopments and
other ID projects, including faculty training and development.

Serves as an advanced level resource in providing consultations to faculty in the application of instructional design and the use
of online instructional technology.

Designs online courses.

Utilizing best practices, oversees the quality control measures utilized to ensure high standards of instructional design.
Manages scheduling of project and course developments for the department based on programmatic needs of the College,
request from faculty, and, in conjunction with the Provost, from outside groups.

Leads instructional design department meetings and facilitates ongoing communication with the department members and
student workers.

Utilizing continuous improvement, reviews and evaluates the instructional effectiveness of course materials that are being
developed and produced and assists them in adopting new technologies and research that will improve course delivery and
student learning.

Ensures a customer-service approach in responding to assigned faculty requests for instructional design support using various
communication methods including but not limited to email, telephone and tracking systems.

Remains current with and has a thorough understanding of the latest industry technology tools and trends in online education
and instructional technologies.

Evaluates and recommends for purchase the hardware, software, and peripheral needs for the ID Department.

Works collaboratively with IT department and serves as the College’s liaison to our LMS provider and to the system office on ID
issues.

Works with the Instructional Design department staff to develop and deliver workshops for faculty in online teaching and course
design.

Performs other duties as assigned or required.



To Apply: Interested candidates should submit a resume and cover letter by October 21, 2019 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF MINORITY GROUPS
AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.


http://www.charteroak.edu/AboutUs/Employment
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WORK CAN WORK™

What job do you want? n

Directar, Instructional Design
Charter Oak State Coltege | New Britain |
FultTime

Nosalary data

Clinical Instructlonal Designer ...
Hartford Healthcare Corporation |

CT- Farmington | Full-Time

NA

Director, Instructional Design
Charter Oak Stata College | New Britain | Full-Time

Job Detalls

Position: Dlrector. Instructianal Design

Salary: $83,042 appraximate annual, plus State supported henefits

Position Summary: The Director provides instructional design and pedagogical leadership to ensure that best
practices and guality standards gulde curriculum development, design, and delivery of all online courses. Working
with the Provost, the Director of Undergraduate Programs and Graduate Program Dlrectors, the Directer deveiops 3
strategic pian far the ID departmant. The Director coordinates deparntmental resaucces and personne! to provide
effective and approprlate Instructional design support services to facuity. The Director collaborates with department
members to provide high quality instructfonal design support services induding, but not limited to course
maintenance, assessment materials, digital medla and ign with othar The Directer

does course dasign as well in order to stay current an the latest pedagogy and technelogy.

The Director also provides leadership to the College and system In matters of online learning.

Minimum Quafifications: Doctorate and minimum of § years of relevant experience in higher education, indluding

online course autcomes and i design; an ing of adult learning

theary; excellent oral and written communications skills; strong attention o detail; supervisory experience; and
competency in a variety of computer software packages and tocls to be used in online course development.
Available to work evenings and weekend as needed.

Requited Knowledge:

. Ability to apply 3dult learning theary and online andragogical/pedagogical hest practices to cousrse
development;
Above average sklls In design and of web-based i pages, including extenshve

knowledge of ADA and WAG 2.0, various learnlng management systems, HTML, graphic design, muftimedia, and

Apply tothis job,
Think you're the perfect candidate?

Ability to manage 1asks to meet specified deadiines;

* Ability to wark collaboratively with faculty, staff, and other dients of the Callege; and

- Ablityto adapt and learn new and software programs.

Responslbilitles:
Coortinates resources, personnel, and processes needed to ensure that instructional design projects and

course developments are delivered In a imely manner meeting the agreed upon goals and objectives.

*  Warks with the Provost and 10 and Undergraduate staff to develop schedule of course developments and

redevelopments and other {D projects, Including facuity training and development.

Serves as an advanced level resource in providing consultations to faculty in the application of instructional

design and the use af online instructional technology.

+  Designs online courses.

. UtilizZng best practices, oversees the guality control measures utilized to ensure high standards of
instructional deslgn.
Manages scheduling of project and course for the dep based an needs

of the Cailege, request from faculty, and, in canjunction with the Provost, from outsfde groups.

Leads instructional design department meetings and facilitates angoing communication with the

department members and student workers.

Apply to this job.
Think yau're the perfect candidate?
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Instrictional Design
() CENTRAL

Home ) About ‘ Resources Content 7 Community ‘ Blog

Job Title: Director, Instructional Design

Organization: Charter Oak State College
Location: New Britain, CT

Director, Instructional Design Salary: $83,042 approximate annual, plus State supported benefits
Position Summary:

The Director provides instructional design and pedagogical leadership to ensure that best practices and quality standards
guide curricuium development, design, and delivery of all online courses. Working with the Provost, the Director of
Undergraduate Programs and Graduate Program Directors, the Director develops a strategic plan for the ID department.
The Director coordinates departmental resources and personnel to provide effective and appropriate instructional design
support services to faculty. ‘

The Director collaborates with department members to provide high quality instructional design support services including,
but not limited to course maintenance, assessment materials, digital media integration, and integration with other
technologies. The Director does course design as well in order to stay current on the latest pedagogy and technology. The
Director also provides leadership to the College and system in matters of online learning.

Minimum Qualifications:

* Doctorate and minimum of 5 years of relevant experience in higher education, including online course development,
outcomes assessment, and instructional design; an understanding of adult learning theory; excellent oral and written
communications skills; strong attention to detail; supervisory experience; and competency in a variety of computer
software packages and tools to be used in online course development.

« Available to work evenings and weekend as needed.

Required Knowledge:

« Ability to apply adult iearning theory and online andragogical/pedagogical best practices to course development;
Above average skills in design and development of web-based instructional pages, including extensive knowledge of
ADA and WAG 2.0, various learning management systems, HTML, graphic design, muitimedia, and screen capture;
Ability to interpret faculty needs in course maintenance and instructional design;

Ability to manage tasks to meet specified deadlines;

Ability to work collaboratively with faculty, staff, and other clients of the College; and

Ability to continually adapt and learn new procedures and software programs.

L ]
Responsibilities:

» Coordinates resources, personnel, and processes needed to ensure that instructional design projects and course
developments are delivered in a timely manner meeting the agreed upon goals and objectives.

« Works with the Provost and 1D and Undergraduate staff to develop schedule of course developments and
redevelopments and other ID projects, including facuity training and development.

» Serves as an advanced level resource in providing consultations to faculty in the application of instructional design and
the use of online instructional technology.

* Designs online courses.

» Utilizing best practices, oversees the quality control measures utilized to ensure high standards of instructional design.

« Manages scheduling of project and course developments for the department based on programmatic needs of the

. College, request from faculty, and, in conjunction with the Provost, from outside groups.
i » | eads instructional design department meetings and facilitates ongoing communication with the department members
i and student workers.

« Utilizing continuous improvement, reviews and evaluates the instructional effectiveness of course materials that are
being developed and produced and assists them in adopting new technologies and research that will improve course
delivery and student learning.

« Ensures a customer-service approach in responding to assigned faculty requests for instructional design support using
various communication methods including but not limited to email, telephone and tracking systems. ® Remains current

https://www.instructionaldesigncentral.com/idc-job-83 Page 1 of 2



Instructional Design Central (IDC) | Instructional Design Job Posting 9/30/19, 11:12 AM

with and has a thorough understanding of the latest industry technology tools and trends in online education and
instructional technologies.

« Evaluates and recommends for purchase the hardware, software, and peripheral needs for the |D Department.

« Works collaboratively with [T department and serves as the College's liaison to our LMS provider and to the system
office on ID issues.

o Works with the Instructional Design department staff to develop and deliver workshops for faculty in online teaching and
caurse design.

o Performs other duties as assigned or required.

To Apply:
Interested candidates should submit a resume and cover letter by October 21, 2019 at
www.Charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.

Apply Here: http:/fwww.Click2Apply.net/6nfb2gvz49fp35zf Pi113987749

APPLY HERE
L F

Back to Job Board

Contact Us

info@instructionaldesigncentral.com

inf ¥y 0©

© 2019 by Instructional Design Central, LLC

https://www.instructionaldesigncentral.com/idc-job-83 Page 2 of 2
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Instructional Design Jobs

Welcome to Instructional Design Central's job
board. Browse and post instructional design
jobs and other eLearning, training,

learning related jobs. Find jobs in business,
academia, non-profit, and government sectors.

September 27, 2019 F

DIRECTOR, INSTRUCTIONAL DESIGN ’
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Director Instructional design jobs in Newington, CT

Page 1 of 1 jobs ® Be the first to see new "Director Instructional

My recent searches design” jobs in Newington, CT

“research scientist" - Stony Brook, NY . . .
Y Director, Instructional Design

cornell university - Ithaca, NY . My email:
Charter Oak State College 8 reviews
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P $83,042 a year ,
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“County Extension Coordinator" - Bay
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Job Type
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Location
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"director Instructional Desi... nationwide
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9/24/2019 Director Instructional Design Jobs, Employment in Newington, CT | Indeed.com
Company
Charter Oak State College (1}

Experience Level
Mid Level (1)

Indeed helps people get jobs: Over 10 million stories shared

Jobs - Career Advice - Hiring Lab - Browse Jobs - Tools - Find Certifications - Employer Events - Work at Indeed - About - Help Center

© 2019 Indeed - Cookies, Privacy and Terms
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( Upload Your Resume)
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Director, Instructional Design | Minority Professional Network (... http://www.mpndiversityjobs.com/job/58386/director-instructional...

Back

Director, Instructional
Design

Charter Oak State College 160 views
New Britain, CT, USA

( Full Time ) C Education )

¥ CharterQak-

STATE COLLEGE

Degrees Without Boundaries

JOB DESCRIPTION
(http:/ /www.mpndiversityjobs.com
Position: Director, Instructional Design /company/2990/charter-oak-state-
Salary: $83,042 approximate annual, plus State college/)
supported benefits About Charter Oak State
College
Position Summary: The Director provides instructional
design and pedagogical leadership to ensure that best
. . . . Company Profile j
practices and quality standards guide curriculum Lhttp:wawxnpndiversﬁyj bs-co
development, design, and delivery of all online Jcompany/2990/charter-oak-state-
courses. Working with the Provost, the Director of college/)

Undergraduate Programs and Graduate Program
Directors, the Director develops a strategic plan for the
ID department. The Director coordinates departmental

resources and personnel to provide effective and
appropriate instructional design support services to
faculty. The Director collaborates with department
members to provide high quality instructional design

1of4 ' 9/30119, 11:11 AM
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Director, Instructional Design | WIHE

9/24/19, 6:07 PM

e

: charter oak l X i

: Search

- CharterQak
STATE COLLEGE

Degrees Without Boundaries

Empl Charter Oak
oyer State
College

Locati New
on Britain, CT

Starts Sep 24,
2019

Close Oct 26,
3 2019

Apply

Director, Instructional Design

Position: Director, instructional Design

Salary: $83,042 approximate annual,
plus State supported benefits

Position Summary: The Director provides
instructional design and pedagogical
leadership to ensure that best practices
and quality standards guide curriculum
development, design, and delivery of all
online courses. Working with the Provost,
the Director of Undergraduate Programs
and Graduate Program Directors, the
Director develops a strategic plan for the
ID department. The Director coordinates
departmental resources and personnel to
provide effective and appropriate
instructional design support services to
faculty. The Director collaborates with
department members to provide high
quality instructional design support
services including, but not limited to
course maintenance, assessment
materials, digital media integration, and
integration with other technologies. The
Director does course design as well in
order to stay current on the latest
pedagogy and technology.

The Director also provides leadership to
the College and system in matters of
online learning.

https://www.wihe.com/job-details/10075/director-instructional-design/?kw=charter+oak&ix=2#top-pagination

Save jf{

More search
results

Enroliment Services
Associate

Charter Oak State
College

Assistant Bursar
Charter Oak State
College

Page 1of 5



Director, Instructional Design | WIHE 9/24/19, 6:07 PM

Minimum Qualifications: Doctorate and
minimum of 5 years of relevant experience
in higher education, including online
course development, outcomes
assessment, and instructional design; an
understanding of adult learning theory;
excellent oral and written communications
skills; strong attention to detail;
supervisory experience; and competency in
a variety of computer software packages
and tools to be used in online course
development. Available to work evenings
and weekend as needed.

Required Knowledge:

e Ability to apply adult learning theory
and online andragogical/pedagogical
best practices to course development;

e Above average skills in design and
development of web-based
instructional pages, including extensive
knowledge of ADA and WAG 2.0,
various learning management systems,
HTML, graphic design, multimedia, and
screen capture;

e Ability to interpret faculty needs in

~course maintenance and instructional
design;

e Ability to manage tasks to meet
specified deadlines;

e Ability to work collaboratively with
faculty, staff, and other clients of the
College; and

e Ability to continually adapt and learn
new procedures and software
programs.

https://www.wihe.com/job-details/10075/director-instructional-design/?kw=charter+oak&ix=2#top-pagination Page 2 of 5



Director, Instructional Design | WIHE

|

j

Responsibilities:

https://www.wihe.com/job-details/10075/director-instructionai-design/?kw=charter+oak&ix=2#top~pagination

Coordinates resources, personnel, and
processes needed to ensure that
instructional design projects and course
developments are delivered in a timely
manner meeting the agreed upon goals
and objectives.

Works with the Provost and ID and
Undergraduate staff to develop
schedule of course developments and
redevelopments and other ID projects,
including faculty training and
development.

Serves as an advanced level resource in
providing consultations to faculty in the
application of instructional design and
the use of online instructional
technology. |

Designs online courses.

Utilizing best practices, oversees the
quality control measures utilized to
ensure high standards of instructional
design.

Manages scheduling of project and
course developments for the
department based on programmatic
needs of the College, request from
faculty, and, in conjunction with the
Provost, from outside groups.

Leads instructional design department
meetings and facilitates ongoing
communication with the department
members and student workers.
Utilizing continuous improvement,
reviews and evaluates the instructional
effectiveness of course materials that
are being developed and produced and
assists them in adopting new

9/24/19, 6:07 PM

Page 3 of 6



Director, Instructional Design | WIHE

technologies and research that will
improve course delivery and student
learning.

Ensures a customer-service approach in
responding to assigned faculty requests
for instructional design support using
various communication methods
including but not limited to email,
telephone and tracking systems.
Remains current with and has a
thorough understanding of the latest
industry technology tools and trends in
online education and instructional
technologies.

Evaluates and recommends for
purchase the hardware, software, and
peripheral needs for the ID Department.
Works collaboratively with IT
department and serves as the College’s
liaison to our LMS provider and to the
system office on ID issues.

Works with the Instructional Design
department staff to develop and deliver
workshops for faculty in online teaching
and course design.

Performs other duties as assigned or
required.

To Apply: Interested candidates should
submit a resume and cover letter by
October 21, 2019 at
www.charteroak.edu/AboutUs/Employmen

CHARTER OAK STATE COLLEGE IS AN
AFFIRMATIVE ACTION/EQUAL
OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED

https://www.wihe.com/job-details/10075/director-instructional-design/?kw=charter+oak&ix=2#top-pagination

9/24/19, 6:07 PM

Page 4 of 5
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STATE COLLEGE

Degrees Without Boundaries

Director, Instructional Design

The Director provides instructional design and pedagogical leadership to ensure that best practices and quality
standards guide curriculum development, design, and delivery of all online courses. Working with the Provost, the
Director of Undergraduate Programs and Graduate Program Directors, the Director develops a strategic plan for the
ID department. The Director coordinates departmental resources and personnel to provide effective and appropriate
instructional design support services to faculty. The Director collaborates with department members to provide high
quality instructional design support services including, but not limited, to course maintenance, assessment materials,
digital media integration, and integration with other technologies. The Director also provides leadership to the College
and system in matters of online learning. The Director coordinates resources, personnel, and processes needed to
ensure that instructional design projects and course developments are delivered in a timely manner meeting the
agreed upon goals and objectives; Serves as an advanced level resource in providing consultations to faculty in the
application of instructional design and the use of online instructional technology; Manages scheduling of project and
course developments for the department based on programmatic needs of the College, request from faculty, and, in
conjunction with the Provost, from outside groups; Evaluates and recommends for purchase the hardware, software,
and peripheral needs for the ID Department; Performs other duties as assigned or required. Minimum Qualifications:
Doctorate and minimum of 5 years of relevant experience in higher education, including online course development,
outcomes assessment, and instructional design; an understanding of adult learning theory; excellent oral and written
communications skills; strong attention to detail; supervisory experience; and competency in a vadety of computer
software packages and tools to be used in online course development. Available to work evenings and weekend as
needed. Salary: $83,042. See complete job description at http://www.charteroak.edu/AboutUs/Employment and
apply with cover letter and resume by October 21, 2019. No phone calls please.
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EVENTOS

Octubre 10 - 23, 2019

OCTUBRE

Jueves 10, 6:00pm-9:00pm
ESTEBAN ARRUFATT LATIN JAZZ TRIO

EN SIMSBURY. Lugar: Soma Grille - 731
Hopmeadow St. Simsbury, CT 06070. Mas
info: (860) 217-0937.

Viernes 11. 6:30pm-9:30pm
ESTEBAN ARRUFATT LATIN JAZZ

ENSEMBLE EN HARTFORD. Lugar:
Casona - 681 Wethersfield Ave. Hartford
CT. Info: 860-578-8416 / 860-519-5590.

~ Viernes 11, 8:00pm
VINNY & RAY A NIGHT OF SALSA

& AFRO-CUBAN MUSIC EN
BRIDGEPORT. Lugar: Bijou Theatre -
275 Fairfield Ave. Bridgeport - Tickets $10
www.BijouTheatrect ticketfly.com

Viernes 11, 8:00pm
WILLIE GONZALES EN STAMFORD.

Lugar: The Palms Night Club - 129 Atlantic
St. Stamford. Tickets $10 before 10pm.

Sabado 12, 7:00pm-10:30pm
LOS IMPORTADOS-SALSA SOCIAL

CON DJ JP EN WEST HAVEN. Lugar:
RVP Studios Performance Plus - 221 Bull
Hill Ln, West Haven. Tickets $15 - www.
PayPal.me/ImportadosMusic

Sabado 12, 8:00pm :
CRISTIAN LA VOZ DE ORO EN

HARTFORD. Lugar: Piolin Restaurant -
395 Franklin Ave. Hartford. Tickets $10

Domingo 13, 5:00pm-8:00pm
LOS TROVADORES DE AMERICA CON

JAIME CHILUISA EN NEWINGTON.

Vot M Valladda  N20E Darlin Thnk

Sabado 19, 8:00pm-11:00pm
JASON JENKINS EN EAST HAVEN.

Lugar: Bistro Mediterranean - 383 Main St.
East Haven. Inf0:203-467-2500.

Domingo 20, 1:00pm
PELICULA “A MIDSUMMER NIGHT’S

DREAM” EN HARTFORD. Lugar:
Cinestudio Trinity College, 300 Summit St.
Hartford, CT. _

Domingo 20, 5:00pm-8:00pm
L.OS TROVADORES DE AMERICA CON

JAIME CHILUISA EN NEWINGTON.
Lugar: Puerto Vallarta, 2385 Berlin Tnpk.
Newington CT.

Martes 22, 7:30pm-9:00pm

jAcontecimientos de
~ HARTFORD PUBLIC LIBRARY!

jBienvenidos a nuestra nueva columna mensual
Biblioteca Publica de Hartford (HPL) esta lanzando esta nueva columna mensual |

- Acontecimientos de HPL! La!

* para mantener a lectores como usted al tanto con la Biblioteca. A continuacion, se !
. detallan algunas de nuestros programas ofrecidos. Para averiguar todo lo que esta i
" disponible, visite nuestro sitio web www.hpict.org. -

. OCTUBRE:

. Jueves 10, 4:30pm :

* DISCUSION SOBRE EL LIBRO” LONG
WAY DOWN” (LARGO CAMINO HACIA
ABAJO). Lugar: Biblioteca Dwight, 7 New
Park Ave, hartford, CT. Info: 860-695-
. 7640.

PRESERVATION HALL JAZZ BAND -

A TUBA TO CUBA EN RIDGEFIELD.
Lugar: Ridgefield Playhouse, 80 East
Ridge Road, Ridgefield, CT .

Miércoles 23. 11:30am-2:30pm
DIVERSEABILITY CAREER FAIR EN

ORANGE. Diverse Ability Career Fair is
a free hiring and informational event that
will bring together job seekers in many
industries with seasonal, temporary, and
immediate full- and part-time job openings.
Lugar: Yale University West Campus, 100
West Campus Dr. Orange, CT. Info: 203-
867-4030 x254.

Miércoles 23, 6:00pm-9:00pm
JASON JENKINS EN GUILFORD.

. Jueves 10, 5:30pm-7:30pm
. LA GRAN LECTURA “ADVICE FROM

. THE LIGHTS” Y FIRMA DE LIBRO CON
. STEPHANIE BURT. Lugar: Hartford Public
~ Library Downtown — 500 Main St. Hartford,
' CT.

: Viernes 11, 5:30pm-7:30pm

. DESFILE DE MODA POR YOUMEDIA.

. Lugar: Hartford Public Library Downtown

; —500 Main St. Hartford, CT. Info: 860-695-
7500.

. Sabado 12, 12:00pm

{ SABADO DE PELICULA “BATMAN
, BEGINS”. Lugar: Biblioteca Albany - 1250
, Albany Ave. Hartford, CT. Info: 860-695-
, 7380.

Lugar: Quattro’s Restaurant, 14 Waters }

St. Guilford. Info: 203-453-6575.

Domingo 27, §:00pm-8:00pm
LOS TROVADORES DE AMERICA CON

JAIME CHILUISA EN NEWINGTON.

: Sabado 12, 8:30am-9:30am

 YOGA CON MICHELLE BANKS. Lugar:
. Biblioteca Albany - 1250 Albany Ave.
. Hartford, CT. Info: 860-695-7380.

i

Llaiman Ad LAl mme T . oo e LR Aa b an. 20 _EiAA s T AN -

Viernes 18. 5:30pm i
“YOU'REFIRED! IQUITI” CONSARAH !
SCHNEIDERMAN. Lugar: Hartford Public !
Library 3er piso -Artwalk Downtown - 500 .
Main St. Hartford, CT. El espectaculo se |
extendera hasta el 1de Diciembre. Info:f
860-695-7500. o

Sabado 19. 10:00am-4:

CELEBRACION DE LAS PERSONAS
INDIGENAS. Lugar: Hartford Public !
Library Downtown ~ 500 Main St. Hartford, !
CT. Info: 860-695-7500. ‘

Jueves 24, 4:30pm
FABRICACION DE MASCARAS Y!

FESTIVAL DE OTONO. Lugar: Biblioteca '
Dwight, 7 New Park Ave, Hartford, CT. |
Info: 860-695-7640.

l
Jueves 24, 4:00pm-5:00pm 4
CUENTOS ESPELUZNANTES "
ANTICIOANDO HALLOWEEN. Lugar: |
Biblioteca Rawson, 260 Holcomb Street, !
Hartford. Info: 860-695-7481.

Sabado 26. 12:00pm

SABADO DE PELICULA “DIVERGENT”.
Lugar: Biblioteca Albany, 1250 Albany Ave. !
Hartford, CT. Info: 860-695-7380.



CHARTER OAK STATE COLLEGE
ANNOUNCEMENT OF POSITION OPENING

Position: Systems Administrator Il
Salary: $54,870 approximate annual, plus State supported benefits

Position Summary: The Systems Administrator Il assists with issues related to the technology infrastructure
including physical and virtual configuration deployment; provides technical support to the end-user community;
develops and maintains physical server-based and virtual technologies, and systems maintenance and deployment.

Minimum Qualifications: Two (2) years relevant experience in the design, implementation, and support of a
Windows based network. Demonstrated knowledge of fundamental computing and networking methodologies
and technologies, Microsoft server technologies such as Exchange, SQL, SharePoint, and Active Directory.

Preferred Qualifications: Bachelor’s degree in MIS/Computer Science or computer-related field. Technology
certifications such as MCP/MCSE, CCNA/CCIE, VCA/VCP.

Responsibilities:

e  Monitors network and data center systems.

e  Supports Windows domain and client computing infrastructure.

e Responsible for management and maintenance of client endpoints — includes desktops, laptops, tablets,
virtual desktops and all peripherals.

e Implements PC installations of laptops and virtual desktops.

e  Provides end-user support for MS Windows, Office Suite, and other PC Applications.

e Assist with management of all ancillary Information Technology resources (Servers, Client computers,
telecommunication equipment).

e Maintains documentation, monitors performance & capacity planning.

e Maintains current knowledge of professional issues.

e  Performs other duties as assigned.

To Apply: Interested candidates should submit a resume and cover letter by October 27, 2019 at
www.charteroak.edu/AboutUs/Employment.

CHARTER OAK STATE COLLEGE IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. MEMBERS OF
MINORITY GROUPS AND PROTECTED CLASSES ARE ENCOURAGED TO APPLY.


http://www.charteroak.edu/AboutUs/Employment
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Invoice No. 145983-560100

Date: October 22, 2019

Charter Oak State College

Attn: Accounts Payable
55 Paul Manafort Drive
New Britain, CT 06053
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GRAYSTONE GROUP
ADVERTISING

PO Box 320903

Fairfield, CT 06825

Tel: 203.549.0060

Accounting Fax: 203.549.0065
Email: AccountingDept@GraystoneAdv.com
: Federal ID# 06-1422266

Order No:
Contact: Silas Shannon I

Blanket Order No: PQ 4 W07

Job No: 145983

Ad Title: Systems Administfator |

Insert Date  Size Description Amount
CAREERBUILDER.  10/1/2018 1x1 Web s 375.00
COM
Ad Subtotal|  $375.00
COMPUTERJOBS.  10/2/2019 1x1 Web $ 330.00
COM
| Ad Subtotal|  $330.00
Ident